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MARI NE CORPS ORDER P4600. 39

From Commandant of the Marine Corps
To: Di stribution List

Subj:  MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL
(SHORT TI TLE: PERSPROPMAN)

Encl: (1) LOCATOR SHEET
1. Purpose. This Manual publishes revised policies and
procedures for the transportation of personal property for Marine

Cor ps sponsored personnel

2. Cancellation. Chapter 2 of MO 4600.7C

3. Background. This Manual replaces the personal property
chapter of the Marine Corps Transportation Manual .

4. Summary of Revision. This Manual contains substantia
changes and nust be reviewed in its entirety. Sunmary of the
maj or nodi fications is as foll ows:

a. Chapter 1 redefines responsibilities and establishes
i nternal managenent control procedures for Mrine Corps Persona
Property O fices under the DoD Personal Property Program

b. Chapter 2 clarifies tenporary duty entitlenments and
establishes |limts for unacconpani ed baggage on pernmanent duty
assi gnnent s.

c. Chapter 3 clarifies basic traffic managenment procedures
and provi des sanpl e excess cost cal cul ations.

d. Chapter 4 clarifies boat shipping entitlenents and
procedures.

e. Chapter 5 clarifies the Marine Corps Do-It-Yourself
(DI TY) nove procedures. Policy changes on excess cost
responsi bilities, advanced operating all owances, qualifying
vehicles, State tax deductions, and you-load, they-haul shipnents
are incl uded.

DI STRI BUTI ON STATEMENT A: Approved for public rel ease;
distribution is unlinted.



f. Chapter 6 clarifies local nove entitlenments and fundi ng
requi renents including funding for |ocal noves from base housi ng
incident to separation or retirenent.

g. Chapter 7 clarifies shipping entitlenents and counseling
requirements for Marines separating or retiring.

h. Chapter 8 clarifies and anplifies storage procedures.
Tenporary storage extension procedures are redefined.

i. Chapter 9 clarifies and anplifies privately owned vehicle
(POV) shipnment procedures and entitlenments including restriction
of shipment with | ess than 1 year renmining on overseas tour and
transshi prment aut hori zati on

j. Chapter 10 clarifies nobile hone shipping entitlenents
and procedures including Iiquidation of a reinbursable nobile
home nmove within 90 days after pick up or 120 days after
reporting to the new pernanent duty station (PDS).

k. Chapter 11 anplifies claimprocedures and establishes
clains procedures for partial deliveries.

| . Chapter 12 provides information on the role of the
Transportati on Voucher Certification Branch (TVCB), MCLB, Al bany,
Geor gi a.

m  Chapter 13 provides information on the Transportation of
Personal Property Standard System (TOPS)

5. Recommendation. Reconmmendations concerning the persona
property program and this Manual are invited and shoul d be
submitted, in witing, to the Comrandant of the Marine Corps
(CVMC) (LFT-4), via the appropriate chain of conmand.

6. Reserve Applicability. This Manual is applicable to the
Mari ne Corps Reserve

7. Certification. Reviewed and approved this date.

J. A BRABHAM
Deputy Chief of Staff
for Installations and Logistics

DI STRIBUTI ON:  PCN 10206016700

Copy to: 7000110 (55)
7000164 (25)
7000144, 8145004 (2)
8145001 (1)
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I NTRODUCTI ON

0001. PURPOSE AND SCOPE. This Manual provides suppl enenta
instructions and gui dance to adm nister the DoD Personal Property
Shi pment and Storage Program for Marine Corps personnel per the
statutes, decisions, and requirements of the Conptroller Genera
of the United States, the DoD, the Secretary of Navy, and Marine
Corps policy. This Manual anplifies and suppl enents the

provi sions of the Joint Federal Travel Regulation (JFTR,

volume 1), Joint Travel Regulation (JTR volune 2), and

DoD 4500. 34-R (Personal Property Traffic Managenent Regul ation
(PPTMR)).

0002. RESPONSIBILITY. The CMC (LFT-4) is responsible for the
accuracy, currency, nodification, and distribution of this
Manual .  HQMC staffs and field conmanders are responsible for the
timely entry of changes and the physical naintenance of copies of
thi s Manual .

0003. ORGANI ZATI ON

1. This Manual is organized into chapters identified by an
arabic nuneral as listed in the overall contents.

2. Paragraph nunbering is based on a four- or five-digit
nunbering system The first (or first two) digit(s) identifies
the chapter. The second (or third) digit identifies the section
The remaining digits identify the paragraph

0004. CHANGES. Printed changes are posted follow ng
instructions contained in MCO P5600. 31



MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL

CHAPTER 1

GENERAL | NFORVATI ON

SECTION 1: POLICY
DOD PERSONAL PROPERTY SHI PMENT AND
STORAGE PROGRAM .
STATUTORY REGULATI ONS AND RESPONSI BI LI TI ES
APPLI CABI LI TY .
ENTI TLEMENT TO TRAVEL AND TRANSPORTATI ON
TRAVEL ORDERS .

AUTHORI TY OF THE COVVANDANT OF THE
MARI NE CORPS

ENTI TLEMENT CLARI FI CATI ON .

DESI GNATI ON AND APPOl NTMENT OF TRAFFI C
MANAGEMENT OFFI CERS ( TMO)

AUTHORI TY OF THE TMO PROVI DI NG PERSONAL
PROPERTY SHI PPI NG SERVI CES

REFERENCED REGULATI ONS AND ABBREVI ATI ONS

PERSONAL EFFECTS AND BAGGAGE

SECTI ON 2: RESPONSI BI LI TI ES

COVVANDANT COF THE MARI NE CORPS

TRAFFI C MANAGEMENT OFFI CERS .

ORDER WRI TI NG ACTI VI TI ES

GEOGRAPHI C AREAS OF RESPONSI BI LI TY

FUNCTI ONS PERFORVED UNDER THE DOD PERSONAL
PROPERTY SHI PMENT AND STORAGE PROGRAM .

PARAGRAPH  PAGE
1100 1-3
1101 1-3
1102 1-3
1103 1-4
1104 1-4
1105 1-4
1106 1-5
1107 1-6
1108 1-6
1109 1-6
1110 1-7
1200 1-9
1201 1-9
1202 1-10
1203 1-10
1204 1-10



MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL

PARAGRAPH  PAGE

SECTI ON 3: | NTERNAL MANAGEMENT CONTRCLS

CONTROLS ON FRAUD, WASTE AND ABUSE . . . . . . 1300 1-13
RETENTI ON AND DI SPOSAL OF SHI PPI NG DOCUMENTS

AND RECORDS . . . . . . . . . . . . .« .« . . .. 1301 1-14
CONTROL OF ACCOUNTABLE DOCUMENTS . . . . . . . 1302 1-14

1-2



MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL

CHAPTER 1
GENERAL | NFORNVATI ON
SECTION 1: PQLICY
1100. DOD PERSONAL PROPERTY SHI PMENT AND STORAGE PROGRAM
DoD 4500. 34-R establishes the Worl dwi de DoD Personal Property

Shi pment and Storage Program Under this program Marine Corps
installation conmanders shall:

1. Inmplement the provisions of the PPTMR and rel ated persona
property programdirectives issued by the Conmander, Mlitary
Traf fi c Managenent Comand.

2. (Operate, staff, support, and supervise personal property
shipping offices for assigned areas of responsibility worldw de.

1101. STATUTORY REGULATI ONS AND RESPONSI BI LI Tl ES

1. Title 37 U S. Code contains the basic substantive authority
for the transportation of personal property. Title 10 U S. Code
contai ns the basic substantive authority for the transportation
of POV's of nmilitary personnel. |Instructions relative to
entitlement for the novenent of personal property and trans-
portation of personnel and dependents at Government expense

are contained in the Joint Federal Travel Regulations (JFTR)
volume 1 and the Joint Travel Regulations (JTR) volume 2. These
regul ati ons are promnul gated pursuant to authority contained in
public law. They are regarded as a statutory regul ati on and have
the force and effect of law. Provisions of the JFTR and JTR nay
not be waived by the Marine Corps. Any request for waivers or
exceptions to the provisions of the JFTRIJTR will require a
change to statute.

2. Administrative procedures will not be effected nor action
taken which result in an abrogation of statutory responsibilities.

1102. APPLICABILITY

1. The provisions of this Manual are applicable to all Marine
Cor ps personnel, their dependents, and designated agents. TMO s
or other persons responsible for arrangi ng and furnishing
transportation nmust have access to this Mnual .

2. Wen personal property transportation arrangements are nmade
for menbers of other uniforned service conponents, conpliance
with the following directives is nmandatory:
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a. Departnment of the Arny. AR 55-71, Transportation of
Personal Property and Rel ated Servi ces.

b. United States Navy. NavSup Publication 490,
Transportati on of Personal Property.

c. Departnent of the Air Force. Air Force Regulation 75-25,
Movenent and Storage of Personal Property.

d. United States Coast Guard. Commandant |nstruction
M4600. 11.

1103. ENTITLEMENT TO TRAVEL AND TRANSPORTATION. Transportation
is an entitlenment for nmovement of civilians, mlitary personnel,
and/ or dependents. The nature (acconpani ed/ unacconpani ed) and
duration of the individual’'s assignnent to a particular station
determine the legal right to one or nore of the all owances.

1104. TRAVEL ORDERS. A travel order is the docunent that
establishes in witing the conditions and funding for official
travel and transportation at Government expense.

1105. AUTHORITY OF THE COVVANDANT OF THE NMARI NE CORPS

1. The Secretary of the Navy has designated the CMC to act in
matters related to the shipment and storage of personal property
for Marine Corps personnel which, under the JFTR, require

aut hori zati on/ approval of the secretary of the service concerned.
Except for those situations identified below, requests of this
nature will be subnmitted to the Commandant of the Marine Corps
(LFT-4), Headquarters, U.S. Marine Corps, 2 Navy Annex,

Washi ngt on, DC 20380-1775.

2. Additional CMC codes which have authority for action
pertaining to certain circunstances are indicated bel ow

Situation Subnit to Commrandant

(JFTR Par agraph Referrals) of the Marine Corps
U5350-A, D, and E WM
U5355- B MM
U5370- A t hrough J WM
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Situation Submit to Commandant

(JFTR Par agraph Referrals) of the Marine Corps
Us5410- B MM
U5455- E3 VH
Us5545- A3 IVH

1106. ENTITLEMENT CLARI FI CATION. Questions from Traffic
Managenment O fices concerning personal property entitlenents may
be submitted in witing, by tel ephone or electronically to:

1. Marine Corps:
Commandant of the Marine Corps (LFT-4)
Headquarters, U. S. Marine Corps
2 Navy Annex
Washi ngton, DC 20380-1775

Coml : (703) 696- 0842/ 43
DSN:  226- 0842/ 43

2. Arny:

Headquarters, Departnment of Army, DALO TSP-P
Washi ngt on, DC 20593- 0001

DSN: 224- 4140

3. Air Force:
JPPSO - SAT/ ECAF
8961 Tesoro Drive, Suite 300
San Antonio, TX 78286-6209
DSN: 954-7261

4. Navy:
Commandi ng Officer, Code Sup 442
1931 Jefferson Davis HW
Arlington, VA 22241-5360

DSN:  327-2390
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5. Coast Guard:
Conmandant (G PMP-2), USCG Headquarters
2100 2d Street, Sout hwest
Washi ngt on, DC 20593- 0001
Coml : (202) 267-2247

1107. DESI GNATI ON AND APPO NTMENT OF TRAFFI C MANAGENMENT
OFFI CERS (TMO)

1. The TMOwill be appointed in witing to performthe duties
required per the provisions of DoD 4500. 34-R (PPTMR) and

MCO P4600. 14. Copies of letters appointing individuals as TMJ s
will be forwarded to the CMC (LFT). For clarification purposes,
the term TMO i ncl udes those individual s designated by ot her

uni formed services as Installation Transportation Oficers (1TO
or Transportation Oficers (TO per the provisions of MO
P4600.14. Only those TO s identified in paragraph 1108 bel ow are
considered TMO s for the purposes identified in this Mnual.

2. Upon request of an appointed TMO, activity conmanders may
appoi nt one or nore transportation agents (TA) to assist with

t he managenment of the DoD personal property program Such
designation shall be in witing providing the limts of the TA' s
authority. Authority of the TA expires when a new TMO i s

assi gned.

1108. AUTHORITY OF THE TMO PROVI DI NG PERSONAL PROPERTY SHI PPI NG
SERVI CES. Traffic Managenent O fices designated as Personal
Property Processing Ofices (PPPO), Personal Property Shipping
Ofices (PPSO, Consolidated Personal Property Shipping Ofices
(CPPSO), Consolidated Booking Ofices (CBO, or Joint Personal
Property Shipping Ofices (JPPSO are required under the DoD
Personal Property Shipnment and Storage Programto provide
responsi ve personal property traffic managenent service to

all menbers of DoD and the United States Coast Guard. They

are authorized full authority to authorize transportation
entitlements identified in the JFTR except for those identified
t hroughout this Manual. Per the provisions of paragraph 1105 of
this Manual, that authority is assigned to the CMC.

1109. REFERENCED REGULATI ONS AND ABBREVIATIONS. A list of the
regul ati ons referenced in this Mnual, including other pertinent
directives, are contained in appendix A Appendix B contains a
list of abbreviations and acronyns used throughout this Manual.

Appendi x C lists definitions of comonly used terns.
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1110. PERSONAL EFFECTS AND BAGGAGE. MCO P4050. 38 cont ai ns
appl i cabl e regul ati ons regardi ng personal effects and baggage
when:

1. Marines or personnel assigned to Marine Corps units are
deceased, missing, hospitalized, absent without |eave (AWL),

i ncarcerated, on annual or energency |eave, on extended tenporary
addi tional duty (TAD), or participating in a unit depl oyment.

2. Lost, abandoned, or unclai ned personal property is recovered
(cones into custody or control of a military installation/unit).

3. Personal effects or baggage is processed at a persona
ef fects and baggage center (PEBC)

4. Baggage is held by comercial carriers.
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CHAPTER 1
GENERAL | NFORVATI ON
SECTI ON 2: RESPONSI BI LI TI ES

1200. COVIVANDANT OF THE MARINE CORPS. The CMC (LFT-4) is
responsi ble for:

1. Inplenenting the DoD Personal Property Shipnent and Storage
Program for Marine Corps sponsored personnel

2. Pronulgating regulations and policies applicable to the DoD
Personal Property Shipnment and Storage Program

3. Establishing and nonitoring cross-service agreenents.
4. Monitoring comon-service agreements.

5. Providing representatives to working groups established and
convened by the MIMC, DoD, and other external agencies.

6. Acting in matters related to the transportati on and storage
of personal property for Marine Corps personnel which, under the
JFTR, require authorization/approval of the secretary of the
servi ce concerned

1201. TRAFFIC MANAGEMENT OFFICERS. TMO s act as agents for the
Governnent in the execution of contracts/arrangenents of carriage
with commercial carriers and are responsible to:

1. Provide the necessary traffic nanagenent required to ensure
success of the DoD Personal Property Shipnent and Storage
Program

2. Provide efficient, responsive, and cost-effective
transportation services within the assigned geographic

area of responsibility and ensure conpliance with governing | aws
and regul ati ons.

3. Devel op, adapt, and inplenent appropriate nanagenent

policies, procedures, directives, and methods to provide conplete
and responsive transportation support to all DoD and Coast Guard
personnel under the DoD Personal Property Shipnent and Storage
Program

4. Provide technical advice to the responsi ble comandi ng

of ficer or other individuals and conmands/activities on persona
property issues.
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5. Coordinate with the installation’s housing office to
prevent unnecessary storage in transit (SIT) due to housing
unavail ability.

6. Ensure the nenber is made aware of all responsibilities,
entitlements, and provide all services to which the nmenber is
entitled.

8. Coordinate with contracting officers concerning the
requi renents and performance of |ocal program contractors.

1202. ORDER WRITING ACTIVITIES. O der witing activities shal
ensure travel orders are prepared in sufficient tinme to effect
timely shipnment of personal property. The travel orders nust
contain appropriate funding data. Nornmally, orders should be
prepared a mni num of 45 days prior to the detachnent date.

1203. GEOGRAPHI C AREAS OF RESPONSIBILITY

1. Under the DoD Personal Property Shipnent and Storage Program
PPSO s have been established to provide programrel ated services
to all menbers regardl ess of service affiliation by geographic
area of responsibility. These areas of responsibility can be
found in the Personal Property Consignnent |nstruction Quide
publ i shed by MIMC. Certain PPSO s are designated as JPPSO s,
CPPSO s, or CBO's. Conplete definitions of these organizations
can be found in DoD 4500. 34-R

2. Local interservice support agreenents (ISA) and nmenorandumns
of understanding (MOU) delineate responsibilities between the
PPSO and any PPPO which they serve.

1204. FUNCTI ONS PERFORMED UNDER THE DOD PERSONAL PROPERTY
SHI PMENT AND STORAGE PROGRAM

1. Counseling

a. Interview service nenber, deternine shipping
requi renents, advise of entitlenent (to include DI TY option),
potential excess costs, restrictions, and responsibilities in the
program

b. Prepare counseling checklist and application for
shi pnent/storage as well as other transportation docunentation



2. Qutbound
a. Mode plan shipnent.
b. Tender shipnent.
c. Mintain tonnage distribution.
d. Prepare shipment and custons docunents.
e. Establish required delivery dates (RDD).
f. Maintain shipment docunentation on file.

g. Arrange local noves.

h. Manage the direct procurenent nethod (DPM contract.

3. Nontenporary Storage (NTS)

a. Prepare necessary docunentation.
b. Track storage capacity.
c. Track entitlenent to storage.
d. Notification of NTS expiration.
4. | nbound
a. Advise menbers of responsibilities.
b. Arrange for delivery of shipnent.
c. Place shipnents into SIT.

d. Gant appropriate extensions of SIT based on valid
witten needs of the service nenber.

e. Trace shipnents upon expiration of the RDD.

5. DPM cont ract .

6. Quality control and carrier performance.

7. Baggage processing point.

8. dains office.
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CHAPTER 1
GENERAL | NFORVATI ON

SECTI ON 3: | NTERNAL MANAGEMENT CONTRCLS

1300. CONTROLS ON FRAUD, WASTE AND ABUSE. TMO s and appoi nt ed
TA's will establish internal control procedures to supplenent the
quality control procedures established in DoD 4500.34-R to

precl ude the unnecessary expenditure of CGovernnent funds in
conpliance with MCO 5200.24. At a mininmumthe programwl |

i ncl ude:

1. Aninternal quality control programto preclude:

a. Bribery, payoffs, or acceptance of gifts fromcarrier or
contract personnel in exchange for preferential treatnent.

b. Unauthorized shipments of personal property.

c. Exceeding authority authorized by this or other
regul ati ons.

d. Unnecessary storage.
e. [Excess costs to service nenbers.
f. Fraudul ent cl ai ns package.
g. Fraudul ent use of the DITY program
2. Atraining programto:
a. Elinminate shipnent nisconsignnment.
b. Ensure proper counseling of the nenber

3. Avreview of travel orders to ensure proper funding is
provided as well as to ensure verbi age does not circumvent
current regul ations, transportation entitlenent, or a

regul ation stipulating DoD/ Mari ne Corps policies concerning

use of transportation facilities or accommpdations. TMJ s in
recei pt of questionable or inproper travel orders will request an
expl anation fromthe order witing authority. |In the absence of
sati sfactory explanation or corrective action, the matter shal
be referred up the operational chain of command and forwarded to
the Crininal Investigative Division (CID) or Naval |nvestigative
Service (NI'S) as deened necessary.



1301. RETENTI ON AND DI SPOSAL OF SHI PPl NG DOCUMENTS AND RECORDS

1. Per the provisions of paragraphs 4050 and 4610 of SECNAVI NST
P5212. 5B, househol d goods (HHG shiprment files are retained for
4 years fromdate of pick up or date of delivery, as applicable.

2. Records pertaining to the receipt storage, and disposal of
| ost, abandoned, or unclai med personal property and persona

ef fects of deceased or nissing persons shall be naintained for
2 years after the date of delivery to the proper recipient;

5 years after the property is sold or disposed of unless the
property was uncl ai red because the person is deceased or

m ssing. Records pertaining to the receipt, storage, and

di sposal of uncl ai med personal property of deceased or missing
persons shall be maintained for 8 years after the date of

di sposal . Paragraph 4050 of SECNAVI NST P5212.5B refers.

3. Records pertaining to HHG contract files are to be retained
as follows per the provisions of paragraphs 4050 and 4280 of
SECNAVI NST P5212. 5B

a. Case files relating to transactions of $2,500 or less are
retained for 3 years after conpletion of action

b. Case files relating to transactions of nore than $2,500
are retained for 6 years after conpletion of action.

1302. CONTROL OF ACCOUNTABLE DOCUMENTS. The TMO nust take
proper precautions per current regulations to ensure the safety
and accountability of accountable docunents and forns. Bl ank
unused, pending, returned, and cancel ed accountabl e docunents
nmust be properly safeguarded to prevent msuse. Chain of custody
procedures nust be established and adhered to.
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MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL

CHAPTER 2

ENTI TLEMENTS

SECTION 1: SH PMENTS UNDER TEMPORARY DUTY ORDERS

2100. GENERAL | NFORVATI ON (JFTR, PARACGRAPH U4700). Wthin the

Mari ne Corps, TDY neans duty at one or nore |ocations, other

than the permanent station, at which the Marine perforns TDY
under orders which provide for further assignment, or pending
further assignnent, to a new pernanent station. TAD, which is a
formof TDY peculiar to the Departnent of the Navy, involves one
journey away fromthe Marine's duty station in the performance of
prescribed duties at one or nore places and directs return to the
starting point upon conpletion of such duties. Personnel on TAD
remai n assigned to the station fromwhich they proceeded on TAD.

2101. BASI C ENTI TLEMENT (U4700, UA4705, U4710)

1. The shiprment of HHG or unacconpani ed baggage (UB) to the TAD
| ocati on nust be authorized or approved by the Marine' s order
witing official and so stated in the travel orders.

2. The shipnent may not exceed the authorized tenporary change

of station weight allowance specified in paragraph U4710A of the
JFTR

2102. | NDETERM NATE TEMPORARY DUTY (U4755)

1. HHG which were shipped to the TDY/ TAD | ocati on or anot her

poi nt in CONUS under U4755 nmay be shipped back to the PDS upon
relief fromindeternminate TDY. Authority to effect such shipnent
is delegated to the | ocal personal property office (PPO.

2. Funding for shipnent and storage under this paragraph is the
responsibility of the conmand ordering the TDY/ TAD using | ocal
&&MMC f unds.

2103. NONTEMPORARY STORAGE. Refer to paragraph U4770C of the
JFTR and paragraph 8209 of this Mnual.

2104. UN T DEPLOYMENT PROGRAM (UDP). Refer to section 4 of this
chapter.

2105. ACCOVPANI ED BAGGAGE/ EXCESS BAGGAGE. I nstructions for
acconpani ed baggage and excess baggage are contained in chapter 1
of MCO P4600. 7.
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1. Per paragraph 4116.4 of MCO P1000. 6F, excess baggage nust be
aut horized in the orders directing the TDY.

2. Funding for the excess acconpani ed baggage will be provided
by the activity witing the orders.

3. Requests for excess acconpani ed baggage aut horization using
MPMC fundi ng shall be requested fromthe CMC (MVOS).
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MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL

CHAPTER 2
ENTI TLEMENTS

SECTION 2: SH PMENTS UNDER PCS ALLOWANCES

2200. ENTI TLEMENT REFERENCE. The JFTR, paragraphs U5300 through
U5560, contains the basic entitlement for the transportation of
HHG i nci dent to PCS

2201. AUTHORITY TO EFFECT SHI PMENT (U5330B). Each shi prment
effected will be supported by PCS orders or other witten
instruments which authorize the shipnent per the JFTR  Exanples
of witten instrunents of authority which may be used in lieu of
per manent change of station orders (PCSO for shipping HHG are as
fol |l ows:

1. Certificate in Lieu of Orders (CIL). A CIL may be accepted
fromthe nenber if signed by the Marine's order witing authority
or designated representative, and if the CIL provides the

correct accounting data. Authority for this is contained in

par agr aph U5330 of the JFTR, and will be in the format outlined
in figure 1-1 of MCO P1900. 16D

a. Wwen a L is issued, the nember nmust sign a witten
agreenment to conply with the provisions of U5330G of the JFTR
Figure 2-1 contains a sanple agreenent.

b. A copy of this agreenent will be made an attachment to
the ClL.

2. Oficial Notification of Pending Orders (U5330G . The orders
witing activity may issue a notification or certificate of
intent to issue orders for use by Marines requesting shipnents

of their HHG prior to receipt of PCSOs. The provisions of

par agraphs 2201. 1a and b above, apply.

3. Report of Casualty (DD Form 1300). This form may be used

by the dependent, next of kin, or legal heir to support a request
for shipment of HHG under the conditions specified in the JFTR
par agraph U5372A. Refer to chapter 10 of DoD 4500. 34-R for

bl uebark shi pment procedures.

2202. TRANSPORTATI ON OF HHG PRI OR TO | SSUANCE OF ORDERS
(U5330GQG . Shipnent of HHG prior to issuance of orders is

aut hori zed provided witten approval is received fromthe CMC
(MM and the Marine agrees to the conditions specified in

par agr aph U5330G of the JFTR



MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL

REQUEST FOR SHI PMENT OF PERSONAL PROPERTY
PRI OR TO | SSUANCE OF ORDERS

Dat e

1. Per the provisions of JFTR, paragraph Us330G | am
requesting to use ny transportation entitlement prior to

i ssuance of permanent change of station (PCS) orders. | have
been provided a certificate in lieu of orders by the orders

i ssuing activity.

2. 1 agree to pay any

addi tional costs incurred for shipnment of househol d goods
(HHG (and POV, if applicable) to another point required
because the new permanent duty station (PDS) named in the PCS
orders is different than that naned in the certificate in lieu
of orders.

3. | also agree to pay the entire cost of transportation of
HHG (and POV, if applicable) if the PCS orders are not |ater
i ssued to authorize the transportation as indicated in the
certificate in lieu of orders. This entire cost includes
potential reshipnment of the HHG (and POV, if applicable) back
to the PDS, if requested by the nenber.

Pri nted Name of Menber:

Si gnature of Menber:

SSN of Menber:

Pri nted Name of W tness:

Si gnature of Wtness:

Figure 2-1.-- Witten Agreenent \Wen Certificate in Lieu of
Orders is |ssued.

2-8



2203.  WHEN TRANSPORTATION OF HHG | S NOT AUTHORI ZED (U5317)

1. Reserve conponent.

a. PCS weight allowances for Mrine Reserve conponents when
called (or ordered) to active duty (including active duty for
training) for less than 20 weeks.

b. PCS weight allowances for Marine of Reserve conponents
when called (or ordered) to active duty for a period of greater
than 20 weeks at nore than one location but |ess than 20 weeks at
one | ocation.

2. Pursuant to |leave or recall therefrom

3. Marines in an AWDL status except U5370D. 1, U5370D.8, and
U5370J. Refer to section 3 of this chapter

4. Marines serving in CONUS incident to a court-martial sentence
or administrative di scharge under other than honorabl e condition
Refer to section 3 of this chapter and paragraph U5370.

5. PCS weight allowances for Marines under orders to pursue a
course of instruction of |less than 20 weeks duration. TAD
al | omance may be authorized under paragraph 2101 of this Manual

6. PCS weight allowances for Marines called (or ordered) to
active duty for less than 6 nonths

7. HHG to a station outside CONUS (OCONUS) when | ess than 12
months remain in the Marine's overseas tour after the date the
HHG are scheduled to arrive at that station

a. U5350K aut horizes shipnent when reassignment to anot her
PDS OCONUS before the prescribed tour outside CONUS is conpleted
due to base closure or sinmilar action

b. US345E. 2 authorizes shipnment when assigned to foreign
servi ce school s.

c. Requests for waivers to the above, nust be forwarded to
the CMC (LFT-4).

8. Marines transferred fromone duty station to another duty
station when both duty stations are | ocated within the corporate
limts of the sane city or town, except for the provisions of
U5317 of the JFTR

2204. ACCOVPANI ED BAGGAGE. At the time of the counseling
session, Marines will be instructed to utilize their acconpanied
baggage all owance to transport itenms which they will require
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i medi ately upon their arrival at destination, such as uniforns,
per MCO P3000. 1E, paragraph 2001

2205. UNACCOVPANI ED BAGGACE (UB) (U5320/5340). A separate UB
shiprment is authorized for shipment to, from and between
overseas areas. Separate UB shipnents are not authorized for

shi pnents originating and ending in CONUS or for Marines serving
12-mont h unacconpani ed and all-others tours on mainland Japan and
Oki nawa. UB shipments are to be utilized for articles that are
essential to the inmmediate health and confort of the menber and
dependents, or professional books, papers, and equi prment urgently
needed in the performance of official duties.

1. \When a separate UB shipnment is authorized, the weight of the
shiprment is not included in the adm nistrative weight restriction
(AVR) (U5315).

2. \Wen a separate shipnment of UB is authorized, the UB wei ght
limts are linmted to the follow ng:

a. Mrine's entitlenment: 600 pounds (Ib)

b. Each dependent transported to the overseas
| ocation: 200 |bs

3. Marines serving 12-nonth unacconpani ed and all-others tours
on mai nl and Japan and Ckinawa are linited to one shipnment of HHG
or UB. |If additional shipnments are nmade to or fromthe overseas
area, the Marine is subject to excess charges over what it would
have cost the Governnent to ship the net weight as one |ot.

4. The limts inposed in paragraph 2005.2 above, do not restrict
the TMO from shipping the Marine’s administrative wei ght
al | owance via a UB node

5. Shipments of UB made by comercial air are linited to
1,000 I bs (net).

6. Wen both husband and wife are nenbers, both are entitled to
separate UB shi pments.

7. Refer to figure 2-2

2206. ADM NI STRATI VE WEI GHT RESTRICTI ON (AWR) (U5310/U5315).

The AWR i s defined as the HHG weight limtation (2,000 |bs or

25 percent of PCS wei ght allowance, whichever is greater).

i nawa, Japan has been designated by the Marine Corps as a pl ace
where family housing is furnished with Governnent-owned

furni shings and where the AWR i s applicable.




1. The Commandi ng General, Marine Corps Base, Canp Butler

i nawa, Japan, w |l conpute individual AWR based on 2,000 | bs or
25 percent of the maxi mum PCS wei ght all owance, whichever is
greater, plus the weight of those items of Governnent-owned
furnishings listed in the area cl earance instructions as
unavai |l abl e and data furni shed by each Mari ne per MCO P1000. 6E
figure 4-16 (request for area clearance). The AWVR will be
determined in advance and will be shown in the HHG paragraph of
the Marine' s area clearance instructions.

2. The AWR does not include the weight of UB or professiona
books, papers, and equi pnment (PBP&E) shipped to or from ki nawa,
Japan by the Marine.

3. The Marine will be responsible for ensuring that a copy of
the area clearance instructions is furnished to the origin PPO

4. \Wen husband and wife are both nenmbers and will occupy the
same quarters, only one adnministrative weight allowance is

aut horized. The allowance will be based on the senior nmenber’s
al |l ownance. Both nenbers are entitled to a UB al |l owance.

5. The origin PPOw Il ensure that the AWR as shown in the
Marine's area clearance instructions, is entered in the remarks
section (block 25) of the PPGBL or on the face of any other
appl i cabl e transportati on docunent used which will be provided to
the origin carrier/contractor for subnission to the Conmander
(Code 470), Marine Corps Logistics Base, Al bany, GA 31704-5000
for paynment. For exanple, "HHG Adm nistrative Wi ght
Restrictions - 2,750 | bs net weight."

6. Upon conpl etion of the acconpani ed- by- dependents tour

the AWR from Cki nawa, Japan will, as a nmininmm be the sane

wei ght the Marine was authorized to ship to ki nawa, Japan. The
Conmandi ng CGeneral, Marine Corps Base, Canp Butler, Ckinawa,
Japan, may increase the return AAR when justifiable circunstances
exist to warrant the increase. After-the-fact increases will not
be granted. The manner in which the weight will be entered on
the transportation docunents will be the sane as shown in

par agr aph 2206.5 of this Mnual

2207. WEI GAT RESTRI CTI ONS FOR 12- MONTH UNACCOVPANI ED AND ALL-

OTHERS TOURS ON MAI NLAND JAPAN AND OKI NAWA

1. Shipnent of HHG to the overseas duty station for Marines
serving 12-nonth unacconpani ed tours and all-others tours on
mai nl and Japan and Ckinawa are linmted as foll ows:

G ade Al | owance to Overseas PDS

E-4’'s (with 2 years service 500 | bs net wei ght
or less) and nenmbers serving
in a |lower grade
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G ade Al | owance to Overseas PDS

E-4’'s (with over 2 years 10 percent of the menber’s
service) and nmenbers serving PCS wei ght al | owance
i n higher grade

2. Per the provisions of paragraph 2205.3 of this Manual, a
separate UB shiprment is not authorized to or fromthe overseas
| ocati on.

3. Per paragraph 2205.4, the Marine' s weight allowance nay be
shi pped via a UB node

2208. VEI GAT RESTRI CTI ONS UPON RETURN FROM NMAI NLAND JAPAN AND

OKI NAWA UPON COVPLETI ON OF AN UNACCOVPANI ED OR ALL- OTHERS

TOUR

1. Corporals (E-4) with less than 2 years’ service and Mrines
serving in a lower grade may ship HHG fromthe overseas duty
station subject to the tour Iengths and anbunts shown bel ow

Tour Length Al'l owance From Overseas Station
12 nont hs 1,000 I bs
18 nont hs 1,500 I bs

2. Corporals (E-4) with over 2 years' service and Marines
serving in a higher grade nmay ship 15 percent of their PCS weight
al | owance upon return from an unacconpani ed or all-others tour

3. The weight entitlenent for Marines serving nore than 2 years
at the overseas |location shall be the sane as those on an
acconpani ed tour.

4. Marines acquiring dependents at the overseas PDS nmay ship
25 percent of the JFTR PCS wei ght all owance fromthe overseas
PDS.

5. Upon conpl etion of the overseas tour, the authorized

al | omwance fromthe overseas station will be shown on the face of
the PPGBL or on the face of any other applicable transportation
docunment used which will be provided to the origin carrier for
submi ssion to the Commander (Code 470), Marine Corps Logistics
Bases, Al bany, GA 31704-5000. For exanple, "Auth HHG Al | owance -
750 I bs net weight." It is inportant that all nenbers be

rem nded that the conmbi ned weight of all HHG shi pped and/ or
stored under the PCSO returning themto CONUS may not exceed the
total shown in the JFTR table of weight allowances.



6. The Conmandi ng General, Marine Corps Base, Canp Butler
ki nawa, Japan nmay increase the return AWR when justifiable
circunstances exist to warrant the increase. After-the-fact
increases will not be granted.

2209. _LOCAL MOVES OF PERSONAL PROPERTY. Refer to chapter 6 of
this Manual .

2210. DO 1T-YOURSELF (DITY) MOWES. Refer to chapter 5 of this
Manual .

2211. REI MBURSEMENT FOR PERSONALLY PROCURED TRANSPORTATI ON
(U5320D). Refer to chapter 11, section 5 of this Mnual

2212. STUDENT DEPENDENTS (U5243)

1. Student dependents attendi ng school at an approved | ocation
per the provisions of the JFTR, paragraph U5243C. 4, are

aut horized a UB shipnent, not to exceed 350 | bs, at Government
expense in connection with each trip authorized between the
school and the Marine’s PDS.

2. This provision does not apply when the nenber’s PDS is Al aska
or Hawaii and the dependent child is attending a school in the
United States to obtain a secondary education. Refer to note 3
of U5243C. 4 of the JFTR

2213. SHI PMENT FROM A PREVI QUS DUTY STATION (U5310A). A
shi pnent of HHG to the new duty station is authorized from

1. The present duty station

2. A fornmer duty station, including the HOR (orders in conbina-
tion), except on separation nove (U5340E). Wen orders in

conbi nation are used, shipnent fromthe former duty station is
limted to the unused bal ance of the authorized wei ght allowance
in effect on the effective date of the prior orders from any
former duty station. Figure 2-3 illustrates sanple orders in
conbi nation entitlement cal cul ations.

a. Shiprment in excess of the authorized all owance will
result in excess cost to the menber.

b. When orders in conbination are used, the DD Form 1797 and
DD Form 1299 (Certification of Shipment Responsibility) will be
annotated to indicate the nenber has been counsel ed on potentia
excess costs in connection with orders in comnbination



3. A designated point to which shipnent was authorized under
previous orders to sea duty or overseas duty.

2214. SH PMENT TO OTHER THAN AUTHORI ZED LOCATI ONS (U5340A1).
When conpared to shipnent fromthe current or a former duty
station, and when a shiprment is made to other than an authorized
| ocation, the follow ng applies:

1. Linited to the weight allowance authorized by the directive
orders fromthe current duty station or the unused bal ance froma
cost-effective previous duty station

2. Personal property shipped nust have been acquired prior to
the effective date of the orders used to effect the shipnent.

3. Shipnment at Governnent expense will be linited to the
conparative cost pernmitted by the directive orders; e.g.
directive orders Atlanta, Georgia to Newport, Rhode Island;

aut horized (with no foreseeabl e excess cost) from Atl ant a,
Georgia to Mayport, Florida since the cost of the shipnent to
Mayport, Florida should not exceed that of a conparative shipnent
to Newport, Rhode Island.

a. Shiprment in excess of the authorized all owance will
result in excess cost to the Marine.

b. If shipnent is to a cost-effective |ocation, the Marine
wi Il be counsel ed that subsequent entitlenment will be based on
shiprment from PDS to PDS and may result in excess costs to the
Mari ne on the next shipnent. The DD Form 1797 and DD Form 1299
will be annotated to indicate the Marine has been counsel ed on
potential excess costs associated with shipnent to a cost-
ef fective | ocation

c. Wien shipnment froma cost-effective |location is used, the
DD Form 1797 and DD Form 1299 will be annotated to indicate the
Mari ne has been counsel ed on potential excess costs in connection
with shipment. Additionally, the remarks block of the PPGBL will
be annotated "potential excess costs." Block 34 of the PPGBL
will contain an appropriate entry.

2215. HOVE OF RECORD (HOR) MOVES ((U5345)

1. Transportation of HHG within the prescribed wei ght all owance
fromthe HOR or place fromwhich called (or ordered) to active
duty to the first PDS is authorized.

2. Wen a shipnent is not made to the first permanent duty
station, the HHG nay be brought into the service for use in the
menber’ s household at anytinme during the nmenber’s current tour of
active duty.
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a. The HHG may not be brought into the service for use upon
recei pt of separation orders when a home of selection (HOS) is
not authori zed.

b. HHG brought into the service nmust have bel onged to the
service nmenber prior to entry into the service.

3. An unnarried Marine who enters the service and marries prior
to the effective date of orders to the first PDS is entitled to
the transportation-w t h-dependent weight. The Marine may ship
the spouse’s HHG subject to excess costs for exceeding the
Marine’ s weight entitlement and/or froma |location other than the
HOR or place called (or ordered) to active duty.

4. Shiprments fromother than the HOR or place called (or
ordered) to active duty are allowed subject to excess costs.
The excess cost is determ ned by conparing the actual costs to
the cost to ship a |ike weight of HHG fromthe HOR or place
called (or ordered) to active duty.
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MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL

SHI PMENT OF HOUSEHOLD GOODS OVERSEAS

Ful | JFTR Admi ni strative
Wi ght Wi ght Wi ght Aut hori zed
Entitlement Restriction (AWR) Restriction Separate UB

Acconp N A Greater of 2,000 Yes 600 | bs +
Tour | bs or 25% of 200 | bs per
i nawa U5310B dependent
Unacconp/ N A N A E-4 < 2 Years NO (See
Al - 500 | bs Note: 1)
O hers
Tour E-4 > 2 Years
Oki nawna 10% of U5310B
Acconp Yes No No 600 | bs +
Tour Us5310B 200 | bs per
I wakuni dependent
(See
Not e: 2)
Unacconp/ N A N A E-4 < 2 Years NO (See
Al - 500 | bs Note: 1)
O hers
Tour E-4 > 2 Years
I wakuni 10% of U5310B

Accompani ed/ unacconpani ed and all-others tours to overseas
| ocations which are not weight restricted are entitled to ful
JFTR wei ght entitlenment and shipnment of UB. See Note: 2.

Note: 1. Marines serving 12-nonth unacconpani ed and all -others
tours on mainland Japan and kinawa are limted to 1
shi pnent of HHG or UB. The Marine is subject to excess
charges over what it would have cost the Governnment to
ship the net weight as 1 |ot.

2. Total weight of UB and HHG not to exceed limts
established in U5310B

3. E-4s with 2 years’ service or |less and Marines serving
in alower grade may ship HHG fromthe overseas duty
station subject to the tour | engths and anpbunts shown
bel ow

12 nonths: 1,000 | bs 18 months: 1,500 | bs

4. Corporals (E-4) with over 2 years’ service and Marines
serving in a higher grade nay ship 15% of their PCS
wei ght al | owance upon return from an unacconpani ed or
all -others tour.

5. Marines acquiring dependents at the overseas PDS may

ship 25% of the JFTR PCS wei ght all owance fromthe
overseas PDS.

Figure 2-2.-- Shipnent of Househol d Goods Overseas.
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MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL

ORDERS | N COVBI NATI ON

Case 1
Marine ordered fromA to B
Aut hori zed wei ght under orders fromA to B
Actual weight shipped fromAto B

Unused bal ance

Marine ordered fromB to C
Aut hori zed wei ght under orders fromB to C

Mari ne may ship not to exceed 8,000 | bs to C of
whi ch 2,000 | bs may be shipped from A using orders
i n combi nation.

Case 2

Marine ordered fromA to B

Aut hori zed wei ght under orders fromA to B
Actual wei ght shipped fromAto B

Unused bal ance

Marine ordered fromB to C

Aut hori zed wei ght under orders fromB to C
Marine may ship not to exceed 10,000 Ibs to

C of which 2,000 I bs nmay be shipped from A using
orders in conbination

Case 3

Mari ne ordered fromA to B

Aut hori zed wei ght under orders fromA to B
Actual wei ght shipped fromAto B

Unused bal ance

Marine ordered fromB to C

Aut hori zed wei ght under orders fromB to C
Actual wei ght shipped fromB to C

Unused bal ance

Marine ordered fromCto D

Aut hori zed wei ght under orders fromCto D
Marine may ship not to exceed 10,000 Ibs to

D of which 1,000 I bs nay be shipped fromeither
A or B using orders in conbination.

Figure 2-3.--Sanple Orders in Conbination Cal culation

8, 000
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2,000

8, 000

8, 000
6, 000
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8, 000
6, 000
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10, 000

| bs
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MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL

ORDERS | N COVBI NATI ON

Case 4

Mari ne ordered fromA to B (an overseas station)

Aut hori zed wei ght under orders fromA to B 8, 000 | bs
Shi pnent made from A to a desi gnated poi nt 6, 000 | bs
Unused bal ance 2,000 | bs
Marine ordered fromB to C

Aut hori zed wei ght under orders fromB to C 8, 000 | bs
Shi pment made fromB to C 1, 000 I bs
Unused bal ance 7,000 | bs

Marine ordered fromCto D
Aut hori zed wei ght under orders fromCto D 8, 000 | bs

Marine may ship, not to exceed 8,000 Ibs, to D of which 1,000
| bs may be shipped fromAto D and 7,000 |bs fromB to C or
the designated point to which shipped under orders fromA to
B, or 2,000 I bs may be shipped fromA to D and 6,000 | bs from
Bto Cor the designated point to which shipped under orders
fromAto B

Figure 2-3.--Sanple Orders in Conbination Cal cul ation--Conti nued.

2-18



MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL

CHAPTER 2

ENTI TLEMENTS

SECTI ON 3: UNUSUAL Sl TUATI ONS

2300. TRANSPORTATI ON OF HHG FROM OUTSI DE THE UNI TED STATES DUE
TO CFFI G AL SI TUATI ONS (U5370B)

1. JFTR, paragraphs (U5370B. 1/ U5240B). When a comrand sponsored
dependent becones involved in an incident which

a. |s enbarrassing to the U S. Governnent

b. Is prejudicial to order, norale, and discipline in the
command, or

c. Gves rise to conditions where the safety to dependents
no | onger can be ensured because of adverse public feeling in the
ar ea.

The CMC (MMOS) may aut horize shipment of HHG to a designated
pl ace within CONUS or if the dependents are foreign nationals, to
a place in the country of the dependents’ origin.

2. Return to nenber’s overseas duty station (U5370B.2). Wen a
dependent was previously returned fromthe overseas duty station
to ensure the safety of the dependent (U5240B.3), return trans-
portation of HHG for the dependents to the nmenber’s overseas PDS
may be aut horized by the CMC (MVOS).

a. A mnimmof 12 nonths nust remain of the Marine's tour
at the PDS OCONUS on the RDD of the shipnent.

b. Requests for waivers to the 12 nonths renai ni ng nmay be
requested fromthe CMC (MMOS) when the HHG shipping time will use
up a portion of the 12 nonths at the overseas PDS

2301. TRANSPORTATI ON OF HHG FROM QUTSI DE CONUS DUE TO PERSONAL
S| TUATI ONS (U5370D/ U5240E) . Aut hori zation for shipnment of HHG
under this paragraph must be approved by the CMC ( MMOS).

2302. DI SCI PLI NARY ACTI ON TAKEN AGAI NST MARI NES STATI ONED
QUTSI DE CONUS AND MARI NES DI SCHARGED UNDER OTHER THAN HONORABLE
CONDI TI ONS (U5370D/ U5240D) .  Aut hori zation for shipnment of HHG
under this paragraph nmust be approved by the CMC ( MMOS).
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2303. TRANSPORTATI ON OF EX-FAM LY MEMBERS | NCI DENT TO DI VORCE OR

v. Refer to referenced JFTR paragraph

2304. TRANSFER BY SERVI CE RECORD BOOK. Transfer by service
record book (for record purposes only) is nornmally effected when
a Marine is in a nonavail able status. Exanples of situations
where Marines are transferred by service record book include:
confined, hospitalized as a result of nonbattle injury, illness,
confined awaiting trial by general court-nartial, and in the
hands of civil authority. MCO P1080.35 and MCO P1000.6 refer
Refer to the specific circunmstances which caused the transfer by
service record to determ ne the shipping entitlenent.

2305. RESH PMENT OF HHG | MPROPERLY SHI PPED THROUGH NO FAULT OF
THE MARI NE (U4725C/ U5330D). The TMO is authorized to reship HHG
whi ch have been shi pped i nproperly or otherw se have becone
unavoi dably separated fromthe nenber through no fault of the
menber. Appropriate annotations on the DD Form 1299 and DD Form
1797 will be nade to support the shipnent.
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MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL

CHAPTER 2
ENTI TLEMENTS

SECTION 4: UN T DEPLOYMENT PROGRAM ( UDP)

2400. DESCRIPTION. The unit deploynent programis a schedul ed
depl oynent of a unit under the provisions of MCO P3000.15 and
MCO P3000.1. UDP' s include schedul ed operational deploynents to
a Western Pacific (WESTPac) base, WESTPac Marine Expeditionary
Unit (MEU) depl oynents, and Landing Force Sixth Fleet deployments
to the Mediterranean area. Periodic deploynments of 5 nmonths or
nore, such as Exercise UNI TAS conducted by the 2d Marine

Di vi sion, are al so included.

2401. FUNDING Funding for UDP storage is the responsibility of
the base or station conmmander where the unit is permanently
assigned. O&MMC funds will be used for UDP storage.

2402. ENTI TLEMENTS

1. UB shipnments and PCS entitlenents are not authorized.

2. The entitlenent to NTS outlined in paragraph U4770B of the
JFTR is intended for those nenbers who are ordered to TDY or
depl oynent in excess of 90 days and applies to UDP

a. Special storage for UDP is generally linted to nmenbers
who do not draw BAQ or who will lose entitlenment to BAQ during
TDY or depl oynment in excess of 90 days.

(1) In rare instances, the TMO nay authorize shipments
into special storage under paragraph U4770B of the JFTR for
Mari nes who have al ways resi ded separately fromtheir dependents
on the current tour of duty and who have received BAQ at the
dependent rate provided justifiable circunstances exist to grant
the storage.

(a) Situations when special storage nay be
aut hori zed:

- Single or divorced Marine living in the BEQ
- Single Marine living in town (if a verification is
received fromthe unit that BAQ VHA has been terninated).

(b) Situations when special storage is not
aut hori zed:

- CGeographic bachelor living in the BEQ for conveni ence
(coll ecting BAQ for dependents).
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- Ceographic bachelor living in town (collecting BAQ.

- Amrried Marine living in the |local economy wth
dependent s.

- Amrried Marine living in CGovernnent quarters or in the
| ocal econony who send dependents to a HOR or ot her
| ocation due to the UDP

(2) In such cases, appropriate docunentation to support
the storage such as a letter fromthe Marine's conmandi ng officer
expl ai ni ng the circunstances which warrant the storage nust be
mai nt ai ned on file.

b. Special storage includes |Iocal shipnment, drayage,
packing, and crating if necessary to place the HHG i n storage and
return HHG to the menber in the | ocal area upon conpletion of the
depl oynent .

c. Special storage is not limted to the nmenbers PCS wei ght
al | owance referenced in JFTR U5310B

2403. EXPI RATI ON OF ENTI TLEMENT

1. Upon return from UDP, Marines who have el ected the specia
storage option must renpve HHG from storage upon return to
CGovernment quarters, receipt of the quarters allowance, or
occupation of |ocal econony quarters, but not later than 90 days
after return

2. Failure to take possession of storage will result in the
storage costs converting to the nenber’s expense.

2404. STORAGE ARRANGEMENTS. Arrangenents for special storage
will be nmade by the TMO using the basic ordering agreenent
storage contractor. Services will be procured using a service
order (DD Form 1164).

2405. COUNSELI NG AND DOCUNMENTATI ON REQUI REMENTS. The PPO wil |
conduct a group counseling session to advise UDP personnel of
their entitlenent and pick up/delivery procedures. Appropriate
docunent ati on of the counseling will be maintained in the
shipnent file. M ninmum counseling requirenments are:

1. Entitlenment.
2. Entitlenment expiration

3. Marine's responsibility to notify the TMO upon return from
t he UDP.
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4. Unit’s responsibility to notify the PPO of those individuals
who renmai ned at the overseas |location with the next UDP
(Cross-Det).

2406. COMVBI NI NG STORAGE LOTS. The TMO nmay conbi ne storage lots
as a cost-effective storage neans.

1. Individual lots nust be identifiable and inventoried
separately.

2. Separate weights for individual |ots nust be obtained.
3. Separate docunmentation for individual shipnents nust be

mai nt ai ned on file.

2407. CONSECUTI VE UDP. Marines who are extended on UDP for an
addi ti onal deploynent (Cross-Det) are not authorized shipnent of
UB, HHG or excess baggage.

2-23



MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL

CHAPTER 3

BASI C PROCEDURES

SECTI ON 1:  ENTI TLEMENT COUNSELI NG

PREPARATI ON OF DD FORM 1299 ( APPLI CATI ON
FOR SHI PMENT AND OR STORAGE OF PERSONAL
PROPERTY)

PREPARATI ON OF DD FORM 1797 ( COUNSELI NG
CHECKLI ST)

PREPARATI ON OF DD FORM 1701 ( DESCRI PTI VE
| N\VENTORY OF HHG e e e

AGENTS ACTI NG ON BEHALF OF NMEMBERS
FUNDI NG
H GH VALUE | TEMS

PROFESSI ONAL BOCKS, PAPERS, AND EQUI PMENT
(PBP&E) (U53100) o

CUSTOVS
SHI PMENT OF FI REARMS

EXCESS COSTS
SECTI ON 2: MODE PLANNI NG
RESPONSI BI LI TY TO AUTHORI ZE AND CONSI GN
SHI PMENTS
CONSI GNIVENT | NSTRUCTI ONS

CCDES COF SERVI CE

DI RECT PROCUREMENT METHCOD ( DPM)

PARAGRAPH  PAGE
3100 3-5
3101 3-5
3102 3-5
3103 3-5
3104 3-5
3105 3-7
3106 3-7
3107 3-8
3108 3-10
3109 3-10
3200 3-11
3201 3-11
3202 3-11
3203 3-12
3204 3-13

SHI PMENT OF PERSONAL PROPERTY BY Al R



MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL

PARAGRAPH  PAGE

SECTI ON 3: EXCESS COSTS

GENERAL I NFORMATION . . . . . . . . . . . . . . 3300 3-15
DETERM NATI ON OF EXCESS COSTS . . . . . . . . . 3301 3-15
ESTI MATI NG EXCESS COSTS DURI NG COUNSELI NG . . . 3302 3-16
COLLECTI ON OF KNOWN EXCESS COSTS PRI OR TO

SHIPMENT . . . . . . . . . . . . ... 3303 3-16
EXCESS WEI GHT COWMPUTATION (U5335) . . . . . . . 3304 3-16
EXCESS PACKI NG MATERIAL UTILIZED . . . . . . . 3305 3-17
MULTI PLE SHI PMENT COVPUTATION . . . . . . . . 3306 3-17

EXPEDI TED MODE REQUESTED BY MEMBER

COVPUTATION . . . . . . . . . . o o o o . 3307 3-18
UNAUTHORI ZED PO NTS COWPUTATION . . . . . . . . 3308 3-18
BOAT SHI PMENTS COMPUTATION . . . . . . . . . . 3309 3-18
MOBI LE HOVE SHI PMENTS COMPUTATION . . . . . . . 3310 3-18
NTS EXCEEDI NG AUTHORI ZED WEEI GHT ALLOWANCE . . . 3311 3-18
DI TY MOVE EXCESS COST COMPUTATION . . . . . . . 3312 3-19

SEPARATI ON/ RETI REMENT EXCESS COST
COWMPUTATION . . . . . . . . . . . . . . . . . . 3313 3-19

SECTI ON 4: PAYMENT OF TRANSPORTATI ON AND ACCESSORI AL CHARGES

SERVI CES PROCURED UNDER A PPGBL . . . . . . . . 3400 3-25
SERVI CES PROCURED UNDER CONTRACTUAL

ARRANGEMENT ( CONTRACT OR BASI C AGREEMENT

PURCHASE ORDER) . . . . . . . . . . . . . . .. 3401 3-25

TMO PROVPT PAYMENT RESPONSIBILITIES . . . . . . 3402 3-26



3-3

3-6

MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL

Fl GURE

SAMPLE EXCESS VEI GHT CALCULATI ON FCR
TGBL HHG (CCDES 1, 2, 4, 6, 7, 8, J,
OR T) WHEN NET WVEI CHT | S KNOWN .

SAMPLE EXCESS VEI GHT CALCULATI ON FCR
DPM GOVERNMENT- OANED ( TYPE | |
HOUSEHCOLD GOODS) CONTAI NERS

SAMPLE EXCESS WEI GHT CALCULATI ON FOR
PACKED AND CRATED DI RECT PROCUREMENT
METHOD (DPM) WHEN TARE WEI GHT OF
CONTAI NERS |'S KNOWN

SAVMPLE MULTI PLE SHI PMENTS EXCESS COST
CALCULATI ON

SAMPLE EXPEDI TED MODE EXCESS COST
CALCULATI ON.

SAMPLE UNAUTHORI ZED PO NT EXCESS COST
CALCULATI ON

PAGE

3-20

3-21

3-22

3-23

3-24

3-24

3-3



MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL

CHAPTER 3
BASI C PROCEDURES

SECTI ON 1:  ENTI TLEMENT COUNSELI NG

3100. PREPARATION OF DD FORM 1299 (APPLI CATI ON FOR SHI PMENT AND
OR STORAGE OF PERSONAL PROPERTY). A separate signed DD Form 1299
is required for each shipment or storage portion of the Marine's

personal property. Applications shall be nunbered 1 of 2, 2 of

2, etc. Specific procedures for preparing DD Form 1299 are

di scussed in DoD 4500. 34-R

3101. PREPARATION OF DD FORM 1797 (COUNSELI NG CHECKLI ST). Each
bl ock of the DD Form 1797 shall be checked by the Marine at the
time of counseling. A blank block indicates the subject was not
di scussed during the counseling session. This formshould be
conpleted as the interview progresses. It is not intended to
"summari ze" the interview

3102. PREPARATION OF DD FORM 1701 (DESCRI PTIVE | NVENTORY OF
HHG. The DD Form 1701 may be prepared for any shipnment for
which the Marine is uncertain of an accurate estimated wei ght.
The DD Form 1701 shall be prepared as accurately as possible for
each shi pment noved under the DI TY programin the event scales
are not avail abl e.

3103. AGENTS ACTI NG ON BEHALF OF MEMBERS

1. Ceneral Information. An agent acting on behalf of a Mrine
will be required to furnish a current notarized power of attorney
or other witten authority signed by the nenber, indicating that
the agent has the nmenber’s pernission to act on the menber’s
behal f for shippi ng HHG

2. Certificate in Lieu of Signature (U5330D). Wen the
signature of the Marine or an agent is not obtainable, block 16
of the DD Form 1299 may be conpl eted by the Marine’'s conmmandi ng
officer or the Iocal TMO as deened appropri ate.

3104. FEUNDI NG

1. Appropriation Chargeable for PCS. The appropriation Mlitary
Personnel, Marine Corps (MPMC) is chargeable. Wth rare
exception, such appropriation data will appear in the PCSO or
other witten authority furni shed by the Marine to support the
request for shipnment of HHG  For shipnment and/ or storage of HHG
of a deceased Marine, the DD Form 1300 (Report of Casualty)
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which is used by the dependent, next of kin, or legal heir to
support their request for shipnent of HHG will not normally
contain appropriation data. In all such cases, the appropriation
data to be cited will be the sane as that used for Marine Corps
separatees. Wen required and in connection with PCS orders,
appropriation data may be extracted fromany of the follow ng
directives:

a. DoD 4500.32-R volune Il, section B.

b. A current Marine Corps bulletin in the 4610 series,
concerni ng cargo and personal property transportati on accounting
data for the applicable fiscal year.

2. Appropriation chargeable for other than PCS.

a. TDY and TAD. Appropriations Operations and Mii nt enance,
Mari ne Corps (O&WLC) is chargeable. Such appropriation data wll
be furnished by the organizati onal conmponent which budgets for
and funds the Marine's TAD/ TDY travel.

b. UDP. Refer to chapter 2, section 4 of this Mnual.

c. Local Myve and Storage Incident to Involuntary Extension
of Tour of Duty Overseas (U5355D.2/U5380G 2b). The MPMC
appropriation cited in the PCSO which initially transferred the
Marine overseas will be cited.

d. Local Myve and Storage Incident to Vacating Local Econony
Housi ng (U5355D. 1/ U5380G. 2a). Wen a Marine is ordered by
conpetent authority to vacate non-CGovernnent controlled quarters
as a result of declaration by nedical officials that such
quarters no | onger neet established health/sanitation standards,
Q&WMC appropriation will be furnished by the Marine' s parent
organi zati on.

3. Local Move and Storage Incident to Occupancy of Government or
CGovernment Controlled Quarters (U5355. C/U5380.Gl). All costs
associ ated with |l ocal noves, including any necessary NTS of HHG
will be charged to the operating funds of the organi zati on nmaki ng
the quarters assignnent, regardl ess of service affiliation.

(This determinati on was nade by the Assistant Secretary of

Def ense in a menorandum dated 16 April 1984.)

4. Detailed instructions regarding the funding responsibility
for the costs of transportation and handling of personal property
for Marine Corps personnel are contained in the foll ow ng
directives:

a. MCO P7300. 8D, paragraph 10010.

b. NavConpt Manual, paragraphs 022082-5 and 075180.
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3105. HI GH VALUE | TEMS

1. Marines should be advised to hand-carry or nake ot her
provisions for small and easily pilferable itens, such as
jewelry, negotiable instrunents, coin collections, or other itens
of value which are prone to pilferage when shi pped or stored.

2. Accessorial services provided for the shipnment or storage of
hi-value articles are linmted to those provided for under the
carrier’s tariffs or contractual provisions for the shipment or
storage of like itens.

a. TMO s nust coordinate with the carrier industry to ensure
hi gh value itens such as pricel ess paintings, antiques, and
statues are appropriately protected during packing.

b. Marines desiring additional packing, crating, or excep-
tional storage services above those provided by the carrier wll
be advi sed that those services will be provided subject to their
paynment for all excess costs. |If a Marine desires a separate
shi pnent of expensive and valuable itens, they nust agree to pay
all cost in excess of those which would have been incurred had
such itens been noved with their personal property in one |ot.

3. At the tinme of counseling, Marines will be thoroughly advised
as to the linits of liability on the part of the Governnent,
carrier, and storage contractor in the event of |oss or danmmge
and of their option to elect increased valuation or to obtain
suppl enental protection. Refer to chapter 11 of this Manual for
liability limts.

3106. PROFESSI ONAL BOOKS, PAPERS, AND EQUI PMENT ( PBP&E)

(U5310C). The TMO is responsible for ensuring that each Mrine
is properly counsel ed and advi sed of the Marine's entitlenent to
ship PBP&E, and that PBP&E itens are not counted against their

wei ght al l owance. Either the estimted weight or the word NONE
must be included in block 7 of DD Form 1299. The Marine wil |

be instructed to initial this block and cautioned that it is
mandatory that these itens be indicated on the carriers inventory
during packing of the HHG Additionally, all PBP&E itens will be
packed and wei ghed separately. Wen PBP&E itens are decl ared on
the application for shipnent (DD Form 1299), and the carrier
fails to weigh them separately, the TMOw |l estinmate the weight
as 40 | bs per cubic foot (ft3) and ensure that the estinmated
weight is included on the PPGBL and DD Form 619. If the Marine
fails to declare PBP&E on the application for shipnent and fails
to ensure that it is indicated on the carrier’s inventory and DD
Form 619, no credit will be given for PBP&E




3107. CUSTOVS

1. Personal property inported or brought into the custons
territory of the United States. Regulations, instructions, and
docunments governing duty-free entry of personal property of DoD
personnel into the Custons Territory of the United States (CTUS)
are contai ned in DoD 5030. 49-R

2. Overseas shipnent of personal property to other than the
country to which the Marine is assigned for duty and for retired,
separ at ed, deceased, or mssing personnel. The TMO will counse
those Marines requesting shipnent of personal property overseas
to other than the country to which the Marine is assigned for
duty; and for retired, separated, deceased, or nissing personne
that customs duty and/or taxes of the foreign country are the
personal responsibility of the recipient of such property. The
duty-free provision in status of forces agreenments does not apply
to such shipnments. The PPGBL is a transportation docunent only
and does not include the cost of inport duties or taxes of a
foreign country. Marines requesting shipnent of persona

property in the above categories should be counsel ed to contact
the consul ate or enbassy to the foreign country concerned for

i nformati on and custons requirenents, allowable and restricted
itens, docunentation, and such other requirenents of the specific
country. Refer to the Personal Property Consignment |nfornation
Quide (PPCIQ, volune Il (Worldwi de), for specific country
requirenents.

3. Shipnment of Firearns

a. DoD 5030.49-R, chapter 10, prescribes procedures, assigns
responsibilities, and outlines eligibility requirements for the
inmportation into the U S. of privately owned firearns (less war
trophy firearns) and ammunition by DoD personnel

b. MCO 5800.6 establishes policy and procedures for the
i ntroduction of war trophy firearns into the U S

4. Shipnment of Al coholic Beverages/ Tobacco Products

a. Shiprments within CONUS. Shipnent of al coholic beverages
and tobacco products as HHG is subject to the rules and regul a-
tions established or approved by appropriate Federal or State
regul atory authorities.

b. Shipnents entering CTUS. Al coholic beverages and tobacco
products nust acconpany the Marine when being inported into the
CTUS. They mnust be hand-carried in acconpani ed baggage and nmay
not be included in unacconpani ed baggage or HHG shi pnents.
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c. Shiprents within and between overseas countries and
shipnents from CTUS to overseas countries. Al coholic beverages
and tobacco products nmay be shipped subject to the host country
requirenents/restrictions. Consult the PPCI G (Overseas),
volume II. Wen in doubt, the TMO W Il request clarification
by nmessage fromthe responsible transportation authority at
destination.

4. Shi pnent of ©Mbtorcycl es/ Mbpeds

a. The inclusion of notorcycles and nopeds in HHG shi p-
nments does not change Federal emi ssion control or safety
requirements in effect for that nodel year vehicle. For shipnent
of motorcycl es/ nopeds from overseas which will be entering the
CTus, if the vehicle does not conformto U S. Environnenta
Protecti on Agency (EPA)/Departnent of Transportation (DOT)
standards (as evidenced by the certification |abel attached to
the frame), it will not be included with the Marine' s HHG
shi pnent .

(1) A separate shipnment nmay be requested subject to
paynment of excess costs for split shiprments. This precludes the
Marine’'s entire HHG shi pnment from bei ng del ayed/ opened at the
CONUS port of entry for custons purposes.

(2) Marines are responsible for providing evidence of
conformance with U. S. EPA/ DOT standards.

b. The notorcycl e/ noped will be prepared for shipnment by the
Marine to neet carrier requirements. Specifically, at origin
the vehicle will be drained of fuel and then operated until al
fuel is exhausted. Batteries will have cabl es di sconnected.
Batteries will be secured in the vehicle' s battery boxes to
prevent | eakage.

c. |If a notorcycle/noped is shipped as HHG and a POV is
shipped to a foreign country that requires notorcycl es/ nopeds
to be licensed as a POV, the Marine should be advised of the
destination country’s vehicle inportation licensing and
registration requirenments. For exanple, if only one POV can be
imported into a foreign country and that country requires a
not orcycle or noped to be licensed as a POV, the Marine should be
cautioned that shipnent of the noped may result in custom fees
charged to the Marine. Consult the PPCIG (Overseas), volune |l
for host country requirenents and restrictions.

d. For surface shipnments, shipping docunents nust identify
the I ocation of the notorcycle/nmoped in the shipnent so it can
be located with nminimal effort in the event the shipment is
diverted to air. |f the shiprment nust be diverted to AMC, a
DD Form 1387-2 must be prepared for air shipnent by AMC, and
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AMC nmust be able to readily find the notorcycl e/ noped in the
shi pnent. For HHG shipnments to a hardlift area, the DD Form
1387-2 nmust be prepared and affixed at origin by the PPO

3108. SHI PMENT OF FI REARMS. Refer to DoD 4500. 34-R

3109. EXCESS COSTS. Refer to section 3 of this chapter.
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MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL

CHAPTER 3

BASI C PROCEDURES

SECTION 2: MODE PLANNI NG

3200. RESPONSIBILITY TO AUTHORI ZE AND CONSI GN SHI PVENTS

1. The ultimate responsibility for authorizing shipnents of
personal property rests with the origin TMO or, as appropriate,
with the TMO having responsibility for determning the
requirements of the Marine and for establishing an RDD.

2. TMO s designated as PPSO s nust determ ne the nost cost-
ef fective node of shipnent for the Government, as well as neeting
the needs of the Marine.

3. The Marine must be informed by the counsel or about

the possibility of excess costs when a node of shipnent is
requested which is not the nost cost-effective to the
Government. Such counseling will be docunented on the

DD Form 1797 and DD Form 1299.

3201. CONSI GNMENT | NSTRUCTI ONS.  Consi gnment i nstructions for
the novenent of personal property on a worldw de basis are
contained in the MIMC Personal Property Consignment |nstruction
GQuide (PPCI G, volunmes 1 and 2 and DoD 4500.34-R I n the event
that a shipnment is destined to a point not listed in the PPCIG a
one-tine-only request for transportation will be submitted to the
MIMC vi a nessage.

3202. CODES OF SERVI CE

1. Donestic

a. Code 1: Mtor Van. Mvenent of HHGin a notor van from
origin residence to destination residence.

b. Code 2: Container. Myvenent of HHG in containers from
origin residence to destination residence.

2. International

a. Code 4: International Door-to-Door Container. Movenent
of HHG where a carrier provides containerization at origin
residence to destination residence, all w thout rehandling of
contai ner contents.

b. Code 5: International Door-to-Door Container CGovernnent
Ccean Transportation. Mvenent of HHG where a carrier provides
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l'i nehaul service fromorigin residence to mlitary ocean
termnal, the Government provides ocean (MSC) transportation to
desi gnated port of discharge, and the carrier provides |inehau
service to destination residence, all w thout rehandling of
contai ner contents.

c. Code 6: International Door-to-Door Air Container
Movenent of HHG where the carrier provides containerization at
the origin residence, surface transportation to the airport
nearest origin that can provide required services, air
transportation to the airport nearest destination that can
provi de required services, and transportation to the destination
resi dence.

d. Code 7: International Land-Water-Land Baggage. Movenent
of UB where the carrier provides packing and pick up at origin,
surface transportation to destination, and cutting of the banding
and openi ng of the boxes at the destination residence.

e. Code 8: International Land-Air-Land Baggage. Mvenent
of UB where the carrier provides packing and pick up at origin,
transportation to the origin airport, air transportation to the
destination airport, surface transportation to destination, and
cutting of the bandi ng and openi ng of the boxes at the
destination residence.

f. Code T: |International Door-to-Door Container - AMC
Movenent of HHG where the carrier provides containerization at
the origin residence and transportation to the designated AMC
terminal. AMC provides terninal services at both origin and
destination and air transportation to the designated AMC
destination ternminal. The carrier provides transportation to the
destination residence.

g. Code J: International Land-Air (AM)-Land Baggage.
Movenent of UB where the carrier provides packing and pick up at
the origin and transportation to the designhated AMC term nal
AMC provides terminal services at both origin and destination and
air transportation to the designated AMC destination term nal
The carrier provides transportation to destination from AMC
term nal and cutting of the banding and openi ng of the boxes at
the destination residence.

3203. DI RECT PROCUREMENT METHOD ( DPM

1. (DoD 4500. 34-R, paragraph 4003) The PPSO is authorized to
sel ect the nmode of transportation, the origin |linehaul carrier
and the connecting carriers for the nmovement of DPM shi pnments.
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2. (DoD 4500. 34-R, paragraph 4001) When DPMis used, only the
I i nehaul transportation service is provided by comon carriers of
freight.

3. Approval by Headquarters, MIMC is not required of comercia
contractor providing DPMtransportati on services.

4. (DoD 4500. 34-R, paragraph 4007) DPM Contracts. Under the

DPM packi ng and containerization services shall be acquired by
contract.

3204. SHI PMENT CF PERSONAL PROPERTY BY AIR

1. GCeneral Information. The responsibility of authorizing

shi pnents of personal property by air rests with the origin TMO
or, as appropriate, with the TMO having responsibility for
determining requirenents of the Marine and for establishing an
RDD.

a. Air clearance authority fromthe Marine Corps Logistics
Base, Barstow, California, is required for all DPM and Code T
shi pnents per DoD 4500. 34-R, chapters 2008d and 4007e.3. Such
clearance will be cited on all applicable transportation
docunents. Shiprments will be considered cleared if the clearance
authority has not challenged it by the hour/day entered in the
advance TCMD shipped field. The only exception is for TP-4
shi pnents, which will not be released to an I TGBL carrier unti
specifically approved by the ACA (paragraph 2010.d).

b. Cearance is not required for Code J shipments per
par agr aph 2010 of the PPTMR

2. Hardlift Areas. The term"hardlift area" will be shown on
all applicable transportation docunents. Hardlift areas are
those locations identified in the MTMC PPCI G, vol une 2
(overseas), where adequate surface transportation is |acking.

3. Justification Records. TMOs will maintain a record
justifying use of comercial airlift in the follow ng instances:

a. (U5320A) When HHG are shipped via comrercial air, in
preference to other nodes which would produce a | ower overal
cost to the Governnment, on the basis that such other npdes cannot
provide the required service satisfactorily.

b. (U5320B) When shi pment of UB exceeding 1,000 pounds net
wei ght are shipped via commercial air.

4. Refer to chapter 9 of this Mnual for shipnent of POV s.
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MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL

CHAPTER 3
BASI C PROCEDURES
SECTI ON 3: EXCESS COSTS
3300. GENERAL | NFORMATION. The npbst commpn circunstances where

excess costs are incurred when shi ppi ng personal property are as
fol | ows:

1. \When cost of transportation method used at the request of the
appl i cant exceeds the cost of the nethod designated by the
personal property transportation officer

2. \Wen special services, specific routing, or specific |oading,
not provided under ordinary rates, are furnished at the request
of the applicant.

3. Wien shipnments are nade in separate |ots between the sane
poi nts.

4. Wen shipnments are made fromor to points other than
aut horized in the JFTR

5. Wen, at the request of the applicant, shipments are rel eased
at a val uation which exceeds that prescribed for the | onest
applicable transportation rate in a carrier’s tariff.

6. When personal property in excess of the prescribed wei ght
al | ownance i s packed, unpacked, drayed, stored, or shipped.

7. Wen unauthorized articles are shipped.

8. Wien nore than the authorized withdrawals are nmade from
tenmporary storage. Refer to chapter 8 of this Mnual

9. When shipnment of a boat exceeds the cost of shipnent of
l'i ke weight of HHG

10. When shipnment of nobil e home exceeds the authorized nobile
hone al |l owance cost or the Marine requests services not all owed
by the JFTR

11. When DI TY nove exceeds aut hori zed Governnent cost.

3301. DETERM NATI ON OF EXCESS COSTS. The Comander (Code 470),
Marine Corps Logistics Bases, Al bany, GA 31704-5000, is
responsi ble for the final determ nation of excess costs for
packi ng, crating, hauling, storing, unpacking, uncrating, and
transporting of HHG and for the collection of excess costs.
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Collection is normally acconplished through the issuance of a Pay
Adj ust nent Aut hori zation (DD Form 139). Refer to MCO P4650. 37
(MCTIM for instructions on preparing the DD Form 139.

3302. ESTI MATI NG EXCESS COSTS DURI NG COUNSELI NG

1. Wen it is anticipated that excess costs will occur, the TMO
will calculate the costs and advise the nenber of the potentia
excess costs. The TMOw || collect excess costs in advance from
those Marines who are in or will be in a nonpay status. This

i ncl udes next of kin of deceased Mari nes.

2. Such persons nust be advised by the TMO t hat any advance

coll ection of excess costs is only an estinmate and is subject to
the audit and final determ nation by TVCB

3303. COLLECTI ON OF KNOWN EXCESS COSTS PRI OR TO SHI PMENT

1. Collection of excess costs in advance will be by cash,
certified check, cashier’s check, or postal noney order fromthe
owner inscribed payable to the order of U S. Treasurer

2. The paynment will be processed through the |ocal disbursing
of fice using a NAVCOWPT Form 2277 to docunent the paynent.
Procedures for preparation are contained in chapter 2 of

MCO P4650. 37C (MCTI M.

3. Conputation worksheets and a copy of the NAVCOWT Form 2277
nmust be forwarded by the TMOto TVCB

3304. EXCESS WEI GHT COMPUTATI ON ((U5335)

1. Vhen excess weight is involved, excess cost will be conputed
on the general prenise that the Marine and the Government wll
share, on a prorated basis, the costs of transporting the
shiprment. The net weight will be determnined by reducing the
gross wei ght by the conputed tare weights as foll ows:

a. (U5355B) Deducting interior packing for TGBL shi prments
when the net weight was recorded on the PPGBL, procurenent
docunent, or other shipping docunent. Applies to codes 1, 2, 4,
5,7, 8 J, or T and shipnents nmade at personal expense: Deduct
10 percent of the net weight for interior packing. Figure 3-1
illustrates a sanple excess wei ght conputation

b. (U5335C. 1) Direct Procurenent Method (DPM in Standard
Overseas Shippi ng Contai ners (CONEX boxes, or Type |l HHG
contai ners) when the container is stenciled with the enpty
wei ght: Subtract the weight of the enpty containers fromthe
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gross wei ght and deduct 20 percent for the weight of interior
packing. Figure 3-2 illustrates a sanple excess wei ght
comput ati on.

c. (U5335C.2) Crated DPM such as DPM overfl ow contai ners,
when the weight of the containers is not known: Deduct
50 percent fromthe wei ght upon which transportation charges
were based. Figure 3-3 illustrates a sanple excess wei ght
conmputation. Uncrated shipnents containing crated articles:
10 percent of the net weight of uncrated portions of shipnent and
50 percent of the gross weight of crated portions of shipnents.

d. UB shipped by DPM or TGBL when the net weight is unknown:
Deduct 50 percent of the gross weight.

2. Wen personal property in excess of the authorized net

wei ght is shipped, the net weight of the excess portion wll

be adjusted to the gross weight according to the node of
transportation utilized in the shipment on which the excess

wei ght occurred. The factors for adjusting net weight to gross
wei ght are as foll ows:

a. Crated DPM such as DPM overfl ow contai ners and
unacconpani ed baggage: Net weight will be increased by
100 percent.

b. TGBL HHG shipnments: Net weight will be increased by
11.11 percent.

c. Conex boxes and Type Il DPM containers: Net weight wll
be increased by 25 percent.

3305. EXCESS PACKI NG MATERI AL UTILIZED. \When deterni ned by

the TMO that excess packing rmaterial was used through visua

i nspection of the shipnment, the anount of packing material may be
adjusted to provide a nore accurate neasurenent of naterials

used. Detail ed docunentation nust be provided to TVCB by the TMO
to support the adjustnent.

3306. MULTIPLE SH PMENT COMPUTATION. \When two or nore shipments
are nmade on the sanme change of station orders, excess costs wll
be computed on the shipnent which results in the |east cost to
the Marine. The term "shipnment" within the context of this

par agr aph includes an application (DD Form 1299) for NTS.

Figure 3-4 illustrates a multiple shipnment excess cost
conput ati on.
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3307. EXPEDI TED MODE REQUESTED BY MEMBER COVPUTATI ON. When the
nmenber requests a node of shipnment other than the [ east costly to
the Government, excess costs occur. Figure 3-5 illustrates the
excess cost conputation

3308. UNAUTHORI ZED PO NTS COVPUTATI ON. Excess costs for
shipments nade to or from unauthorized points will be based on
the actual costs of the shipnment as nade, |ess the cost of
shipping a |ike weight of property within the prescribed weight
al | ownance between aut horized points. Figure 3-6 illustrates the
excess cost conputation

3309. BOAT SH PMENTS COVPUTATI ON. Refer to paragraphs 4004 and
4013 of this Manual

3310. MOBILE HOVE SHI PMENTS COMPUTATION. Refer to paragraph
10209 of this Manual

3311. NTIS EXCEEDI NG AUTHORI ZED WEI GHT ALLOMNCE. All costs
related to the initial preparation, drayage, handling, and
storage will be at Governnent expense. Wen it has been
determined that HHG in storage exceed the total authorized weight
al | ownance, costs for storage of HHG in excess of the authorized
wei ght all owance will be paid by the Government and coll ected
fromthe Marine as foll ows:

1. If in a pay status (active duty or receiving retired pay).
When all shipnents under one PCS are audited, the excess cost

will be conmputed on the shipnent/storage |ot which results in the
| east cost to the Marine. |f the excess cost is found to fall on
the NTS lot, it will be conputed through the entire projected
storage period. TVCB will so advise the Marine in witing and
provide the foll owi ng options:

a. Remt entire cost anount.

b. Acknow edge the excess and request collection by pay
record checkage.

c. Submit a rebuttal to Commander (Code 470), MCLB, Al bany,
Georgia as foll ows:

(1) Incorrect anount of PBP&E and documentation
(2) Crated itenms, nunber, and di nensions.
2. If the Marine is in or entering a nonpay status (separation

rel ease fromactive duty with readjustnent pay, or deceased), the
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TMO will estinmate excess costs, collect in advance, and report
the circunstances to TVCB for final determnination and additional
collection action as appropriate.

3312. DITY MOVE EXCESS COST COVPUTATION. Refer to paragraph
5205 of this Manual.

3313. SEPARATI OV RETI REMENT EXCESS COST COVPUTATION. Refer to
par agraph 3302 and chapter 7 of this Manual
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A shipment was nmade for a Marine having an authorized

wei ght all owance of 7,000 | bs. The total weight shipped was
9,000 I bs (the net weight shown on the PPGBL and upon which
transportation charges to the Governnment are based), of which
100 I bs were PBP&E (total cost $4,682.78).___All weights are
defined in | bs.

Total weight shipped......................... 9, 000
Less weight of PBP&E......................... 100
Total weight chargeable to Marine........ ... 8.900
Less conputed tare of 10 percent............. 890
Bal ance. . ....... .. . .. 8,010
Less authorized weight allowance............. 7, 000
Net excess weight......... ... ... ... .. ....... 1, 010

G oss excess weight chargeable to Marine (1,010 net weight
i ncreased by conputed tare 11.11 percent of net excess
wei ght)... (1010 x .1111 + 1010 =)............ 1,122

Total Excess cost chargeable to Marine is cal cul ated as
foll ows:

(Gross excess weight) 1,122 x (Total cost of nobve) $4, 682.78
di vided by (total weight shipped) 9,000 = (total excess cost)
$583.79. (1,122 x $4,682.78 divided by 9,000 = $583.79)

NOTE: Total cost includes all charges
for transportation, storage, packing,
delivery, and accessorial services.

Fi gure 3-1.--Sanple Excess Wi ght Calculation
for TGBL HHG (Codes 1, 2, 4, 5, 6, 7,
8, J, or T) Wien Net Weight is Known.
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A shi pnent was nmade in 10 standard Governnment - owned type |
containers for a Marine having an authorized net weight

al | omance of 7,000 Ibs. The gross weight of the shipnment is
14,925 | bs, which includes 880 | bs of professional books.
The total tare weight stenciled on the containers was

4,500 | bs.

Gross weight of shipnent............... ———— 14,925
Less tare of containers............. ... ..., 4,500
Balance. .......... . .. . ... — 10,425
Less weight of PBP&E. .......... ... ... ... ...... 880
Total weight chargeable................ —_— 9,545
Less conputed tare of 20 percent............... 1, 909
Total weight chargeable to Marine.............. 7,636
Less authorized weight allowance............... 7, 000
Net excess weight chargeable................... 636

Gross excess weight chargeable to Marine (636 | bs net
excess wei ght increased by 25 percent for interior
packing)...(636 x .25 + 636 =).................. 795

Total excess cost chargeable to Marine is cal culated as
fol | ows:

(gross excess weight) 795 x (total cost of nove) $1,268.62
di vided by (total weight shipped) 14,925 Ibs = (total excess
cost) $67.57. (795 x $1,268.62 divided by 14,925 = $67.57)

Note: Total cost includes all charges for
transportation, storage, packing, delivery,
accessorial services.

Using the sanme scenario, the following exanple illustrates a
shi pnent where excess costs are not invol ved.

Gross weight of shipnent....................... 14, 925
Less tare of containers.................o.. ... 4,500
Bal ance. . ... ... . 10, 425
Less weight of PBP&E........... ... ... ... ..... 880
Total weight chargeable........................ 9, 545
Less conputed tare of 20 percent............... 1, 909
Total weight chargeable to Marine.............. 7,636
Less authorized weight allowance............... 8, 000

Since the authorized weight allowance exceeds the chargeabl e
wei ght, there are no excess costs in this exanple.

Figure 3-2.--Sanple Excess Wi ght Cal cul ation for DPM
Governnment - Owmed (Type |1 Househol d Goods)
Cont ai ners When Wi ght of Container is Known.
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A packed and crated shipnent was nmade for a Marine having an
aut hori zed wei ght allowance of 7,000 |bs. The gross weight of
the shiprment, including 1,000 | bs of professional books, was
16, 500 | bs.

G oss weight of shipment..................... 16, 500
Less weight of PBP&E......................... 1, 000
Bal ance. ......... . . . 15, 500
Less conputed tare of 50 percent............. 7,750
Chargeable weight......... ... ... ... ... ... 7,750
Less Marine's authorized wei ght allowances... 7,000
Net excess weight chargeable................. 750

Gross excess weight chargeable to Marine (750 | bs net
wei ght increased by conputed tare 100 percent of net
excess weight). (750 x 1.00 + 750)............ 1, 500

Total excess cost chargeable to Marine is cal culated as
fol |l ows:

(Gross excess weight) 1,500 x (total cost of nmove) $1,914
di vided by (total weight shipped) 16,500 I bs = (total excess
costs) $174. (1,500 x $1,914.00 divided by 16,500 = $174)

NOTE: 1. Total cost includes all charges for
transportation, storage, packing,
delivery and accessorial services.

2. Use figure 3-3 to conpute all overfl ow
cont ai ners.

Fi gure 3-3.--Sanpl e Excess Wight Cal culation for Packed
and Crated Direct Procurenment Method (DPM
When Tare Wei ght of Containers is Unknown.
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Three shipnents were made under the sane PCSO s for a Marine
havi ng a wei ght allowance of 8,500 | bs. Applications were
submitted in the followi ng order

Shi pnent No. 1--packed and crated for
nmovenent by an expedited node
(DPM Baggage) - - gr oss wei ght
750 | bs | ess conputed tare
(50 percent gross weight)............ 375

Shi pment No. 2--packed and crated for novenent
by freight (DPM HHG) --gross wei ght
5,000 | ess conputed tare
(50 percent gross weight)........... 2,500

Shi pment No. 3--commercial van (total cost
$6, 750- - Code 1) net wei ght
7,000 I bs | ess conputed tare
(10 percent gross weight).......... 6, 300

Conput ati ons-- Aut hori zed net wei ght allowance...... 8, 500
Less net weights of shipnents
nunber 1 and 2 chargeable to

Marine’'s weight allowance............ 2,875
Bal ance al | owabl e net wei ght

aut hori zed on shi pment Nunber 3...... 5,625
Total net excess wei ght chargeabl e

to Marine (6,300 - 5,625).............. 675

Gross excess weight chargeable to Marine--675 | bs
net excess wei ght increased by conputed tare by
11.11 percent of net excess weight........................ 750

Total excess cost chargeable to Marine is cal cul at ed
as foll ows:

(Gross excess weight) 750 x $6,750 (total cost of nove)

di vided by (total weight shipped) 7,000 | bs = (total excess

cost) $732.21 (750 x $6, 750 divided by 7,000 = $723.21)
NOTE: Total cost includes all charges for

transportation, storage, packing,
delivery, and accessorial services.

Figure 3-4.--Sanple Miltiple Shipments Excess Cost Cal cul ation.
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In connection with PCSO s the Marine requested shipnment of
3,200 | bs gross wei ght of HHG vi a expedited node. The node
sel ected by the personal property transportation officer was
via nmotor freight.

Cost of shipnent if nade via an expedited node--3,200 |bs

gross weight at $14.50 cwW........... ... ... . $464. 00
Cost of shipnent if nade by notor freight--3,200 |bs

gross weight $9.75 cwt. ... ... . . ... $312. 00
Excess cost chargeable to Marine.................... $152. 00

Figure 3-5.--Sanple Expedited Mdde Excess Cost Cal cul ati on.

Shi pment was nmade from St. Paul, M nnesota to Col dsboro, North
Carolina, based on PCSO s from Patuxent River, Maryland, to
Lakehurst, New Jersey.

The transportati on charges were:
Shi pped--857 | bs net weight tines
$5.56 cw from St. Paul, Mnnesota, to
Gol dsboro, North Carolina.................. ... ...... $47. 65
Maxi mum amount aut hori zed at Gover nnent
expense based on cost if shipped from
the | ast permanent duty station to the
new duty station--857 | bs net weight
tIimes $2.17 CWE . .ot $18. 60

Excess cost chargeable to Marine.................... $29. 05

Fi gure 3-6.--Sanpl e Unaut hori zed Poi nt Excess Cost Cal cul ati on.
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CHAPTER 3
BASI C PROCEDURES

SECTI ON 4: PAYMENT OF TRANSPORTATI ON AND ACCESSORI AL CHARGES

3400. SERVI CES PROCURED UNDER A PPGBL. Transportation and
accessorial charges procured by PPGBL are paid for by the
Conmander (Code 470), Marine Corps Logistics Bases, Al bany, GA
31704-5000. Billing instructions are set forth in chapter 5,
par agr aph 5005 and figure 5-4 of DoD 4500. 34-R

3401. SERVI CES PROCURED UNDER CONTRACTUAL ARRANGEMENT ( CONTRACT
OR BASI C AGREEMENT PURCHASE ORDER)

1. PCSO | nvol ved

a. Services Procured in CONUS. Bills covering packing,
crating, unpacking, local drayage, and storage will be forwarded
to the activity (PPO which procured the services. The TMO will
forward the original and one copy of the dealer’s bill (certified
that services have been rendered), a copy of the DD Form 1299,
and one copy of the Marine's orders and endorsenments thereto
(indicating date of detachment) to the Conmander (Code 470),

Mari ne Corps Logistics Bases, Al bany, GA 31704-5000, for
preparation of a public voucher and subsequent paynent by the

di sbursing officer thereat. For nontenporary storage, the
contractor’s invoice (certified that services have been
performed), a copy of the DD Form 1299, and a copy of the
Marine’'s orders or other witten authorization will be forwarded

with the original bill. Subsequent nontenporary storage invoices
for the same |lot do not require a copy of the DD Form 1299 or
Marine’'s orders. The final billing for nontenporary storage lots

will be annotated "FINAL BILLING " Upon submssion to TVCB for
paynent, the final bill will be acconpanied by the supporting
docunents causing termnation of the storage such as:

(1) DD Form 1164 when delivery out of storage is incident
to the same orders used for placing the HHG i n storage.

(2) A copy of the new orders and applicable DD Form 1299
when term nation occurs under a new entitlenment.

b. Service Procured OCONUS. Bills covering packing,
crating, unpacking, |ocal drayage, and any other service
purchased OCONUS wi Il be paid by the disbursing officer serving
the activity which nade the procurenment and charged agai nst the
appropriation, MPMC, shown in the Marine's orders. A copy of the
pai d voucher together with a copy of the DD Form 1299 and
Marine's orders will be forwarded to TVCB
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2. PCSO Not Involved. Bills for contractual services

(packi ng, crating, unpacking, drayage, and storage) which

are not related to a PCSO (i.e., TAD TDY, Government quarters
assi gnnent/reassignnent or termination) will be forwarded to the
activity TMO which procured the services. The TMOw Il forward
the original and one copy of the dealer’s bill (certified that
servi ces have been rendered) to the activity having funding
responsibility for preparation of a public voucher and subsequent

paynent by the disbursing officer thereat. Wen forwarding the
dealer’s bill, it will be acconpani ed by supporting docunents
such as a copy of the Marine's orders (i.e., TAD TDY/ quarters

assi gnment term nation/reassignnent orders) and DD Form 1299.

3402. TMO PROVPT PAYMENT RESPONSIBILITIES. To preclude any
unnecessary del ays and to ensure that paynents are nmade in a
tinmely manner, TMO s will take the follow ng actions:

1. Stanp each invoice showing "ORI G NAL" and the date it was
received.

2. Ensure that rates, charges, and appropriation data are
correct.

3. Certify each invoice with the name of the certifying official
and the activity address.

4. Ensure that each invoice and supporting docunentation are
forwarded to the appropriate paying office within 10 worki ng days
fromthe date the invoice was received

5. Ensure that any invoice which offers a discount is narked

" DI SCOUNT OFFERED.
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CHAPTER 4

TRANSPORTATI ON OF BOATS

BASI C ENTI TLEMENT (U5310F)

BOATS LESS THAN 14 FEET | N LENGTH
(US310F. 2) .

BOATS 14 FEET I N LENGTH AND LONGER OR UNDER
14 FEET WTH A TRAI LER (U5310F. 3)

| NTERNATI ONAL SHI PVENT OF BOATS (US310F. 4)
ESTI MATI NG EXCESS COSTS (U5310F. 4)

PROCEDURES FOR REQUESTI NG BOAT ONE- TI ME- ONLY
(BOTO) RATES o

OVERSEAS RESTRI CTI ONS .
OKI NAWA SHI PMENTS .

HOUSEBOATS OR SAI LBOATS AS PRI NCI PAL
RESI DENCE ( U5505D)

COUNSELI NG REQUI REMENTS ( U5310F)
STORAGE OF BOATS

CLAI M FOR LOSS AND/ OR DAMAGE

BOATS SHI PPED UNDER THE DI TY METHOD .

ACTUAL EXCESS COST CALCULATI ONS .

Fl GURE

4-1 BOAT SHI PMENT ESTI MATED EXCESS COST
COVPUTATI ON

4-2 SAMPLE BOAT SHI PMENT ESTI MATED EXCESS
CCST COWVPUTATI ON .

4-3 SAVPLE | NTERNATI ONAL SHI PMENT ESTI MATED
BOAT EXCESS COST

4-4 ACTUAL EXCESS COST BOAT COVPUTATI ON

PARAGRAPH  PAGE
4000 4-3
4001 4-3
4002 4-3
4003 4-3
4004 4-3
4005 4-4
4006 4-4
4007 4-4
4008 4-4
4009 4-5
4010 4-5
4011 4-6
4012 4-6
4013 4-6

4-7
4-8
4-10
4-11
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CHAPTER 4
TRANSPORTATI ON OF BQATS
4000. BASIC ENTI TLEMENT (U5310F). Boats, including but not

limted to, canoes, skiffs, sailboats, |ight rowboats, kayaks,
and di nghies or sculls of any size, nmay be shipped as HHG

4001. BOATS LESS THAN 14 FEET I N LENGTH (U5310F.2). Any boat

as described in paragraph 4000 above, less than 14 feet in length
without a trailer and dinghies and sculls of any size, may be

shi pped as HHG donestically in the same manner as other HHG as
stated in JFTR, paragraphs U5320C, D and E. As an alternative,
qual i fyi ng boats may be shi pped using the direct procurenment

net hod (DPM .

4002. BOATS 14 FEET IN LENGTH AND LONGER OR UNDER 14 FEET WTH A
TRAILER (U5310F.3). Boats in this category may be noved as HHG
donestically under the donestic one tine only (OTQO rate
negotiated by MIMC, or under the DI TY nmethod of noving HHG as
prescribed in JFTR, paragraph U5320E and chapter 5 of this
Manual .  Additionally, a Marine may be reinbursed for personally
procuring transportation for nmoving a boat per paragraph U5320D
of the JFTR and chapter 11 of this Manual. When transported
under paragraph U5320D using a trailer, reinbursement will be

10 percent of the gasoline used by the towi ng vehicle as
identified in paragraph 11505 of this Mnual.

4003. | NTERNATI ONAL SHI PMENT OF BQOATS (U5310F.4). Any boat, any
size or weight and/or trailer which fits into a standard size
overseas container, and is accepted by the carrier, nay be

shi pped with the HHG shi pnent under the MIMC | PPRS r at es.

1. Oher boats may be shipped as international HHG under the
i nternational OTO boat rate negotiated by MIMC

2. In cases where the HHG are shipped by the Marine at the sane
time as the boat, and the boat and/or trailer do not fit into a
standard size overseas container, the HHG will al so be shi pped
under an international OTO HHG rate.

4004. ESTI MATI NG EXCESS COSTS (U5310F. 4)

1. The traffic nmanagenent office will performan estimated
excess cost conputation to deternine potential excess costs which
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m ght arise in connection with the nmovemrent of a boat and/or
trailer as HHG for each shipnent containing a boat. Refer to
figure 4-1

2. Marines will be counsel ed and provided a copy of the

estimated excess cost worksheet. A copy of the worksheet signed
by the Marine will be nmaintained in the shipnent file.

4005. PROCEDURES FOR REQUESTI NG BOAT ONE- TI ME-ONLY (BOTO) RATES

Procedures for requesting BOTO rates are provided in
DoD 4500. 34-R, chapter 5.

4006. OVERSEAS RESTRI CTl ONS

1. \Wen shipping boats to an overseas |ocation the MIMC, PPCl G
volunme |1, should be consulted to deternine if any restrictions,
to include custom charges payable by the Marine on separation and
retirement shipnents, exist.

4007. OKI NAWA SHI PMVENTS

1. Okinawa is listed as a weight restricted area.

2. Boats shipped to kinawa are subject to a cormmopdity tax based
on the nmarket val ue of the boat.

3. Boat licenses cost approximately $300. Boat registration fee
is approxi mately $80 per year

4, Special crating at Marine's expense is approxi mately $3 per
cubi c foot.

4008. HOUSEBOATS OR SAI LBOATS AS PRI NCI PAL RESI DENCE (U5505D)

Shi pnent of houseboats or sail boats used as a principal residence
are in lieu of shipnent of HHG as discussed in chapter 10 of this
Manual .  When a Marine procures transportation under the TMO s
aut hori zation the follow ng applies:

1. \When transported by a |licensed commercial transporter, the
al |l owabl e costs, as outlined in U5505D and chapter 10 of this
Manual , apply.

2. \Wen boats are operated under their own power, reinbursenent
on the per mle basis outlined in U5510B. 3 and paragraph 10304 of
this Manual applies.

3. Wen towed, the nobile honme allowance is linmted to
rei mbursement of the expenses allowed under U5505D and E (tolls,
fuel and oil, parking, and pernit fees en route, etc.).
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4. The Marine will conply with all provisions of chapter 10 of
this Manual .

5. The Marine will provide a signed witten statement to certify
the vessel as the Marine’ s principal residence.

4009. COUNSELI NG REQUI REMENTS (U5310F). The Marine is
responsi bl e for all additional accessorial costs related to
noverent of the boat, including Iift-on and/or lift-off services
and arrangenent for and paynent of these services.

1. \When a boat is shipped separately from HHG significant
excess costs normally occur and can often exceed the value of the
boat. DD Form 1299 will include a statenent indicating the
counsel ing on potential excess costs and acknow edge item 3 on
the reverse of the DD Form 1299.

2. A separate excess cost conputation sheet (figure 4-1) will be
prepared and provided to the nmenmber. A signed copy will be

mai ntained in the shipment file.

3. Marines will be advised of additional excess costs associated
with SIT/NTS, as applicable.

4010. _STORAGE OF BOATS

1. Nontemporary storage. The Marine is responsible for excess
costs associated with boat storage. This includes al

accessorial charges and special handling in/out charges that may
occur.

a. Water storage is not authorized.

b. If the boat is over 14 feet or with trailer, the NTIS
contractor is not required to accept the boat.

c. Mrine is responsible for preparing boat for storage.
Thi s includes cleaning, purging the fuel tank, and wi nterizing
t he boat.

d. JFTR paragraph (U5320D). The Marine may el ect to arrange
for storage at personal expense when the TMO is unable to nake
arrangenents. Chapter 11 of this Manual identifies requirenents
for filing a reinbursenent claim

e. Paragraph U5340A.2 of the JFTR identifies excess cost
cal cul ati ons.

2. SlIT/tenporary storage. The Marine is responsible for excess
costs associated with boat storage. This includes al
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accessorial charges and special handling in/out charges that may
occur, as well as the additional cost of actual storage charges
over what it would have cost to store the same ambunt of HHG

a. Boats less than 14 feet without a trailer shipped as HHG
SIT is the responsibility of the carrier accepting the shipnent.

b. Boats 14 feet and over, tow away nethod. Shipnent can be
placed in SIT at a nobile hone storage facility or any other
participating SIT facility that is available. The Marine is
Iiable for excess cost associated with shipping the same wei ght
of HHG

c. Boats 14 feet and over shipped by comercial boat haul er
Marine nmust arrange for SIT at origin and destination, coordinate
with the responsible TMO, pay the storage bill and subnmit a claim
for reinbursement on a DD Form 1351-2 with supporting docunents
to the Conmander (Code 470), Marine Corps Logistics Bases,

Al bany, GA 31704-5000. The Marine is liable for excess cost over
the cost to store the same wei ght of HHG

4011. CLAIM FOR LOSS AND/ OR DAMAGE. Refer to chapter 11 of this
Manual .

4012. BOATS SHI PPED UNDER THE DI TY NMETHOD. Refer to chapter 5
of this Manual.

4013. ACTUAL EXCESS COST CALCULATIONS. Figures 4-2 and 4-3 are
sanpl e excess cost conputations in connection with noverment of a
boat as HHG donestically, when the boat is 14 ft or |onger or
when a boat is noved as an international shipnent. Figure 4-4 is
t he excess cost cal cul ati on worksheet used by TVCB to cal cul ate
actual excess cost.
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SH PMENT OF HHG FROM TO

1. EST WI OF HHG X (MRT) cwt =

2. COST FOR SHI PPI NG BOAT

3. TOTAL COST AGAI NST ENTI TLEMENT (add lines 1 & 2)

4. AUTHORI ZED COST - (SEE NOTE BELOW

X (HHG MRT) cwt =

5. EXCESS COST (subtract line 3 from 4)

EE R I I O R R R I R I R I R R R R R R R I R R I R I R

NOTE - LN 4 WEIGHT: |If Marine exceeds total authorized
wei ght al | owance, use full weight
al | onance

If Marine does not exceed total weight
al | onance, use actual weight shipped

Di stribution: (1) copy to Marine:
(1) signed copy for file:

Marine’ s signature: Dat e:

Figure 4-1.--Boat Shipnment Estinmated Excess Cost Conputation
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Shi pnment of a Boat as HHG

Mari ne Sergeant (E5) (9,000 |Ibs JFTR wei ght all owance) on
PCSO s fromEl Toro, California to Canp Lejeune, North
Carolina (2,593 niles)

Shi ps HHG wei ghing 4,380 | bs (less 10 percent & PB&E)
Moves boat wei ghing 14, 000 | bs

The lowest military rate tender (MRT) weight utilized (MRT
section 3 plus MAXPAK | ess discount) for shipnment of

9,000 Ibs is $39.68/cwt. The BOTO rate for novenent of the
boat is $2,945.80. The weight of the HHG and the boat
exceeded the Marine's weight entitlenent.

Step 1: Miltiply the weight of HHG | ess 10 percent
times the authorized discounted rate

(3,942 Ibs x $39.68 cw)= .............. $1, 564. 19
Step 2: Add the cost of noving the boat: ........ $2,945. 80
Total cost against entitlement: ................. $4, 509. 99

Step 3: To determ ne the maxi numentitl enent,
multiply the Marine' s weight allowance
times the applicable MRT rate
(9,000 Ibs x $39.68 cw) = .............. $3,571. 20

Excess cost to Marine: (actual cost
of HHG and boat | ess maxi num
entitlement = ... ... .. .. .. . . ... . $938. 79

Fi gure 4-2.--Sanpl e Boat Shipnment Excess Cost Conputation.
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Mari ne Major (O4) (17,000 JFTR wei ght all owance) on PCSO s
fromYuma, Arizona to Waldorf, Maryland (2,428 mles)

Shi ps HHG wei ghing 8,200 | bs (less 10 percent and PBP&E)
Mari ne noves boat wei ghing 3,000 | bs

The lowest MRT rate utilized (section 3 plus MAXPAK | ess

di scount) for shipment of 17,000 Ibs is $63.95/cwt. The BOTO
rate for novenent of the boat is $2,299. The weight of the
HHG and the boat did not exceed the Marine s weight
entitlenent.

Step 1: Miltiply the weight of HHG | ess 10 percent
times the authorized discounted rate

(7,380 Ibs x $63.95)= ................... $4,719.51
Step 2: Add the cost of noving the boat: ........ $2,299. 00
Total cost against entitlenment: ........ $7,018. 51

Step 3: To determ ne the maxi num entitl enent,
add the wei ght of the HHG shi pnent
(less 10 percent) and the weight of
the boat, multiply the total weight
times the applicable MRT rate
(8,200 I bs - 10 percent + 3,000 |bs x
$63.95 cW) = ... $6, 638. 01

Excess cost to Marine (actual cost

of HHG and boat | ess maxi num
entitlement): ... ... ... ... .. . . ... $380. 50

Fi gure 4-2.--Sanpl e Boat Shi pnent Excess Cost
Conput ati on- Cont i nued.

4-9



MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL

Mari ne GySgt (E7) (12,500 JFTR wei ght all owance) on PCSO s
fromBarstow, California to Pearl Harbor, Hawaii

Mari ne shi pped HHG wei ghing 5,825 I bs (less 10 percent and
PBP&E) Marine noves boat weighing 3,470 |bs

The | owest applicable rate (MIMC international rate) for
shipment is $81. 76/ cw .

The BOTO rate for novenent of boat is $3, 424.23.

The OTO rate for shipment of HHG is $76.49/cw.

The wei ght of the HHG shipnment and the wei ght of the boat did
not exceed Marine’'s weight all owance.

Step 1: Miltiply the weight of HHG | ess 10 percent tines
the authorized international OTO rate:

(5,243 Ibs x $76.49) .............. ... ... $4, 010. 37
Step 2: Add the cost of noving the boat: ........ $3,424. 23
Total cost against entitlenment: ......... $7, 434. 60

Step 3: To determine the maxi numentitlenent, add the
wei ght of the HHG shi pnment (less 10 percent)
and the weight of the boat. Miltiply the total
wei ght times the | owest MIMC international rate
(5,825 I bs - 10 percent + 3,470 | bs x
$8L.76 cW) = ... $7,123.75

Excess cost to Marine (actual cost of
HHG and boat |ess maximumentitlenent): .... $10.85

NOTE: |f the Marine does not exceed JFTR wei ght
entitlement the excess costs would be the
same anount even if there was just a cost
conpari son of the actual cost of shipping
a boat and the costs of shipping the same
wei ght of HHG

Fi gure 4-3.--Sanpl e International Shipment
Esti mat ed Boat Excess Cost.
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BOAT EXCESS COST COMPUTATI ON WORKSHEET

Shi pment of HHGE PBP&E from to

| bs net/gross wt |ess | bs PBP&E, | ess
conputed tare (10/50 percent) of net/gross wt | bs
Shi pnent of boat from to
Wei ght of boat: | bs
Wei ght of HHG (less 10 percent) and boat: | bs
Total wt of HHG | bs x cw =

Cost of transporting boat:
Total cost against entitlenent:
Aut hori zed cost: I bs x cw =

(Aut hori zed JFTR wei ght entitlement on w of HHG and boat,
whi chever is |ess)

Excess cost: (cost |less authorized cost)
MRT Rate:
MACPAC:
JFTR wt al | owance:
NOTE: MRT and MAXPAK rate nust be the | owest
di scounted rate for the Marine's weight

al l onance even if the Marine does not
exceed the JFTR maxi mum wei ght entitlenent.

Figure 4-4.--Actual Excess Cost Boat Conputation.
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CHAPTER 5
DO | T- YOURSELF (DI TY) MOVI NG ENTI TLEMENT AND PROCEDURES

SECTI ON 1: GENERAL

5100. REFERENCE. The basic entitlenent for the DITY programis
prescribed in JFTR, paragraph U5320E

5101. DESCRIPTION. The DI TY programpernits Marines to use a
personal |y procured rental truck/trailer or an authorized POV to
nove their HHG i nstead of having the Government arrange for

shi pment by conmmercial carrier. The Government will pay to the
nmenber 80 percent of the cost of what it would have cost the
CGovernment to nove the property. Procedures to determne the

i ncentive paynent are discussed in paragraph 5202 of this Manual.

5102. VOLUNTARY PARTICI PATION. Participation in the DITY
programis a voluntary option available to Marines or the next of
kin of a deceased Mari ne.

5103. APPLICABILITY (U5320E.1). The DITY programis applicable
to Marine Corps nmenbers who are eligible to nove HHG at

CGover nment expense between points in the CONUS, between a point
in the CONUS and Al aska via the Al aska ferry, or enroute to or
from Canada via oceangoing ferry. The DITY programis also
applicable to |l ocal nobves at overseas comands in accordance wth
| ocal |y established procedures. Al Marines noving between those
poi nts who are authorized shi pnment of HHG at Gover nment expense
are eligible to participate in the DITY program This includes
Marines in receipt of orders for PCS, TAD/ TDY, separation,
retirement, and | ocal noves in and out of Government quarters,
when entitled to shipnent of HHG at Governnent expense.

5104. APPROVAL (U5320E. 1)

1. Prior to performng a DITY nove, a Marine nust first obtain
approval and counseling froma TMJTO  Marines who fail to

obtain TMJ TO approval WLL NOT be paid an incentive. 1In such
cases, reinbursenment is linted to actual expenses incurred as
specified in U5320D and section 5 of chapter 11 of this Mnual.

2. Prior to authorizing a DITY nove, the TMOw Il deternine if a
DI TY nove is cost effective and that an actual shipnment woul d
have been nmade by the nmenber if the D TY nove was not perforned.
Shi pment by DITY of those itenms nornmally considered acconpani ed
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baggage is not authorized. Consideration should be given to the
size and shape of the articles to be shipped as well as the tota
wei ght to be shipped. The TMO may deny use of the DITY option
when it is not cost-effective.

3. Exception. If circumstances beyond the menbers control
prevent obtaining prior authorization for the DITY nove, a
request for approval of an after-the-fact incentive paynment may
be requested fromthe CMC (LFT-4). The request nust be submitted
with all applicable docunents (orders, proof of events, etc.)

5105. TYPES OF DITY MOWES. The followi ng types of DI TY noves
are avail able to Marine nenbers

1. POV s/Trailer. WMarines who personally own (or have witten
perm ssion to use) a truck or trailer designed primarily for
carrying cargo may participate in the DITY Program The menber
will be required to show proof of ownership (registration) or
witten authority (specifying make, nodel, year, type of truck or
trailer, and State |license information) for use of a borrowed
vehicle at the tine of counseling. The counselor will annotate
on the DD Form 2278 approval and will note the type of vehicle
bei ng used for the DITY nove.

a. POV s authorized for this program are:
(1) Pickup/cargo trucks.
(2) Uility/cargo trailers

(3) Vans capable of hauling cargo as deternined by the
TMO per paragraph 5104. 2.

b. No allowances wi |l be payable for any personal property
contained in or on top of a vehicle primarily designed for
passenger transportation; i.e., station wagons, two-door, four-
door, and hat chback sedans.

c. No allowance will be payable for any personal property
shipped in or on top of a recreational vehicle unless the vehicle
is the nmenber’s primary residence. |In those instances, refer to
t he procedures in chapter 10 of this Mnual

2. Rental Vehicles. Marines may choose to nake DI TY noves using
a rental vehicle (sane as types of authorized POV s), noving aids
and/ or packing materials. The nenber arranges for and procures
the rental equipnment and accessories using the operating

al | owance provided by the origin disbursing office and is
responsi ble for all of the |abor associated with driving,

packi ng, |oadi ng, unloading, and unpacking.
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3. You Load/They Drive. The You Load/ They Drive nmethod of D TY
nove i s where the nenber procures services froma comercial
carrier to provide line haul transportation services only. The
nmenber is responsible for all packing, |oading, unloading, and
unpacki ng.

5106. DEFIN TION OF TERMS

1. Constructive Governnent Costs (CGC). Cost had the Government
performed the nove. Estimated construction costs are cal cul ated
using the estimted weight. Actual construction costs are

cal cul ated using the actual weight of the shipnent.

2. Incentive Cost Ceiling. Eighty percent of the constructive
costs.
3. Incentive (Taxable Incone). Incentive mnus authorized

actual expenses incurred by the nmenber to performthe nove. The
incentive is subject to Federal and the applicable State taxes.

4. Advance Operating Allowance. Fifty percent of the CGC

5107. | NCENTI VE PAYMENT

1. If authorized in advance by a TMOto performa DITY nove, the
menber is entitled to an incentive payment of up to 80 percent of
what it woul d have cost the CGovernment to ship a |ike weight of
HHG not to exceed the cost of the full authorized weight

al  owance. Conputations for the cost conparison will be done by
using the constructive MIMC donestic rate solicitation or the

| ocal drayage contract plus $5 cwt or packing, whichever is |ess.

2. If a Marine arranges for shipnent of HHG by procuring the
services directly froma carrier of choice, even if directed by a
TMO, it is not considered a DITY nove and no incentive paynent is
aut horized. The Marine will be reinbursed for only actua
expenses, not to exceed what it would have cost the Governnment to
nove a |ike weight.

3. Refer to paragraph 5203 of this Manual for procedures to
estimate incentive paynments.

5108. FINAL SETTLEMENT

1. Final incentive payment conputations for other than locally
funded noves are paid by the Commander (Code 470), Marine Corps
Logi stics Bases, Al bany, Ceorgia.
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2. Final incentive paynent conputations for locally funded noves
are cal culated and paid by the I ocal disbursing officer

3. Refer to paragraphs 5203 and 5204 of this Manual for
procedures to obtain final settlenent.

5109. COVBI NATI ON DI TY/ GOVERNVENT MOVES. A Marine nay choose to
do a DITY nove, a government arranged nove (PPGBL, |oca

contract, etc.), or a combination of the two, subject to
entitlenent limtations. Before approving conbination

DI TY/ Gover nment noves, the TMOwill do a cost conparison and

advi se the nmenber of any possible excess cost involved. The

DD Form 1797 will be annotated to indicate this counseling. |If
the Marine elects the conbination, the DITY incentive will be
based on the Marine’s remaining weight allowance after the weight
of previous Government arranged shipnents have been deduct ed.

Ref er to paragraph 5205 of this Manual for excess cost

cal cul ati ons.

5110. ADVANCE OPERATI NG ALLOWANCES

1. Al Marines who are authorized to performa DI TY nove with a
rental truck or trailer (to include separation/release from
active duty, retirenent, and locally funded noves to, from and
bet ween governnment quarters) nmay elect to receive an advance
operating all owance to defray expenses for fuel, oil, tolls,

wei ght tickets, rental vehicle, equipnent, etc. The authorized
advanced operating all owance is conputed at 50 percent of the
CCC. Refer to paragraph 5202 and figure 5-1 of this Manual for
procedures to conpute the advanced operating all owances.

2. The TMOwll require the Marine to fill out a DD Form 1701
(Descriptive Inventory of Household Goods) to deternmine the tota
estimated weight. A weight of 7 |bs per cubic foot will be used
for each itemindicated on the inventory.

3. To prevent unnecessary overpaynent and collection actions in
conjunction with a local nove, the TMO nmay indi cate an advanced

operating allowance that is |ess than the 50 percent authorized

(nearer to the estinmated cost of the nove).

4. The TMOwi |l forward a copy of the paid disbursing voucher
i ndi cating the advanced operating allowances to or the |loca
di sbursi ng.

5. If the final claimis not received within 90 days, or the

| ocal disbursing office (as appropriate) will issue a pay
checkage to recoup the advanced operating all owance.

5-6



MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL 5115

5111. TRAVEL ALLOMNCE. When noving incident to PCS orders and
performing a DITY nove, the nenber and dependents are al so

aut hori zed a nonetary allowance in lieu of transportation if they
ride to the new destination in the rental truck or POV that is
performng the DI TY nove. Such allowances are in addition to the
al | owance paid under the DI TY program and are processed on a
separate travel voucher

5112. PROFESSI ONAL BOOKS, PAPERS, AND EQUI PMENT. There are no
provisions in the JFTR for deducting the weight of professiona
books, papers, and equi prent when perfornming a D TY nove.

5113. COvVBI NED WEI GHT ALLOMNCES

1. A husband and wi fe who are both Marines nay ship their
conbi ned aut hori zed wei ght all owances as a DI TY nove. Married
coupl es must furnish one copy of each Marine's orders, one

DD Form 2278 with both Marines’ nanes and social security
nunbers, but only one tare and one gross wei ght ticket
representing the conbi ned wei ght.

2. TMO s are required to construct the PPGBL incentive paynent
cost based on the conmbi ned weight for wthholding tax purposes.

5114. UNAUTHORI ZED I TEMS. Itens not authorized for novement at
Government expense are listed in the JFTR appendi x A. These
items may be included in a DITY shipnent after the shipment has
been wei ghed and the net wei ght of the shipnment has been
established. Marines who do not follow the above guidelines are
subject to forfeiture of their DITY entitlenent.

5115. TEMPORARY STORACE (U5375). Tenporary storage is
aut horized for all DI TY nmoves except |ocal noves.

1. \When a Marine personally procures storage, reinbursenment, not
to exceed what the cost to the Government woul d have been had the
CGovernment contracted for the storage, is authorized for a
maxi mum peri od of 90 days. Personally procured storage includes
ext ended vehicle rental time and comercial nini-warehouse

st or age.

2. \Wen a Marine coordinates tenporary storage with the
destinati on TMO, tenporary storage is authorized under the
provi sions of U5375A and chapter 8 of this Mnual

3. Mnetary incentive paynents are based on costs associ ated
with the line-haul portion of the DITY nove. The I|ine-haul
portion terminates at the tine of storage.
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4. \Wen tenporary storage is contracted by the Governnent,
the Marine is liable for excess costs resulting fromtenporary
storage of a DI TY which exceed the cost of storage for a like
amount of HHG had the DI TY nethod not been used.

5. The TMOwill select a storage option based on a cost
conparison to determ ne the overall cost savings to the
Gover nnent :

a. Extend Vehicle Rental Tine. This type of storage
arrangenent is normally perfornmed at the destination point and
requi res the approval of the destination rental agency to extend
the vehicle rental tine.

(1) Upon approval of the TMO, nenbers directly reinburse
the rental agency for the nunber of days that exceed the tine
prescribed in the initial rental contract and submit a claimfor
rei nbur sement .

(2) Use of an extended vehicle rental time will not
exceed the costs of storage in an approved storage in transit
war ehouse. Cost conparisons will include handling in, handling
out, storage, and other applicable charges.

b. Commercial Warehouses. |If a nini-warehouse is used as
the storage point, the nmenber nust pay the storage charges and
file a claimfor reinbursenent per the procedures contained in
chapter 11, section 5 of this Manual. The nenber may perform
the delivery out of storage; however, an incentive paynent is not
aut hori zed. Reinbursenent will be based on the actual expenses
incurred not to exceed what it would have cost the Governnent to
store a like shipnent of personal property. |f the menber does
not wi sh to performdelivery, the TMO may make arrangements with
the local contractor; however, the Marine is liable for any
excess costs.

c. SIT Warehouse. This nethod of storage nornmally results
in additional costs to the menber for inventory preparation, or
vi sual inspection resulting in the repacking of cartons.

(1) Charges for this service are payable by the
CGovernment, but are deducted fromthe Marine's incentive paynent
because it is considered part of the Iine haul. This can result
in a pay checkage to the Marine depending on the anount shipped
and costs of the storage.

(2) This type of storage requires issuance of a
DD Form 1155, and annotated "FOR STORAGE | N CONNECTI ON W TH A
DO | T- YOURSELF MOVE." A copy of the DD Form 1155 nust be
forwarded by the TMO, to the Commander (Code 470), Marine Corps
Logi stics Bases, Al bany, GA 31704-5000.
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6. Wen shipnments are placed in SIT and |ine haul novenent is by
DI TY, the foll owi ng charges nust be deducted fromthe incentive
paynment :

a. SIT handling in and handling out costs that exceed
war ehouse handling charges specified in the MIMC rate
solicitation for the actual storage |ocation

b. SIT packing charges that exceed $5 per hundred wei ght
(cwt).

5116. DELIVERY FROM SIT I N CONNECTION WTH A PPGBL MOWVE. A DI TY
nove will not be used in lieu of delivery out of storage to the

| ocal area when the shipnment was placed into storage in
connection with a PPGBL nove. This includes when a separate
entitlenent exists upon assignment to Governnent quarters.

5117. PROCEDURES FOR REI MBURSEMENT OF SI T AND DELI VERY OUT

1. Menbers must furnish the TMO at the storage point,
appropriate copies of orders and DD Form 2278 aut hori zi ng the
[ine haul portion of the DITY nove.

2. Cains for reinbursenment of storage and/or delivery out
expenses will be docunmented as foll ows:

a. Oiginal DD Form 1351-2 requesting rei nbursenent.
b. Copy of DD Form 2278 authorizing a one-way DI TY nove.
c. One copy of all orders and endorsenents thereto

d. Oiginal paid storage receipts if reinbursenent is
for storage in a commercial mini-warehouse.

e. Copy of paid rental vehicle agreement show ng extended
vehicle usage if reinbursement is for storage as a result of
extended vehicle rental tine.

f. Copy of paid vehicle rental agreement if reinbursenent is
for delivery out of storage expenses.

3. The TMO that arranged storage and delivery out will submt
clainms for reinmbursenent of expenses to the Commander (Code 470),
Mari ne Corps Logistics Bases, Al bany, GA 31704-5000,

for payment. The DITY claimand the storage/delivery claimmy
be submitted separately.
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5118. CERTI FI ED WEI GHT TI CKETS

1. Certified weight tickets are required on all DI TY noves
regardl ess of weight allowance or type of DI TY nove.

2. If the Marine is nmaking nore than one trip with the
vehicle/trailer, a certified weight ticket nust be obtained for
each trip. Wen the sane vehicle is used, only one tare wei ght
is required, but separate gross weights for each trip nmust be
included. Failure to weigh each load, will result in only the
wei ght on the certified weight ticket being used for the
conputati on of actual weight.

3. Certified weight tickets may be obtained at either government
or certified public scales. Governnent scal es should be used, if
avai l abl e and located within a reasonable distance fromthe
Marine’'s residence. Goss and tare weight tickets will be

furni shed and conformto the follow ng:

a. An inmprint or official stanmp of the activity where weight
was obt ai ned.

b. The signature and title of official certifying the weigh.
c. Mrine's nane, grade, and SSN.
d. Legible inprint of weight recorded and the date/tine the

shi pnent was wei ghed.

5119. CONSTRUCTI VE WEI GHTS

1. The use of constructive weight may only be authorized by the
TMO when certified weight tickets were unable to be obtained
through no fault of the Marine. Exanples include, but are not
l[imted to:

a. Moyves performed on a weekend or holiday when public or
government scal es are cl osed.

b. The nove occurred where scal es were not reasonably
available in the vicinity of the origin or destination of nove.

2. To obtain approval of constructive weight, the Marine nust
submt to the destination TMO a properly conpleted DD Form 1701
(Descriptive Inventory of Household Goods) annotated on reverse
side with the reason certified weights were not obtained. If the
reason is justified, the TMO certifies the DD 1701 as accurate
and conplete. Once signed by the TMO, the DD Form 1701 serves as
t he aut horization docunent for using constructive wei ghts.
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3. Marines who fail to obtain weight tickets are solely
responsi bl e for obtaining the authorization and certification of
the DD Form 1701 for submission with their final settlenent.

5120. | NSURANCE COVERAGE. The personal property counsel or at
origin will advise Mrines of the Government’'s liability and
private insurance options. Refer to figure 5-2 for counseling
requirenents.

5121. CLAIMS FOR LOSS AND) OR DAMAGE. Marines have a right under
the Mlitary Personnel and Cvilian Enployee’'s Oains Act (31
USC, sections 3701 and 3721) to file a claimw th the Governnent
for |l oss and/or danmage. Because DI TY nove participants are
responsi ble for arranging the entire nove, clains will generally
not be pai d except when an act transpires that is beyond the
control of the Marine. Refer to chapter 11 for procedures for
filing DITY nove cl ai ns.

5122. TAXES

1. Al incentive paynents are subject to 28 percent Federal

wi t hhol ding tax, and the appropriate State tax. Taxes are
assessed on a post-nove basis (actual weight, mnus actual
expenses) by the Commander (Code 470), Marine Corps Logistics
Bases, Al bany, CGeorgia 31704-5000, or l|ocal disbursing office,
dependi ng on the type of nove. Only that portion of the
incentive payment that is considered financial profit is taxed.

2. Wen requesting a DITY nove, Marines will be required to
identify their State of |egal residence for State income tax
purposes in Block 6 of the DD Form 2278.

3. For Marines who clai mnontaxable status as a | egal resident
of their State, the phrase "NON- TAX- STATUS", will be entered in
bl ock 6 of the DD Form 2278.

4. It will be the Marine’'s responsibility to furnish the TMO the
required information. The State of |egal residence can be

obtai ned from Bl ock 16 of MCFC Form 7220/39 (Leave and Earning
Statement) .

5123. DI TY MOVE CERTIFICATE. The DI TY nove certificate (figure
5-3) will be conpleted by the nmenber indicating all gas, oil, and
toll expenses. Receipts for gas, oil, and tolls should be

mai ntai ned with the nenber’s records, but SHOULD NOT be submitted
with the clai mpackage. Refer to paragraph 5203 of this Mnual
for reinmbursenment procedures.
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5124. LABOR COSTS. The net nonetary profit, if any, will be
used to defray any cost incurred for the hiring of labor to
assist in loading, driving, and/or unloading the vehicle.

5125. COSTS WH CH EXCEED THE 80 PERCENT | NCENTI VE. Mari nes nay
be authorized to receive up to 100 percent of the constructive
costs when their expenses exceed the 80 percent constructive
costs. Costs in excess of the 100 percent constructive costs are
the responsibility of the Marine.
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CHAPTER 5
DO | T- YOURSELF (DI TY) MOVI NG ENTI TLEMENT AND PROCEDURES

SECTI ON 2: PROCEDURES

5200. TMO RESPONSIBI LI TIES

1. Advise all nenbers of the DITY option. Counsel and approve
application for DITY for eligible nmenbers. Prepare the necessary
paperwor k and provide counseling to nmenbers who visit the PPO to
request a DITY nove regardl ess of the area of responsibility of
the pick up point.

2. Authorize and conpute an advance operating all owance to
eligible individuals, when applicable. Forward copy containing
di sbursi ng voucher nunmber and anount paid to (for other than

| ocal noves).

3. Authorize the type vehicle to be used for the DITY nove.
Informthe Marine of the types of vehicles authorized in
performing a DITY nove and identify the type of vehicle to be
used in block (g) of DD Form 2278.

4. Prepare a DD Form 2278, Application for Do-It-Yourself Mve
and Counseling Checklist (figure 5-4) and counsel Marines using
the DITY nove counseling guide (figure 5-2).

5. Informthe Marine of the inportance of acconplishing a
conplete inventory (DD Form 1701) and assist in calculating an
accurate estimated weight. The nost common occurrence of excess
cost occurs when the actual weight noved is | ess than the
estimated weight used to conpute the advance operating all owance.

6. Compute and estinmate constructive Governnent cost based on
the Marine's estinmated weight. Advise the Marine that this
estimate i s based on the estimated weight and is only an
estimate. Final settlenent will be based on actual weight or
maxi mum aut hori zed wei ght al |l owance, whichever is |ess.

7. Advise the Marine of the requirenent to subnit a legible
certified weight ticket showi ng tare and gross wei ght,

DD Form 2278, orders, and a DI TY Move Certificate to . The
documents and claimfor incentive payment nmust be mailed within
45 days after conpletion of the nove to preclude issuance of a
DD Form 139, Pay Adjustnent Authorization, for recovery of
advanced operating all owances received.

8. Advise the Marine to keep copies of all rental contracts,
i nvoi ces, and receipts (gas, oil, tolls, weight tickets, etc.)
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directly relating to the DITY nove. The Marine should total the
aut hori zed novi ng expenses and list themon the DI TY Mve
Certificate (figure 5-3).

9. Inspect a certain anount of DITY noves wi thin established
i nspection guidelines. Any evidence of inproper actions should
be corrected and imrediately reported to the NI S

5201. DD FORM 2278 PREPARATI ON AND DI STRI BUTI ON. The

DD Form 2278, with appropriate copies of orders, is the primary
source docunent for the counseling and authorization of a DITY
nove.

1. Preparation. The TMOw Il conplete all blocks with special
attention to the foll owi ng bl ocks:

a. Block 4. Indicate paying office as follows:

(1) One-Vy Moves. Enter Conmander (Code 470), Marine
Cor ps Logi stics Bases, Al bany, GA 31704-5000, for incentive
paynent .

(2) Local Moves. Enter the |ocal disbursing office
serving the activity, for incentive paynent.

b. Block 5. Enter the permanent nmiling address where nai
will be expeditiously forwarded to the Marine.

c. Block 6. Enter the Marine's State of |egal residence for
State inconme tax purposes. |If the Marine clains a nontaxable
status as a legal resident of the State designated, the phrase
Non- Tax Status will be entered.

d. Block 7 and 8. Advise Marines of their entitlenent and
responsibilities, and insert applicable entries as required.

e. Block 9
(1) Enter estimated constructive Governnent costs,
esti mated incentive paynent and advanced operating all owance
aut hori zed in Blocks 9A 1 through 4 and conplete Bl ock 9E

(2) The disbursing office paying the advanced operating
al l owance will conplete Blocks 9b, ¢, and d.

f. Block 10. The Marine and the counselor will both sign
DD Form 2278 before the DITY nove is perforned.

g. Blocks 11 and 12. Certify as foll ows:

(1) One Wy Move. The Commander (Code 470), Marine Corps
Logi stics Bases, Al bany, GA 31704-5000, will acconplish the TMO
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certification upon receipt of claimfor incentive paynment from
the Mari ne.

(2) Local Mowve. The local TMOw Il provide certification
after completion of the local nmove and return of weight tickets.
In addition, the TMOw Il extract the appropriation data fromthe
orders funding the nove and enter the data in Block 1la. The
Marine will then be directed to the local disbursing office for
final incentive settlenent.

2. Distribution. Distribution instructions for DD Form 2278 are
as foll ows:

a. Local Moves
(1) The TMOw Il retain one copy for origin files.

(2) Marines retain remaining copies (original and four
copies) for distribution as foll ows:

(a) Two copies are subnmitted to the [ ocal disbursing
of fice, when requesting an advanced operating all owance.

(b) Marines retain remaining copies for personal
files.

b. Gne-Way DI TY Myves

(1) TMOw Il retain one copy for origin files.

(2) Marine retains remaining copies (original and three)
for distribution as outlined in paragraph 5203 of this Mnual.

(3) One copy of DD 2278 containing the disbursing voucher
nunber and amount paid (if an advanced operating all owance was
received) will be forwarded to the Conmander (Code 470), Marine
Corps Logistics Bases, 814 Radford Drive, Al bany, GA 31704-5000.

5202. CALCULATI NG ESTI MATED | NCENTI VE

1. The origin TMO nakes the initial cost conparison on DD Form
2278 when counseling the Marine to deternine the estimted
constructive cost, and to provide the Marine with an estinated
advanced operating all owance and incentive paynent.

2. On one-way noves within CONUS, points in Al aska and points in
Canada. The TMO conputes the nil eage between the authorized

poi nts based on the point-to-point mileage in the Household Goods
Carriers Bureau M| eage Guide. Al aska is not considered OCONUS
for performng a D TY nove.
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3. The TMOwill use code 1 line haul rates in sections 3, 4, 5,
or 6 of the Mlitary Traffic Managenent Command (MIMC) Donestic
Rate Solicitation CGuide, to establish the appropriate rate for
all shipnents (except |ocal noves), with a $5 MAXPAK rate added
(see figure 5-5). Apply rates when the break point applies.

4. On local noves, the rate specified in the [ocal drayage
contract will be used, tinmes the authorized weight. Ensure the
local nove rate is annotated in Block 9 or (2). Exceptions are
shi pnments under U5355C, U5355D. 2, U5380G 2b, U5355D.1, and
U5380G 2a for which there are no weight linmits.

5. Wen boats are shipped separately using the D TY program

the $5 packing charge will not be used in conputing constructive
costs.

5203. CLAIMS PACKAGE TO DETERM NE FI NAL COSTS

1. Final cost will be conputed using figure 5-1

2. Figure 5-1 provides instructions for subnitting clains for
final settlement.

3. The follow ng docunents nust be subnmitted with the claim
package:

- DD Form 2278 (signed and dat ed)

- One copy of the Marine's orders to include al
nodi fi cati ons and endorsenents

- Certified weight tickets

- Conpleted DITY Move Certificate (figure 5-3)

- DD Form 1701 with TMO certification (when
constructive wei ghts are authorized)

- Copy of housing assignnment or termination letter (Icl nove)

- Contract with the rental conpany for noving vehicle rental
(if applicable)

- DD Form 1351-2 (Travel Voucher)

The following is not required to be forwarded with the conpl eted
cl ai s package but nust be retained by the nmenber along with the
conpl et ed package for 7 years

I nvoi ces and receipts for expenditures directly related to
the DITY nove.

Leave and Earning Statenment (LES)

- Clainms for dependent travel (DD Form 1351-4)

Original orders

DD 1701 (Househol d Goods Descriptive |nventory)

- NAVCOWPT Form 2277 (Voucher for Disbursement or Collection)

5-16



MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL 5206

5204. LOCAL MOVE FINAL COSTS. Wen local funds are used, the
TMO will use figure 5-1 to conpute final costs. The applicable
State tax rate will be used.

5205. EXCESS COSTS

1. I nvol vi ng Shi pnent s

a. Mirines Remmining in a Pay Status

(1) If the DITY nove is the last shipment nmade, PPGBL
constructive cost and incentive will be based on the Marine's
remai ni ng wei ght all owance or the actual weight shipped whi chever
is less. If the PPGBL shipment is |last, annotate the DD Form
1299 with the DITY informati on and annotate Block 34 of the PPGBL
(paying officer review), check (other) block on the PPGBL and
enter in Block 25 (Remarks), "D TY MOVE."

(2) The Commander (Code 470), Marine Corps Logistics
Bases, Al bany, GA 31704-5000 is responsible for deternining the
final excess cost when there is nore than one shipnment on the
sane set of orders when the Marine remains in a pay status.

b. Marines Mwving Incident to Separation or Rel ease from
Active Duty Orders. Wen DD Form 2278, bl ock 2, indicates that
ot her shi pments have been nmade on the same orders, the TMO
preparing the DD Form 2278 will review the docunentation of al
previ ous shipnents and determine if the Marine will incur any
excess cost; if there is excess cost, collect such cost before
aut hori zi ng the nove.

2. DLTY Move Only

a. Distance. Excess costs incurred in shipnents made for
di stances in excess of those authorized by orders are collected
fromthe nenber

b. Mles and/or days. Menbers who exceed the all owed nunber
of miles and/or days as stipulated on the rental contract
agreement are required to pay the extra cost directly to the
contractor.

c. One hundred percent of the PPGBL constructive cost. DI TY
nove costs which exceed 100 percent of the PPGBL constructive
cost will be collected fromthe Marine.

5206. MARINES COUNSELED AT OVERSEAS COVIVANDS

1. Overseas TMO s are authorized to perform D TY nove
counsel ing, prepare the DD Form 2278, and aut horize advance
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operating all owances when a nenber requests to performa D TY
nove.

a. Wen a nenber stationed overseas is unsure of executing
the DITY nove option, the TMO shall advise the nenber to report
to the nearest PPOin CONUS prior to effecting a DITY nove. The
overseas origin TMOw ||l ensure that a statenent indicating that
the Mari ne was counsel ed concerning DITY noves is entered, and
initialed by the Marine, in the remarks bl ock (Bl ock 13) of the
DD Form 1299 if a shipnment is nade from overseas. For exanple,
"MBR advised to report to the nearest PPO before effecting a DITY
nove within CONUS. "

b. \When an advance operating all owance is authorized by the
TMO, the allowance will not be provided to the nmenber unti
10 days prior to the date of the port call.

2. Overseas conmands unable to prepare DD Form 2278 s due to
nonavail ability of applicable rates will advise Marines desiring
to performa DITY nove in CONUS to report to the nearest CONUS
PPO prior to perfornming the DITY nove. The overseas origin TMO
will ensure that a statenent indicating that the Marine was
counsel ed concerning DITY noves is entered, and initialed by the
Marine, in the remarks block (Block 13) of the DD Form 1299 if a
shipment is nmade from overseas. For exanple, "MBR advised to
report to the nearest PPO before effecting a DITY nove within
CONUS. "

5207. MARINE' S RESPONSI BI LI TI ES

1. Obtaining necessary equi pnent, materials, and vehicles to
safely transport the property.

2. Locating scale for gross and tare wei ght.
3. Obtaining certified gross/tare weights.

4. Upon conpletion of the nove, subnmit final DITY claimw th al
requi red supporting docunmentation

5. Provide proof of State of |egal residence for tax purposes.
6. Mintain copies of all contracts, receipts, and a copy of the

cl ai s package.

5208. COUNSELING  Each Marine requesting to performa D TY nove
shall be counsel ed using the DI TY nove counseling guide, figure
5-2 and the DD Form 2278. A copy of the DD Form 2278 will be

mai ntained on file in the menber’s shipping file.
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5209. LI QUI DATION. Menbers nust |liquidate their DITY nove by
filing a claim In the event the claimis not |iquidated within
45 days after the advance is received, MCLB, Al bany or the |ocal
di sbursing office, as applicable, shall initiate collection
action for the entire anount of the advanced operating all owance.
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1.

conputing the Governnment’s constructive cost when the wei ght
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Estimated | ncentive Conputation. TMJO s will use the correct donestic segnented
basel ine rate when

Donestic Rate
citation. Wen the weight break point applies, use the m ni mumwei ght and baseline
rate. (Exanple:

Sol i

7000 I bs noving 1000 miles -

ER R R R R R R R R R R R R R R R R R R R R R R R I R I R R I I R I I R O

* Kk kK

2.

A

5-20

Transportation: 7,000 shi pped as 8000 | bs @$28.75 cwt

Packi ng: 7,000 | bs @%$5 cwt

Constructive Covernment Cost:

Constructive Cost (80%

Advanced Qperating Allowance (Line C x .50%:
A

Fi nal Incentive Paynent Conputation.
Transportation: Ant shipped @% cwt

Packi ng: Anmt shipped __ @ $5.00 cwt
Constructive Governnent Cost (Lines A + B):
Constructive Cost 80 percent (Line C x 80%:
Menber’ s Movi ng Expenses:

Menber’' s Taxable Incone (Line D - E):

Qperating Allowance (Line C x 50%

Federal Tax 28 percent (Line F x .28%:

Applicable State Tax (From State Tax Table) (Line F x .

Net Monetary Al |l owance Due Menber (Line D- | - J - Q:

Figure 5-1.--Sanple DI TY Incentive Conputation.

break point applies in the

-9

Constructive Governnment cost would be conmputed as follows:)

$2, 300. 00

$ 350.00

$2, 650. 00

$2,120. 00

$1, 325. 00

khkkkhhkkkhkkkkxx
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THE DITY PROGRAM A DITY nove is an offered alternate neans of noving
personal property. Although the nmethod is encouraged, it is not mandatory.
A paynent of 80% of what it would have cost the government to nove your
property will be paid to you to performa DI TY nove. Once your actua
costs are deducted fromthe 80 percent, the remainder is your financia
profit, less applicable Federal and State taxes.

ESTI MATI NG VEEI GHT AND EXCESS COSTS. |f your actual noving costs exceed
what it would have cost the Governnent, the additional costs will be at
your expense. The nbst comon occurrence of excess cost is when the actua
wei ght noved is | ess than the estimted wei ght used to conpute the advance
operating allowance. |f you draw an advance operating all owance which
exceeds the actual constructive costs to the Government, a pay checkage
will occur to re-coup the excess anobunt. The npbst inportant step in
avoi di ng excess costs is accurately estinmating the weight to be noved.

| NCENTI VE ESTI MATES. I ncentive paynent estinmates provided at the tinme of
counseling, are estinmates only! Final settlenent is based on the actua
wei ght noved, subject to 28 percent Federal wi thholding tax and the
applicabl e percent State tax.

VEI GHT TICKETS. To deternine the weight actually noved, you nust obtain a
wei ght ticket for the enpty weight of the vehicle and then again for the
vehicle after it is |oaded. This can be done at origin, destination, or
enroute. No passengers are to be in the vehicle when obtaining the weight
tickets.

OPERATI NG EXPENSES. The costs you incur to performthe nove are not
taxable. Authorized expenses include paynment to rental conpanies for
rental vehicles/trailers, packing materials, noving equiprment (hand trucks
or appliance dollies), blanket waps, gasoline and oil expenses, itenized
expenses that may be directly related to the DITY nove such as tolls,

wei ght tickets, etc., are deducted fromthe incentive paynent to detern ne
the financial profit for taxable purposes. The financial profit, if any,
will be used to defray any cost incurred for the hiring of |abor to assi st
in |oading, driving, and/or unloading the vehicle.

AUTHORI ZED VEHI CLES. The vehicle used to performthe DITY nove must be
approved by the TMO

YOUR RESPONSI BI LI Tl ES:

- (btaining necessary equi pnent, materials, and vehicles to safely
transport the property.

- Locating weight scal es.

- Obtaining certified weight ticket(s) reflecting both a gross wei ght
and tare weight.

Figure 5-2.--DI TY Move Counsel ing Gui de
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FI NAL SETTLEMENT. | nmediately upon conpletion of the DITY nove, submit the
DI TY cl ai m package for

a. Local noves to: Local Disbursing Ofice.

b. Al other noves to: CDR (Code 470), MCIB Al bany, GA 31704-5000

The foll owi ng docunents nmust be subnmitted with the clai m package:

- DD Form 2278 (signed and dat ed)

- Copy of your orders with all nodifications and endorsenents

- Certified weight tickets

- Completed DITY Mwve Certificate (Figure 5-3)

- DD Form 1701 with TMO certification (when constructive weights are
aut hori zed)

- Copy of housing assignnment or termination letter (local nove)

- Contract with the rental conpany for vehicle/trailer renta

- DD Form 1351-2 (Travel Voucher)

The following is not required to be forwarded with the conpleted clains
package but must be retained by the nenber for 7 years.

- Invoices/receipts for expenditures directly related to the DITY nove.
Leave and Earning Statement (LES)

- Clainms for dependent travel (DD Form 1351-4)

Original orders

DD 1701 (Househol d Goods Descriptive |nventory)

- NAVCOWPT Form 2277 (Voucher for Disbursement or Collection)

If you received an advanced operating all owance and do not submit your
final settlement within 45 days after the start of the nove, a pay

adj ustment authorization will be perforned to recoup the advanced operating
al | owance.

| NSURANCE COVERAGE. If using a trailer, check auto insurance policy to
ensure they are properly covered in case of |oss and/or danmage. Although
many auto insurance conpani es extend coverage for trailers that are towed
behind a privately owned vehicle; sone nmay not. Additional insurance, if
requi red, nust be purchased by the you and is not reinbursable.

If involved in an accident, it is possible that a claimmay be filed

agai nst you, your insurance conpany, and/or the Governnent. Liability in
such cases is determned by the |aw of the State where the acci dent
occurred. In the past, it has been held by nany courts that Marines
operating privately owned or rented vehicles on change of station noves are
not acting within the scope of their enploynent. Therefore, you are not
protected by the Federal Torts Cains Act and may be held liable if you
have i nadequate insurance coverage to satisfy all damage and third party
injury clainms or lawsuits resulting fromthe accident.

Figure 5-2.--DITY Move Counseling Guide--Continued.
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If involved in an accident while performing a DITY nove, you shoul d advi se
the Staff Judge Advocate at the nilitary installation nearest the accident
site.

DITY MWE CLAIMS. You are responsible for preventing | oss and/ or danage
before, during, and after the nove. Cainms will be submitted per NAVMC
2760, It's Your O aimBooklet. Because DI TY nove participants are
responsi bl e for arranging the entire nove, clainms for |oss and/ or danmage
will generally not be paid except in those cases where an act transpires
that is beyond your control (vehicle accident, fire, or theft, etc.) and it
is determ ned that you are free of negligence.

FRAUDULENT SHI PMENTS.  Shi pment of unaut horized items, fraudul ent weight
tickets, bogus expenses or to unauthorized destinations are illegal. Any
evi dence of inproper actions will be imediately reported to the NCIS. If
you nmeke a fraudul ent shiprment, you are subject to forfeiture of your
entitlenent and all costs will be at personal expense. In addition
crimnal charges may be filed

STORAGE. Tenporary storage is only authorized for D TY noves only when
circunstances occur that prevent delivery to a residence. \Wen tenporary
storage is contracted by the Governnent, you are liable for excess costs
resulting fromtenporary storage of a DITY which exceed the cost of storage
for a i ke anmount of HHG had the DI TY nethod not been used. Rei nbursenent
for comrercial storage is based on the actual expenses incurred not to
exceed what it would have cost the Governnment to store a |ike shipment of
personal property. Tenporary storage is not authorized in connection with
a |l ocal nove.

Figure 5-2.--DITY Move Counseling Guide--Continued.
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Figure 5-4--DD Form 2278 (Application for Do-1t- Yourself
Move and Counseling Checklist.
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CHAPTER 6

LOCAL MOVES

GENERAL ( U5355)

ASS| GNVENT TO GOVERNVENT OR GOVERNVENT
CONTROLLED QUARTERS (U5380/ U5355)

REQUI RED TO VACATE ASSI GNED GOVERNVENT
QUARTERS | N CONUS (U5355C)

REQUI RED TO VACATE ASSI GNED GOVERNVENT
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CHAPTER 6

LOCAL MOVES

6000. GENERAL (U5355). Incident to a PCS, a |local nove is
within the sane city, town, or nmetropolitan area. Local noves
not incident to a PCS involve a nove between residences within
the daily commuting di stance of the PDS

6001. ASSI GNVENT TO GOVERNMENT OR GOVERNMENT CONTROLLED QUARTERS

(U5380/ U5355)

1. \When Marines are assigned to Governnent or Government
controlled quarters, a local nove at Governnent expense is

aut horized fromthe off-station |ocal econony housing (the place
fromwhich the Marine comutes to work daily) to the Governnent
assigned quarters. Barracks, BEQ s, BOQ s, and base controlled
nobil e hone |l ots are al so considered Governnment quarters. These
provi sions apply only when no quarters were available at the
time the Marine reported to the new PDS and the Marine was pl aced
on a waiting list. The following statenent will be entered on
the Application for Shipnent and/or Storage of Personal Property
(DD Form 1299): "I commute from (origin residence) to ny duty
assignment on a daily basis."

2. The Marine’'s PCS weight allowance or the Departnent of
Def ense Appropriations Act linmit (18,000 | bs) does not apply to
| ocal noves.

3. Storage. Nontenporary storage of overflow itens that cannot
be accomodated in the assigned quarters is authorized Gover nnment
expense.

4. Funding. Funding of these |ocal noves and storage is the
responsibility of the activity which controls the housing.

6002. REQUI RED TO VACATE ASSI GNED GOVERNVENT QUARTERS | N CONUS
(U5355C). Marines who becone ineligible for Government quarters
and are required to vacate the quarters in CONUS because their
dependents no longer reside with them due to separation, divorce,
or because their dependents returned hone to care for an ailing
parent, will be authorized a | ocal nove of their HHG at
CGovernment expense. This authorization also applies to Marines
whose assignment to CGovernnent quarters is ternminated at the
direction of the activity commander for just cause.

1. Termination of Nontenporary Storage. Nontenporary storage
previously authorized due to overflow under this paragraph nust
be term nated within 60 days fromthe date quarters term nated.
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2. Funding. Funding of these |ocal noves and storage is the
responsibility of the activity which controls the housing O&WC
f und.

3. NIS is not authorized.

4. Refer to chapter 7 of this Manual for entitlenment upon
separation or retirenent.

6003. REQUI RED TO VACATE ASSI GNED GOVERNVENT QUARTERS OVERSEAS
Marines required to vacate assigned quarters at an overseas
activity for the reasons cited in paragraph 6002, preceding, wll
be authorized a | ocal nove and/storage of their HHG

1. Any shipnent required to transport the HHG to an authorized
nontenporary storage facility will also be at Governnent expense.

2. Funding. Funding of these local noves is the responsibility
of the activity which controls the housing.

6004. VOLUNTARY TERM NATI ON OF GOVERNMENT QUARTERS. Wen a
Marine requests to voluntarily term nate Governnent quarters for
personal reasons, such as a desire to occupy a civilian residence
inthe vicinity of the duty station, the necessary drayage and/or
storage cost of the HHG under such conditions will be at the

Mari ne’ s expense.

6005. LOCAL MOVE FROM GOVERNMVENT QUARTERS | NCI DENT TO SEPARATI ON
OR RETI REMENT (U5360F). A Marine authorized shipnent of HHG

in connection with separation, relief fromactive duty, or
retirement, who is required by conpetent authority in the

i nterest of the Government to vacate Governnment quarters or other
quarters under the jurisdiction of the service, is entitled to a
| ocal nmove of HHG at Government expense fromthe vacated quarters
to a tenmporary residence in the local vicinity.

1. Funding of these |local nmoves will be taken fromthe
separation/retirenent orders.

2. The Marine’'s PCS weight allowance or the Departnent of
Def ense Appropriations Act linmit (18,000 | bs) does not apply to
this local nove.

3. (U5360/U5365) A |later shipnent fromthe tenporary residence
within the prescribed time linmts of the separation/retirenent
entitlenent and the Marine’s prescribed weight allowance is

aut horized to the place elected by the Marine for trave

al | owance.
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4. The DD Form 1299 will be annotated to reflect |ocal drayage
in anticipation of a subsequent nove.

6006. REASSI GNMENT OR PCS. Local novenents of HHG under the
authority of the JFTR, paragraph U5355B, nust be supported by a
witten statenent fromthe Marine’'s new comrandi ng of ficer
certifying that the | ocal nove is necessary as a direct result of
the PCS or reassignment order, whichever is applicable.

6007. LOCAL MOVES OF MOBILE HOMES. Refer to chapter 10 of this
Manual .

6008. TEMPORARY STORAGE. Tenmporary storage is not authorized in
connection with a | ocal nove.
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CHAPTER 7
SEPARATI O\ RETI REMENT
SECTI ON 1: SEPARATI ON FROM THE SERVI CE/ RELEASE FROM ACTI VE DUTY
7100. GENERAL | NFORMATI ON (U5360). Shipnent of HHG within

prescri bed wei ght allowance, nay be nade between any points,
subject to the following lintation in cost, as applicable:

From To
The nenber’s last or any The menber’s HOR or the
previ ous pernmanent duty pl ace from whi ch ordered
station to active duty - the point

that the nenber elects for
t he purpose of receiving
travel all owances

A designated place to Same as above
whi ch the menber’s HHG

were transported at

Gover nment expense

A place of authorized Same as above
st or age

7101. SH PMENT TO LOCATI ONS OTHER THAN THOSE AUTHORI ZED
(U5360A). A Marine may request shipnent of HHG to a | ocation
other than the locations authorized, if willing to pay all costs
in excess of what it would have cost to ship a |ike weight to an
aut hori zed location. |f shipment is being requested to an

unaut hori zed | ocation and excess cost will be incurred, the
menber nust pay the excess cost prior to release of the shipnent.

7102. PERSONAL PROPERTY NOT AUTHORI ZED TO BE SHI PPED ((U5360A)
Shi pnent fromthe HOR or place of entry of any HHG not brought
into service for use in the nenber’s household at any tinme during
the individual's current tour of active duty is not authorized.

7103. SH PPING TIME LIMT. Entitlenent to shipnment begins

on the date orders are issued and terninates on the 181st day
foll owi ng separation fromthe service or relief fromactive duty
unless a witten application for shipment has been turned into a
TMO prior to the 180th day. When an application for shipnent
has been turned in to the TMO within 180 days, the HHG nust be
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turned over to a carrier for shipnment as soon as possible after
such application has been submitted. The TMO will deterni ne what
time limt is practical based on the facts and circunstances in
each case.

7104. EXTENSIONS TO TIME LIMT FOR SH PMENT OF HOUSEHOLD GOODS

1. In cases where an unexpected event beyond the nenber’s
control occurs which prevents turning over HHG within the
authorized tinme limt specified above, a request for additiona
time may be submitted prior to expiration of entitlenment. The
request should be mailed to:

Commandant of the Marine Corps (LFT-4)
Headquarters, U. S. Marine Corps

2 Navy Annex

Washi ngton, DC 20380-1775,

2. Such requests will contain, as a mnimm the follow ng
- Copy of applicable discharge/separation orders.
- Copy of DD Form 1299.

- Justification with supporting docunentation of why the
HHG cannot be turned over for shipnent. (Failure to provide
justification/supporting docunentation will result in denial of
the request.)

- The anticipated date that the HHG can be turned over for
shi prment .

- A contact phone nunber where the individual can be
reached during normal working hours.

3. If the entitlenment is due to expire, requests may be faxed to
DSN 226- 0841 or conmmercial 703-696-0841.

4. The TMO w |l provide the required support to assist Mrines
in requesting extensions of their entitlement. Mrines will not
be advised to contact HQMC unless a problemexists. Figure 7-1
is an instruction sheet which nmay be locally produced by the TMO
and provided to Marines requesting entitlenment or storage

ext ensi ons requiring approval by HQVC.

7105. STORACE (U5360B)

1. NTS. A Marine who is authorized shipnent of HHG in
paragraph 7101 above, is also entitled to NIS of HHG The
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entitlenent begins on the date orders are issued and term nates
on the 180th day fromthe termi nation of active duty. NTS cannot
be extended at Covernment expense. The shipnent may remain in
NTS for an additional 180 days, with the Governnent acting as the
Marine's agent, if the following criteria are net:

a. Approved by the CMC (LFT-4), and

b. The nenber agrees to pay all storage charges beyond the
aut hori zed 180 days fromthe separation date.

2. Tenporary Storage. Tenporary storage is authorized for any
portion of a Marine's HHG that have not been placed in NTS for up
to 90 days. For details on extension of tenporary storage see
chapter 8 of this Manual.

3. Tenporary Storage in Connection with Shipnment from NTS

a. Tenporary storage in connection with shipment fromNIS is
not authorized except when all of the follow ng occurs:

Condi tions beyond the Marine's control

Conditions arise after shipnment has been rel eased from NTS

Aut hori zed or approved by the TMO

b. If all of the conditions have been net, the approving TMO
wi Il annotate the documentation and ensure a copy is provided to

7106. ORDERED FROM OVERSEAS TO CONUS TO AWAI T SEPARATI ON
(U5345H. 2 AND U5360)

1. Shipnent of HHG within the prescribed weight allowance is

aut horized from overseas to the place in CONUS to which ordered
to report to await separation. |If the Marine's final destination
i s unknown, the shipnment should be placed directly into NTS,
however, if the Marine desires to take possession of the property
at the separation point, no further shiprment is authorized.

2. If the Marine knows the intended |ocation, the property
shoul d be shipped directly to the final destination. The orders
returning the Marine to CONUS nust identify the Marine' s honme of
record and place fromwhich called/ordered to active duty.

3. If the final destination is not known, shipment to a place

ot her than where the nmenber is ordered to report is authorized
provi ded:
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a. The orders returning the Marine to CONUS to await
separation identify the Marine’'s HOR and the place from
whi ch ordered to active duty, as required by MCO P1000. 6E
par agr aph 4400. 2m

b. The Marine agrees to pay any excess cost in advance of
shi prment .

NOTE. Transportation costs payable to the Government
may not exceed what it woul d have cost the
Government to ship the HHG from the overseas
duty to the CONUS separation processing station
and reshipnent to the authorized place el ected
by the nenber for travel allowances.

7107. ORDERED HOME TO AWAIT DISABILITY (U5360H). A Marine who
is found by a physical evaluation board unfit to performthe
duties of the Marine's rank or grade and is not entitled to a
Hone of Sel ection (HOS) nove, but who, for the conveni ence of the
CGovernment, is ordered hone or to a designated | ocation to await
the results of the disability proceedings is authorized shipment
of HHG to the home or designated |ocation, providing the Marine
signs a release not to contest the results of the physica

eval uati on board. The Marine may nove the HHG again after
recei pt of separation orders, if willing to pay any excess cost
for exceeding the entitlenment for one shipnent of |ike weight
fromthe PDS at the tine the Marine received the orders hone or
to a designated location to the point to which the Marine is
entitled incident to separation, |less the amount already paid to
the waiting point.

Exanmpl e 1:
1. Marine's PDS - inawa
2. Odered hone to Texas to await medical eval uation
3. Ships HHG to Texas (cost $4, 000)
4. Receives separation with severance pay and has

over 8 years service (authorized HOS nove)
5. Requests to ship HHG to Virginia

Cost from Cki nawa to TX $4,000 +
Cost fromTX to VA $2, 000
Tot al $6, 000
Cost from Cki nawa to VA $5, 000 -
Excess Cost $1, 000
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Exanmpl e 2:

1. Marine's PDS - kinawa

2. Odered to a designated location (FL) to await
nmedi cal eval uation

3. Ships HHG to FL

4. Receives separation orders (authorized HOR nove)

5. Requests to ship HHG to KY (HOR)

Cost from Cki nawa to FL $5, 000

Cost fromFL to KY $3, 000 +

Tot al $8, 000

Cost from Cki nawa to KY $5, 000 -

Excess Cost $3, 000
Exanpl e

3

1 Marine’'s PDS - Cki nawa

2. Odered home to GA to await nedi cal eval uation
3. Ships HHG to GA (HOR)

4 Recei ves separation orders (authorized HOR nove)
5 No further shipnent is authorized

7108. NMEMBER REQUI RED TO VACATE GOVERNVENT OR GOVERNMENT
CONTROLLED QUARTERS UPON SEPARATI ON FROM THE
SERVI CE OR RELI EF FROM ACTI VE DUTY (US5360E)

1. A Marine who is assigned to Government or Governnent
controlled quarters, is in receipt of separation orders or a
certificate in lieu of orders and is required to vacate the
quarters, is authorized a |ocal nove at Government expense to a
tenmporary residence in the vicinity of the vacated Governnent/
CGovernment controlled quarters. The Marine's PCS wei ght

al  owance or the 18,000-1b limt does not apply for this |loca
nove. PCS appropriation data will be used to fund the |oca
nove. The followi ng statement will be placed in the remarks
section of the DD Form 1299, "Local Move authorized per JFTR
U5360G "

2. A subsequent shipnment is authorized within prescribed tine
limts and prescribed wei ght all owance, fromthe tenporary

resi dence to the home of record or place fromwhich called/
ordered to active duty (or any other location if willing to pay
any excess costs). The accounting data cited in the nmenber’s
separation orders will be used to fund both noves.

7109. TRANSPORTATI ON OF HHG PRI OR TO | SSUANCE OF ORDERS
Shi prent of HHG prior to issuance of orders is authorized
provi ded the separation/retirenent has been approved by the
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CMC (MM and a letter of intent to issue orders or a certificate
in lieu of orders has been issued. Refer to paragraph 2201 of
this Manual for counseling requirenents.

7110. _SEPARATI ON UNDER OTHER THAN HONORABLE CONDI Tl ON

1. Marines stationed in CONUS
a. Wthout dependents - shipnment of HHG is not authorized.

b. Wth dependents - shipment of HHG is not authorized,
unl ess approved by the CMC (MVOS).

2. Marines stationed OCONUS -

a. Dependent travel authorized - shipnment of househol d goods
may be authorized if approved by the CMC (MVOS).

b. No dependent travel - shipnment of HHG nay be authorized
by the officer exercising special or general court-martial juris-
diction over the Marine, when it is in the best interest of the
Gover nment .

7111. COUNSELING At a minimumthe TMOw Il counsel nenbers on
the foll ow ng:

1. Authorized locations (last PDS to HOR or place ordered to
active duty).

2. Excess cost when shipping to/fromother than authorized
| ocations. Such counseling will be annotated on the DD Form 1299
and initialed by the nmenber.

3. The difference between nontenporary storage and tenporary
storage. The nenber nust be counsel ed on the consequences if
requesting shipnent to a specific destination with the intention
of storing the property beyond 90 days. The Marine will also be
counseled that, if HHG are shipped to a destination, the

per manent storage entitlenment is no | onger applicable and
tenmporary storage (90 days) will not be extended unless there are
uni que situations which justify extension

3. Tine Limt

a. Shipment - The Marine's entitlenent expires on the 181st
day after separation per paragraph 7103 of this Mnual
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b. Storage - The Marine will be counseled that NTS cannot be
extended beyond the time specified in paragraph 7105 of this
Manual at Governnent expense.

4. Procedures for Requesting Extensions to Shipping/ Storage
Entitlenment. Refer to paragraph 7104 of this Mnual.
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PROCEDURES TO REQUEST AN EXTENSI ON FROM HQMC

?II requests for extension of shipnment/storage of personal property that require approva
rom
shoul d be submitted in witing (no verbal requests accepted) to:

Commandant of the Marine Corps (LFT-4)
Headquarters, U. S. Marine Corps

2 Navy Annex

Washi ngton, DC 20380-1775

Rﬁquests ngst contain the required docunentation as specified in the follow ng paragraphs.
If require
docurentation is not subnmtted with the request, responses are del ayed.

EXTENDI NG TEMPORARY STORAGE BEYOND 270 DAYS - Docunents required:

1. Aletter fromthe nmenber specifying the follow ng
a. How rmuch tinme the nenber is requesting.

b. Justification for extension

(@]

Dayti ne tel ephone nunber.
d. Return address.
2. Copy of orders assigning the nenber to the present PDS
3. A copy of DD Form 1857’ s (approving extension up to 270).
4. Supporting documentation for justification of extension (i.e., base housing waiting
Lg?}fication, TAD orders, etc.).

RETI REMENT OR SPECI AL SEPARATI ON W TH A HOVE OF SELECTI ON MOVE -

The foll owi ng docunents are required to request extension of the shipping entitlenment
gg¥gngflr¥??¥eaég?}speciaI separation
1. Aletter fromnenber specifying the foll ow ng:

a. How much tine the menber is requesting.

b. Justification for extension.

c. Daytinme tel ephone nunber.

d. Return address.

e. HHG in storage (yes/no) (if yes, where).

2. A copy of retirement orders or DD Form 214 (retirement)/copy of DD Form 214 (speci al
separation).

3. A copy of storage docunment, if applicable.
4. Supporting docunentation to justify extension. For exanple:
~a. |If selling a home - a letter fromrealtor indicating the date put on market/

estimated tinme for
sal e.

g b. Attending training/college - Aletter fromthe registrar containing the nature of
educati on,

conmencenent, and contenpl ated date of conpletion and if full or part-time student.

. IIc._ Medi cal problens - Aletter fromthe attendi ng physician/ hospital containing the
ol | owi ng:

(1) Brief description of illness.
(2) When treatnment began and anticipated date treatnent will be (or has been)
conpl et ed.

Figure 7-1.--Procedures for Requesting Extensions.
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(3) Indicating if travel before a specified date would be detrinmental to the nenber’s
heal t h.

(4) Indicating if treatment is of a specialized nature and was not readily avail abl e at
t he HOCS.

NONTEMPORARY STORAGE CANNOT BE EXTENDED AT GOVERNVENT EXPENSE BEYOND 1 YEAR FROM THE DATE OF
RETI REMENT/ SPECI AL SEPARATI ON UNLESS THE MARI NE WAS UNDERGO NG MEDI CAL TREATMENT ON THE
LAST DAY OF ACTIVE DUTY OR DURING THE 1 YEAR PERI OD AFTER RETI REMENT/ SPECI AL SEPARATI ON. THE
PROPERTY
MAY REMAI N I N STORAGE AT THE GOVERNMENT RATE, AT PERSONAL EXPENSE.
SEPARATI ON
The foll owi ng docunents are required to request extension of shipping entitlenent:
1. Aletter from separatee specifying the follow ng:
a. How much tine the nmenber is requesting.
b. Justification for extension
c. Daytine tel ephone nunber.
d. Return address.
e. Annotate if HHG are in storage (where).
2. A copy of separation orders or DD Form 214
3. A copy of storage document, if applicable.
4. Supporting docunentation for justification of extension (see retirenent/specia
separ ati on above
for sanples).
NONTEMPORARY STORAGE CANNOT BE EXTENDED AT GOVERNVENT EXPENSE BEYOND 180 DAYS FROM THE DATE OF
SEPARATI ON. THE PROPERTY MAY STAY | N STORAGE AT THE GOVERNMENT RATE, AT PERSONAL EXPENSE FOR

AN
ADDI TI ONAL 180 DAYS.

Figure 7-1.-- Procedures for Requesting Extensions--Continued.
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CHAPTER 7

SEPARATI O\ RETI REMENT

SECTI ON 2: RETI REMENT

7200. GENERAL | NFORVATI ON

1. Marines in the follow ng categories are authorized a HOS nove
(U5365) :

a. Retired for physical disability or placed on the
Tenporary Disability Retired List (without regard to | ength of
service).

b. Retired with pay for any other reason (including transfer
to the Fleet Marine Corps Reserve) immediately follow ng at |east
8 years of continuous active duty with no single break therein of
nore than 90 days.

c. Discharged with severance or separation pay innediately
following at least 8 years of continuous active duty with no
single break therein of nore than 90 days.

d. Involuntary released fromactive duty w th readjustnent
or separation pay imediately following at |least 8 years of
active duty with no single break therein of nmore than 90 days.

2.  Shipment of HHG within prescribed weight all owances may be
shi pped between any points subject to the following linitations
as applicable:

From To
The nenber’s last or any The hone sel ected by the
previ ous permanent duty menber (within the United
station. States) for the purpose of

receiving travel allowances.
(Refer to U5130A.1) for
specific entitlenment and
limtations.)

A designated place to which

the menber’s HHG were

transported at Governnent

expense.

A place of authorized storage.

Any comnbi nati on of the above



7201 MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL

7201. WORLDW DE SHI PPI NG ENTI TLEMENT. A Marine who had 18 years
of service as of 1 Novenber 1981, is authorized shipnent of HHG
to a HOS anywhere in the world. This authorization includes

i mport duties and taxes.

7202. SHI PMENT OF HOUSEHOLD GOODS QUTSI DE THE UNI TED STATES. A
Marine who is authorized shipnment to a HOS within the United
States may ship HHG outside the United States dependent upon
agreenment to pay all excess cost. The excess cost will be
conputed by the TVCB, by determ ning how nuch it woul d have cost
to ship a like weight of HHG fromthe last duty station to the
furthest point within CONUS. This cost is subtracted fromthe
actual cost for shipnent outside the United States and the Marine
is liable for the difference. The TMOw Il place a statenent in
the remarks section of the DD 1299; i.e., "Counsel ed regarding
excess cost for exceeding shipping entitlenent."

7203. | MPORT DUTIES AND TAXES. Eligibility for shipment of
personal property for retired personnel for entry into foreign
countries (as their HOS) free of inport duties and taxes is
dependent upon the laws of the country concerned. The GBL is a
transportati on docunent only; therefore, inport duties or taxes
assessed by foreign governments are not included in the charges
for air, ocean, or land transportation provided at the expense of
the U S. Government. All inport duties and taxes are the
responsibility of the Marine and are not reinbursable. Mrines
contenpl ati ng shi pment of their HHGto a foreign country will be
advised to contact the U S. Consulate or Enbassy located in the
country where they intend to reside for informati on on custons
requi rements, allowable and restricted items, and other

i nformati on or assistance which may be required. The TMO will

pl ace a statenent in the remarks section of the DD 1299; i.e.
“"Menmber advised that all inport duties/taxes are nenber’s
responsibility and are not reinbursable.”

7204. SH PPING TIME LIMT. The entitlenent for shipnment of HHG
to a HOS begins on the date orders are issued and term nates 1
year fromthe date of separation/retirenent.

7205. EXTENSIONS TO TIME LIMT FOR SH PMENT OF HOUSEHOLD GOODS

1. Menber Undergoi ng Education or Training (U5365)

a. Entitlenment to ship HHG accrues until 1 year after
term nation of active duty.
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b. In cases where the Marine is enrolled in an education/
trai ni ng program whi ch prevents noving to a HOS within the
time limt specified in paragraph 7204, above, a request for
extension prior to expiration of entitlement nmay be subnmitted to
the CMC (LFT-4). The follow ng supporting docunentation is
required:

(1) Aletter fromthe Marine which provides the
justification/reason for the requested extension

(2) Retirenment/separation order

(3) Signed statenment fromthe school registrar indicating
the course of study and commencenent date of the course and
contenpl at ed date of conpletion

(4) A contact phone number where the nmenber nmay be
reached during normal working hours.

c. Further extensions to the entitlenment for shipnment of HHG
may be authorized by the CMC (LFT-4). Supporting docunentation
is identical to that required in paragraph 7205.1b, above.

2. _Menber Undergoing Hospitalization or Medical Treatnent on
Date of Termination of Active Duty or During 1 Year Period
Fol |l owi ng Separation/Retirenment (U5365D.1). Entitlenent for

shi pnent and nontenporary storage of HHG accrues until 1 year
fromthe date of discharge fromthe hospital or ternination of
nmedi cal treatnent, if approved by the CMC (LFT-4). To subnit a
request, the foll ow ng supporting docunentation is required:

a. Aletter fromthe Marine requesting the extension with a
signed statement fromthe attendi ng physician containing the
foll owi ng dat a:

(1) Marine was undergoi ng nmedi cal treatnent or
hospitalization on the |ast day of active duty or during the
1 year period subsequent to termination of active duty.

(2) Treatnent or hospitalization was continuous, citing
i ncl usi ve dates.

(3) A brief description of the nmenber’s ill ness.

(4) Date or projected date of nenber’s discharge from
hospital or rel ease from nedi cal treatnent.

(5) Travel before a specified date would be detrinenta
to the Marine's health and wel fare.

(6) Medical treatnent required was of a specialized
nature and was not readily available in the area of the HOCS.
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b. Specified ambunt of tine required to ship HHG
c. A copy of retirenent/separation order

3. Oher Deserving Cases (JFTR U5365)

a. These types of situations require the authorization of
t he Commandant of the Marine Corps, Headquarters, U. S. Marine
Corps (LFT-4), Washington, DC 20380-1775. Exanples of such cases
i ncl ude, but are not limted to:

- Death or serious illness in the imediate fanmily near the
time of the planned nove.

- Avretired menber’s spouse i s undergoi ng nmedi cal treatnent
whi ch necessitates (or for personal reasons) require that the
spouse continue treatment with the original doctor

- Construction of a retirenment honme which has been
unavoi dably del ayed because of |abor disputes, acts of God, or
ot her reasons beyond the control of the nmenber.

- Delay in selling a home due to inflationary narket
condi tions, causing the menber to be unable to nove as pl anned.

b. The follow ng docunmentation is required when requesting
an extension under these circunstances:

(1) Letter fromthe nenber requesting an extension
including their justification (reason causing the delay) and
phone nunber where they may be reached during normal working
hours. (Failure to provide justification/supporting
documentation will result in denial of the request.)

(2) Copy of the retirement/separation order

(3) Letter/statenment froma doctor, realtor, or
contractor (or other person familiar with the situation)
descri bing the problem(s) being encountered which are unavoi dably
del ayi ng the nmenber from conpleting the nove.

c. NTS under these situations cannot be extended. The
entitlenment NTS will expire 1 year after the date of retirenent/
di scharge/rel ease from active duty.

4. If the entitlenment is due to expire, requests can be faxed to
DSN 226- 0841 or conmmercial 703-696-0841.

5. The TMOwill provide the required support to assist Mrines
in requesting extensions of their entitlement. Mrines will not
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be advised to contact HQMC unless a problemexists. Figure 7-1
is an instruction sheet which nmay be locally produced by the TMO
and provided to Marines requesting entitlement or storage

ext ensi ons requiring approval by HQVC.

7206. STORACE (U5360Q)

1. NIS. A Marine who is authorized shiprment of HHG i n para-
graph 7200, above, is also entitled to nontenporary storage of
HHG. The entitlenment begins on the date orders are issued and
term nates 1 year fromthe term nation of active duty. NTS
cannot be extended at Covernnment expense beyond 1 year fromthe
date of separation/retirement unless the Marine was undergoi ng
hospitalization on date of term nation or within the 1 year
period fromthe date of separation/retirenment and was unable to
nove at the advice of a doctor. Refer to paragraph 7205.2 of
this Manual for procedures to request extensions for nedical
treat nent.

2. Tenporary Storage. Tenporary storage is authorized for
any portion of a Marine's HHG that has not been placed in NTS.
Tenporary storage can be authorized for up to 90 days.
Extensions to tenporary storage are discussed in chapter 8 of
this Manual .

3. Tenporary Storage in Connection with Shipnment from NTS.
Tenporary storage in connection with shipment from NTS is not
aut hori zed except when all of the follow ng occurs:

- Conditions beyond the Marine's control

- Conditions arise after shipnment has been
rel eased from NTS

- Authorized or approved by the TMO

If all of the conditions have been nmet, the approving TMO wil |
annot ate the docunentation and ensure a copy is provided to the
Chapter 12 of this Manual provides address information

7207. ORDERED HOME TO AWAIT DISABILITY (U5365L). A Marine

who is found by a physical evaluation board unfit to perform

the duties of the Marine's rank or grade, but who, for the
conveni ence of the Governnent, is ordered hone or to a designated
location to await the results of the disability proceedings is
aut hori zed shi pnent of HHG to the home or designated | ocation
providing the Marine signs a release that the Marine will not
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contest the results of the physical evaluation board. The Marine
may nmove the HHG again after recei pt of separation orders, if
willing to pay any excess cost for exceeding the entitlenment for
one shipnment of like weight fromthe PDS at the tinme the Marine
received the orders home or to a designated |ocation to the point
to which the Marine is entitled incident to separation, |less the
anmount already paid to the waiting point.

7208. NMEMBER REQUI RED TO VACATE GOVERNVENT OR GOVERNMENT
CONTROLLED QUARTERS BEFORE SELECTI NG A HOVE (U5365Q)

1. A nmenber in receipt of retirement orders, who is assigned to
CGovernment or CGovernnent controlled quarters, and is required to
vacate such quarters prior to selection of a honme, is authorized
a local nove at CGovernnent expense fromthe authorized Government
gquarters to a tenporary residence in the local vicinity.
Tenporary storage is not authorized in connection with this |oca
nove. The Marine’'s PCS weight allowance or the 18,000-1b linit
does not apply to the local nove. PCS appropriation data will be
used to fund the |l ocal nove. The followi ng statement will be
placed in the remarks section of the DD Form 1299, "Local Move
aut hori zed per JFTR U5365G "

2. A subsequent shipnment is authorized within prescribed tine
limts and prescribed weight allowance, fromthe tenporary

resi dence to the HOS (or any other location if nenber is willing
to pay any excess costs). The accounting data cited in the
menber’'s retirenent/separation orders will be used to fund this
nove.

7209. TRANSPORTATI ON OF HHG PRI OR TO | SSUANCE OF ORDERS UPON
SEPARATI OV RETI REMENT. ~ Shi pment of HHG prior to issuance of
orders is authorized provided the separation/retirement has been
approved by the CMC (MM and a letter of intent to issue orders
or a certificate in lieu of orders has been issued.

7210. COUNSELING At a minimumthe TMOw || counsel nenbers on
the foll ow ng:

1. Authorized locations (last PDS to HOS).

2. Excess cost when shipping outside the United States (see
paragraph 7202 of this Manual. Have menber initial excess cost
statenment on DD Form 1299.

3. The difference between NTS and tenporary storage. The nmenber
nmust be counsel ed on the consequences if requesting shipment to a
specific destination with the intention of storing the property
beyond 90 days.

7-18
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4. Tinme Linit

a. Shipment - advise the Marine that entitlement expires
1 year fromthe date of separation/retirement.

b. Storage - The Marine will be counseled that NTS cannot
be extended beyond the time specified in paragraph 7206 of this
Manual at governnent expense. The Marine will al so be counsel ed
that if HHG are shipped to a destination the pernanent storage
entitlenent is no | onger applicable and tenporary storage
(90 days) will not be extended unless there are unique situations
whi ch justify extension.

5. How to request extensions to shipping entitlenent and

aut horization to |l eave HHG in NTS with the Governnment acting as
agent at Marine’'s expense, as specified in paragraphs 7205 and
7206 of this Manual .

7211. NMARINE DI ES AFTER RETI REMENT/ SEPARATI ON (U5365K). A
Marine (that is authorized shipnent to a HOS as specified in

par agraph 7200 of this chapter) who dies prior to finalizing the
nove is entitled to the follow ng:

1. After Selecting a Honme. If a Marine dies after conpleting
travel and/or claimng personal travel to a HOS but before

shi pnrent of HHG the HHG nmay be shi pped upon request of the
dependents (or person legally entitled to HHG if no dependents)
to the hone selected by the Marine, to a hone or other place
sel ected by the dependents/legal heir, or partly to each. The
dependents/legal heir will bear all costs in excess of shipnment
in one lot fromthose | ocations authorized in paragraph 7200 of
this chapter to the hone sel ected by the Marine.

2. Before Cainmng for Personal Travel and Transportation

Al lowances to a Honme. |If a Marine dies before claimng for
personal travel and transportation allowances to a HOS or prior
to shipment of HHG the HHG may be shi pped upon request of the
dependents (or person legally entitled to HHG if no dependents)
to the hone selected by the Marine or to a hone or other place
sel ected by the dependents (or person legally entitled to HHG
if no dependents) to a home or other place selected by the
dependents/legal heir, or partly to each. The dependents/|ega
heir will bear all costs in excess of shipnent in one lot from
those | ocations authorized in paragraph 7200 of this chapter to
t he hone sel ected.

3. Before Selecting a Hone. |If a Marine dies before selecting a
hone, the HHG nmay be shi pped upon request of the dependents (or
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person legally entitled to HHG if no dependents) to a hone or
ot her place selected by the dependents/legal heir, or partly
to each. The dependents/legal heir will bear all costs in
excess of shipnent in one lot fromthose |ocations authorized
in paragraph 7200 of this chapter to the hone sel ected.

4. Tine Limt. The entitlement for shipnment of HHG to a HGCS
begins on the date orders are issued and ternminates 1 year from
the date of separation/retirenent.

5. Extension of Tinme Linmit. |If the dependents/legal heir are
unable to ship the HHGto a HOS within the tinme limt specified
i n paragraph 7204 above, the dependent may submit a request for
extension prior to expiration of entitlenent. Authority is
requi red fromthe Commandant of the Marine Corps (LFT-4),
Headquarters, U S. Marine Corps, Washington, DC 20380-1775. The
foll owi ng supporting docunentation is required:

- Letter fromthe dependent/legal heir requesting
t he extensi on.

- Docunent with evidence of |egal ownership of HHG
- Retirenent/separation order

- Copy of Death Certificate
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CHAPTER 8
STORAGE

SECTION 1: TEMPORARY STORACE

8100. GENERAL (U5375A). Tenporary storage (SIT) is storage

aut hori zed in connection with a shipnment of HHG Such storage is
cunul ative and nay accrue at origin, in transit, at destination
or any conbination. |If SIT at origin is used, delivery out of
SIT should be directly to a residence (direct delivery). The
location of SIT is determ ned by the TMO

8101. TIME LIMTS AND EXTENSI ONS (U5375B)

1. A nmenber is entitled 90 days of SIT at CGovernnent expense in
connection with any authorized shi pnent of HHG except for

| ocal nmoves. |f HHG are not renoved from storage before the
expiration of the first 90 days, all charges accruing thereafter
will be at the nmenber’s expense unless additional storage is

aut hori zed by the TMO

2. The TMO may approve extensions in increnents of up to 90 days
for a total period of up to 270 days when the Marine provides
appropriate witten justification for the extension

a. Appropriate reasons for extensions are identified in
U5375B. 2 of the JFTR  Storage for the conveni ence of the Marine
is not an appropriate justification for extensions.

b. Approval will be docunented on the DD Form 1857.

3. Coordination with base housing is crucial in reducing
unnecessary SIT costs. Pending assignment to base housing in
itself is not appropriate justification to approve storage beyond
90 days when the likelihood of assignment within a reasonabl e
time period is renote. The TMOw Il consider all factors, to

i nclude the location of the dependents, size of the tenporary

| odgi ng, and other factors that may pertain to the situation in
det erm ni ng approval of additional SIT.

4. TMO s will evaluate the circumstances surrounding the

ext ensi on request and determnine an appropri ate extension period
to the SIT entitlenment. Wen circunstances do not warrant a
90-day extension, the TMO may grant extensions in |less than
90-day i ncrenents.

5. Extension past 270 days nust be approved by the CMC (LFT-4).
Requests nmust be submitted, with appropriate supporting

8-3
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docunent ati on for each 90-day extension request including
justification for the continued SIT and current orders

aut hori zing the HHG nove. The TMO will review each extension
request past the 270 days and provide a recomendati on based on
the circunmstances invol ved.

6. |If a Marine does not provide disposition instructions
concerning the HHG or if all efforts by the TMOto contact the
nmenber are unsuccessful, the Governnent storage account will
term nate at mdnight on the |last day of authorized storage and
the HHG will be converted to storage at the Marine's expense.

8102. SIT WHEN MEMBER ORDERED TDY OR DEPLOYED MORE THAN 90 DAYS.
By letter of authority (LQA) issued by the Marine's commuandi ng
of ficer or order-issuing authority, extended storage nmay be

aut horized by the TMO for a period up to 90 days after the
nmenber’s return from TDY or depl oynent.

1. The commanding officer in this regard is further defined as
one who has special court martial authority; i.e., conmmandi ng
of ficers at the battalion/squadron |evel.

2. The LOAAwill, as a mninmum contain reference to the

TDY/ depl oynment order and applicabl e appropriation (as contained
in the nenber’s PCS orders that transferred the nenber to the new
PDS i nvol ved.

3. The LOAwill be used, together with a DD Form 1299 and a copy
of the TDY or depl oynent order, to support the storage agent’s
billing for payment.

4. The TMO may sign the DD Form 1299 in the Marine's absence.
5. Refer to paragraph 2400 of this Manual for additional

i nformation regarding the UDP program

8103. SIT IN CONNECTI ON W TH SHI PMENT FROM NTS (U5375C).
Marines with HHG in NTS should not rel ease those HHG until they
have an address to accommodate a direct delivery.

1. Shipnents from NTS to NTS are not authorized.

2. Shipments fromNISto SIT will only be approved by the TMO
when conpel ling reasons necessitate SIT. The TMOw Il document
the reasons SIT was authorized.
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8104. SIT CONVERTED TO NTS (U5375D). Tenporary storage at place
of origin may be converted by the TMO to NTS at the request of
the nmenber if the nmenber is entitled, under the nenber’s orders,
to NTS.

1. Once converted, further shipnment is not authorized until new
PCS orders are issued.

2. Converting SIT to an NTS entitlement at destination is not
aut hori zed.

8105. W THDRAWAL AND DRAYAGE OF PARTIAL LOTS (U5375E). The TMO
upon appropriate justification in witing fromthe Marine can
approve the withdrawal and delivery of a partial lot fromSIT at
Gover nnent expense.

1. Wthdrawal of a second |Iot at Governnment expense nmay be

aut hori zed by the TMO when unforeseen circunstances arise after
the first withdrawal which would result in a hardship to the
Mari ne or dependents if additional HHG are not wi t hdrawn.

2. Upon approval of the TMO, additional partial |lots may be

wi t hdrawn and delivered, but the nenber nust bear any cost in
excess of what woul d have been incurred by the Governnment had the
wi t hdrawal and delivery been nade in one |ot.

3. Wthdrawal and delivery of partial lots nust be justified and
annotated in witing in the nenber’'s file.

8106. FURTHER CHANGE OF PCS ORDERS | SSUED AFTER MEMBER ARRI VES

AT NEW DUTY STATION (U5375F). JFTR paragraph applies.

8107. MODI FI CATI ON, REVOCATI ON, OR CANCELLATI ON OF ORDERS
(U5375@ . JFTR paragraph applies.

8108. ClVILIAN TEMPORARY STORAGE (C8001). Civilian Government
personnel are authorized tenporary storage if it is stated in
their orders with appropriation data identified for the storage.

8109. SIT OF PRIVATELY- OMNED VEHI CLES (U5455E. 2B) . Not
aut hori zed except for casualty situations under U5455E. 2b

8110. LOCAL MOVES. SIT is not authorized for |ocal noves.

8111. SHI PMENT FROM SIT TO DESTI NATI ONS W THI N THE COVMUTI NG
AREA OF DUTY ASSI GNMENT. Shi pnments which have arrived at the
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destinati on shown on the personal property government bill of

| ading (PPGBL) may be delivered fromSIT, at Government expense
to a residence fromwhich the nenber commutes or intends to
conmut e provi ded:

1. The nenber is assigned to a shore duty station and comutes
daily fromsuch residence to the regular duty assignnment; or

2. The nmenber is assigned to sea duty and comutes daily from
such residence to the regular duty assignment while the vessel is
in the homeport; or

3. The shipment is to a destination within the daily conmuting
area of:

- HOR/ pl ace for which ordered to active duty
- HCs
- Designated place or location

4. The TMO nmay approve requests for diversion/delivery fromSIT
to a residence fromwhich the nenber commutes to the menber’s
duty assignment on a daily basis provided the nenber signs the
following statement entered on the delivery order or Statenent of
Accessorial Services Perforned (DD Form 619): "I (plan to)
conmute daily from (conplete delivery address) to my duty

assi gnment . "
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CHAPTER 8
STORAGE

SECTI ON 2: NONTEMPORARY STORAGE

8200. CGENERAL (U5380A). The entitlenent to NTS includes any

shi pnent, | ocal nove, packing, and crating necessary to place the
HHG i n the designated storage facility. NTS will be picked up
and stored in the nost cost-effective governnent or commerci al
storage facility available. The storage |ocation is determ ned
by the origin TMO.  Shipping HHG to the nenber’s PCS duty station
for NTS is not authorized.

8201. TIME LIMTS (U4770C U5380L)

1. On 1 April and 1 Cctober of each year, the TMO W || review
all service orders for those storage |ots which have remained in
NTS for a period over 3 years. Procedures for notification of
nmenbers pendi ng expiration of entitlenment, and conversion of
storage lots to nenbers expense, are contained in DoD 4500. 34-R
chapter 6. Wen necessary, assistance in locating the Marine may
be obtai ned as foll ows:

a. Active Duty Marines. By correspondence with the
CMC (MVRB- 17) Headquarters, U.S. Marine Corps, 2 Navy Annex,
Washi ngt on, DC 20380-1775, or by calling the Wrl dw de Locat or
at DSN. 278-3942, commercial: 703-784-3942.

b. Retired Marines. By correspondence to the Director
Def ense Fi nance and Accounting Service, Departnment Managenent
Di vision (EYCT), Kansas City, MO 64197-5000, or by calling DSN:
465- 7130, commercial: 816-926-7130.

(1) When it has been determined that the NTS entitlenent
for aretired Marine has expired, the TMOw Il notify the menber,
storage contractor, and the Conmander (Code 470), Marine Corps
Logi stics Bases, Al bany, GA 31704-5000, accordingly.

(2) Questions concerning continued NTS for heirs of
deceased Marine Corps retirees should be addressed to the
CMC (LFT-4), Headquarters, U S. Marine Corps, 2 Navy Annex,
Washi ngt on, DC 20380- 1775, or by calling DSN 226-0842.

2. Paragraphs U4770C, U53451, and U5380L#7). The TMO has the
authority to grant an additional 90 days of NTS incident to a
nmenber being ordered to a PDS |l ocated at or in the vicinity of
t he place of NTS.
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8202. NIS AS AN ALTERNATIVE TO SH PMENT (U5380C). The TMO

may aut horize NTS as an alternative to shipnment if it is cost-
effective for the Governnment. When NTS is approved under these
provi sions, the nenber is not authorized to ship the HHG unti

t he nmenber receives another set of PCS orders.

1. This entitlenment does not apply to early return of
dependents. |If a Marine is authorized early return of
dependents, NTS is not authorized, however, HHG may be placed in
storage using local funds if approved by the | ocal comand.

2. Wen NTS is authorized under U5380C, the TMO will advise the
Marine such storage is in lieu of shipnment. Further shipment is
not authorized until receipt of another set of PCS orders. The
DD Form 1299 and DD Form 1797 will be annotated to docunent the
counsel i ng.

8203. NIS CONVERTED TO SIT (U5380D). The TMO nay convert NTS to
SIT and ship HHG to the Marine's next duty station if the NTS has
not exceeded 180 days in NTS. |If the 180 days has passed, the
Mari ne nmust pay all cost of storage past the 180th day. Shipnent
may only occur if the Marine has 1 year renaining on station on
the anticipated delivery date of the HHG No additi onal
tenmporary storage is authorized

8204. W THDRAWAL COF HOUSEHOLD GOODS FROM NTS AS AN ALTERNATI VE
TO CONTI NUED STORAGE (U5380F). The entitlenent prescribed in

t hi s paragraph cannot be used for a | ocal nmove of HHG from NTS
when a Marine voluntarily vacates Government quarters for
personal reasons or convenience.

8205. NTS OF I TEMS CURRENTLY IN SIT (U5380E). When HHG are in
SIT on the date further orders are issued under which NTS is
aut hori zed, the authorized period of NTS will begin on the
effective date of the latter orders.

8206. SUCCESSI VE PERI ODS OF NTS (U53801). A Marine whose HHG
are in NTS when further orders are received which al so authorize
NTS is entitled to continued storage until the ternination of
entitlenent under the l|atter orders.

8207. MODI FI CATI ON, REVOCATI ON, OR CANCELLATI ON OF ORDERS
(U5380J). JFTR paragraph applies.

8208. STORACGE COF OVER- FLOW PERSONAL PROPERTY WHEN ASSI GNED TO
GOVERNMENT QUARTERS (U5355C/ U5380G). Refer to paragraphs 6001. 3
and 6002.1 of this Manual.
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8209. STORAGE I N CONNECTI ON W TH TEMPORARY ADDI TI ONAL DUTY OR

DEPLOYMENT (U4770B)

1. The instructions contained in this paragraph do not apply to
UDP. Instructions pertaining to UDP are contained in chapter 2,
section 4, of this Mnual.

2. The entitlenent to NTS outlined in paragraph U4770B of the
JFTR is intended for those nenbers who are ordered to TDY or
depl oyment in excess of 90 days.

a. Special storage is generally limted to nenbers who do
not draw BAQ or who will lose entitlement to BAQ during TDY or
depl oyment in excess of 90 days.

b. However, storage is also authorized for nenmbers who have
al ways resided separately fromtheir dependents on the current
tour of duty and who have received BAQ at the dependent rate. In
such cases, appropriate docunmentation to support the storage nust
be maintained on file.

3. The TMO is authorized to place shipnents into special storage
under paragraph U4770B of the JFTR  Special storage includes

shi pnent, drayage, packing, and crating if necessary to place the
HHG i n storage and return HHG to the nenber upon conpl etion of

t he depl oynent.

4. Special storage is not limted to the nmenber’s PCS wei ght
al | owance referenced in JFTR paragraph U5310B

5. Upon return from depl oynent, nenbers who received speci al
storage option must renpbve HHG from storage upon return to
government quarters, or receipt of the quarters allowance, or
reoccupi es | ocal econony quarters, but not later than 90 days
after return. Failure to do so results in the storage costs
converting to the menber’s expense.

6. The TMO will counsel personnel on their entitlenent and pick
up/ del i very procedures. Appropriate docunmentation of the
counseling will be maintained in the shipnment file. Such
counsel ing shall include:

a. Entitlenent.

b. Entitlenent expiration

c. Mrine' s responsibility to notify the TMO upon return
fromthe depl oynent.
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7. The TMO may conbine storage lots as a cost-effective storage
nmeans.

a. Individual lots nmust be identifiable and i nventoried
separately.

b. Separate weights for individual |ots nust be obtainable.

c. Separate docunentation for individual shipments nust be
mai ntai ned on file.

8. Commanding officers will advise the personal property office
inwiting of the ternmi nation of special storage authorization

9. Al arrangenents for special storage will be nade by the
l ocal TMO, using the basic agreenent storage contractor through
i ssuance of a service order (DD Form 1164).

10. Funding for this storage will be fromthe | ocal O&WC funds

of the activity requesting the storage.

8210. NTS I N CONNECTI ON W TH SEPARATI ONS ((U5360) . Refer to
chapter 7 of this Manual.

8211. NTS IN CONNECTI ON W TH RETI REMENT (U5365) . Refer to
chapter 7 of this Manual.

8212. NTS I N CONNECTI ON W TH RENOVATI ON OF GOVERNMENT QUARTERS
(U5380G 1A). Funding for this storage will be fromthe | oca
&MMC funds of the activity requesting the storage.

8213. NIS OF PRIVATELY- OMNED VEHI CLES (U5455E. 2A) . Not
aut hori zed except for casualty situations under U5455E. 2a.
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CHAPTER 8
STORACE
SECTI ON 3: COUNSELI NG REQUI REMENTS

8300. STORAGE. During the counseling session, the counselor
nmust explain the options of NTS and SIT. Refer to chapter 7
of this Manual for counseling requirenments for storage in
connection with separation and retirenent.
8301. NTS

1. The term nation date of the shipnent.

2. Requirenment to provide responsible agency with appropriate
address changes.

3. Menber rnust provide required docunents to request additiona
storage in sufficient time to avoid expiration of entitlenent.
8302. SIT. The nmenber will be advised of:

1. Menber entitled to 90 days of storage. Additional storage
may be granted by the destination TMO when appropri ate.

2. Menber nust request additional storage in sufficient tine to

avoid expiration of entitlenent.

8303. SPECI AL STORAGE EXPI RATION. Upon return from TAD, Marines
are required to advise TMO of their return.
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CHAPTER 9

TRANSPORTATI ON OF PRI VATELY OWNED VEHI CLES

ENTI TLEMENT (U5400, U5405, and U5410)

APPL| CABLE REGULATI ONS AND PROCEDURES .
CUSTOM REQUI REMENTS

CONSI GNVENT | NSTRUCTI ONS

SI ZE RESTRI CTI ONS U5415A. 3

COMBI NI NG POV VEI GHT LI M TATI ONS (U5415A. 3)

TRANSPORTATI ON OF A REPLACEMENT VEHI CLE
(U54100)

REI MBURSEMENT FOR DELI VERY/ Pl CK UP FROM
PORTS (U5410D)

PCS W THI N CONUS ( U5410F)

RESTRI CTI ONS ON SHI PMENT

AUTHORI ZED PORTS

TRANSSHI PMENT FROM DESI GNATED PORT (U5435C)
TIME LI M TATI ON .

CASUALTY SI TUATI ONS ( U5455E)

REI MBURSEMENT FOR PERSONALLY PROCURED POV
TRANSPORTATI ON ( U5425B)

CLAI M5 FOR LOSS AND DAMVAGE
POV SH PMENTS BY Al R (U5425)
COUNSELI NG REQUI REMENTS

POV SH PMENT TO ALASKA (U5405)
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9000 9-3
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CHAPTER 9

TRANSPORTATI ON OF PRI VATELY- OANED VEHI CLES

9000. ENTI TLEMENT (U5400, U5405, AND U5410). Basic entitlenent
and eligibility requirenents are identified in the JFTR

9001. APPLI CABLE REGULATI ONS AND PROCEDURES. DoD 4500. 34- R,
chapter 8 and appendix | prescribe procedures, outline
responsi bilities, and provi de guidance for the transoceanic
shi pnent of POV s.

9002. CUSTOM REQUI REMENTS. DoD 5030.49-R, chapter 8, paragraph
8006, provides U S. Custons requirenents relative to inportation
of POV's into the Custons Territory of the United States (CTUS).
Par agraph 3107 of this Manual provides general counseling

requi rements for custons.

9003. CONSI GNMENT | NSTRUCTI ONS.  Personal Property Consi gnnent
Instruction Guide Wirldwi de (PPCIG (Overseas), volune I
contains custons/inportation requirenents, restrictions, and
general guidance relative to the inportation of POV's into a
particul ar foreign country.

9004. SIZE RESTRICTI ONS U5415A.3. Marines desiring to ship a
POV whi ch exceeds 20-measurenent tons are required to sign an
agreement to pay the excess costs for the nmeasurenent tons in
excess of 20-neasurement tons. When a valid nedical reason

exi sts which requires shipment of an oversized vehicle, a request
may be submitted to the CMC (LFT-4) for shipnent at governnent
expense.

9005. COVBINING POV WEI GHT LI M TATI ONS (U5415A.3). Wen both
husband and wi fe are nenbers, the 20-neasurenent ton limt may be
conbined in lieu of a POV shipnment for both nenmbers. A total of
40 neasurenment tons may be shipped without incurring excess
costs.

9006. TRANSPORTATI ON OF A REPLACEMENT VEHI CLE (U5410C). JFTR
par agr aph appli es.

9007. REI MBURSEMENT FOR DELI VERY/ Pl CK UP FROM PORTS (U5410D)
JFTR par agraph applies.
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9008. PCS WTHI N CONUS (U5410F). Marines who cannot drive their
vehi cl e between duty stations in CONUS may request a shipping
entitlenent fromthe CMC (LFT-4). Such transportation nmay be
approved when:

1. The Marine (and dependent, if applicable) is physically
unable to drive the POV. |In such instances, proper docunentation
to support the facts nust be submitted.

2. There is insufficient tine for the Marine to drive fromthe
old to the new PDS under U5160 of the JFTR

9009. RESTRI CTI ONS ON SHI PMENT

1. Shipnment To Foreign Countries

a. The TMO is responsible for ensuring Marines are properly
counsel ed concerning entry requirenments and restrictions for
shi pments of POV s destined overseas. Such counseling is
normal |y conducted during the personal property interview and is
docunmented on the DD Form 1797, Personal Property Counseling
Checkl i st.

b. PPCIG vol Il (Overseas) will be used to advise of
foreign entry requirements/restrictions. In addition
DoD 4500. 34-R contai ns procedures for the shipnment of a POV,
at governnment expense. It is inportant that counsel ors becone
thoroughly familiar with these instructions to ensure that proper
counseling is provided to all nenbers shipping a POV.

c. In the event that a particular renote overseas |ocation
is not addressed in the PPCIG the TMO will request the
i nformati on fromthe gaining overseas comand

2. Foreign-Made Privatel y-Omed Vehicl es (FPOV)

a. General Information (U5415B). The transportation of a
FPOV (as identified in JFTR, vol 1, appendix A) at governnent
expense, is prohibited unless authorized under the specific
conditions set forth in U5415B

b. Shipnment of a POV on Space Avail able Basis

(1) Marines entitled to ship a POV at governnent expense
are authorized to ship one FPOV, not otherw se eligible for
shi pnment under paragraph Us4l5 of the JFTR on a space-avail able
basis aboard Mlitary Sealift Command (MSC) - controlled vessels.
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NOTE: EXCEPTI ON:  Shi pnent of a FPOV under this
arrangenment does not extend to Marines who
ship an otherw se eligible POV at governnment
expense incident to the same PCS orders.

(2) Marines electing to ship a FPOV on a space-avail abl e
basi s nust bear the cost of origin and destination port handling
charges, 25 percent of the applicable MSC ocean tariff, and
transshi pment charges if direct ocean shipping is not available.
If transshipment is required, ocean transportation charges wll
be assessed on the basis of 25 percent of the applicable MC
tariff for each segment of ocean transportation fromthe overseas
| oading port to the ultimate port of discharge, including
transportation to, from and between transshi pnent ports.

c. Collection of Space Avail able Charges

(1) Marines returning to CONUS and renmining in a pay
status, may elect to pay in advance all space avail abl e charges
or consent to a pay adjustment authorization (PAA) for such
costs. The PAA (DD Form 139) will be initiated by the Conmander
(Code 470), Marine Corps Logistics Bases, Albany, GA 31704-5000

(2) Marines returning to CONUS for separation who will no
longer remain in a pay status are required to pay all space
avai | abl e charges in advance of shipnent.

(3) The follow ng docunments are required and will be
forwarded to the Commander (Code 470), Marine Corps Logistics
Bases, Al bany, GA 31704-5000:

- One copy of PCSO s

- One copy of DD Form 788.

- One copy of TCMD, DD Form 1384.

- Certified check or noney order nade payable to the
Treasurer of the United States in those instances
when paynent in advance is nade by the Marine.

d. DOr and EPA Requirenents. Individuals electing the

shi pment of a FPOV on a space-avail abl e rei nbursabl e basi s nust
be made aware of DOT and EPA standards by the TMO

e. (U5415B.3). Shipnment of a replacenent FPOV is authorized
when determined by the overseas conmander that the origina
vehi cl e shipped or purchased overseas was | ost or destroyed.
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3. For Marines Assigned to a 12-Mnth Dependent Restricted/
Unacconpani ed Overseas Tour of Duty in WstPac

a. Shipnment of a POV to the WestPac Area. The shipnent of a
POV overseas at Governnment expense is prohibited.

b. Shipnent of a POV Fromthe WstPac Area. Marines
assigned the 12-nmonth tour whose overseas tour length is extended
to 24 nonths or nore are authorized shipnent of a POV at
government expense. Wen applicable, each Marine' s PCSO, or
endorsenent thereto, will indicate that a POV shipnment is
aut hori zed.

4. Shipnent of Privately Leased Vehicles

a. The transportation of a privately |eased vehicle at
government expense is authorized provided:

(1) The privately leased vehicle is on a long-term | ease
of 12 nonths or nore.

(2) The Marine obtains the | easing conpany’'s witten
aut hori zation for such shipnent and acknow edgnment that return
shipment prior to Marine’s next PCS is a private matter between
t he conpany and the Mari ne.

b. At the tine of counseling the TMO shall advise
that all requirenents stated in the | ease remain the sole
responsibility of the Marine. Such counseling will be annotated
on the DD Form 1797.

9010. AUTHORI ZED PORTS. Designated ports to be used for | oading
and unl oadi ng POV' s shi pped per the provisions of the JFTR and
this chapter are identified in DoD 4500. 34-R, appendix I.

9011. TRANSSH PMENT FROM DESI GNATED PORT (U5435C). Requests to
transship a POV fromthe designated port to the ultimate final
duty station are to be submitted to the CMC (LFT-4), with
appropriate justification to support the request.

9012. TIME LI M TATION

1. Shipnent upon Separation from Service or Relief from Active
Duty (U5457). The entitlenent to shiprment of a POV will

term nate on the 180th day followi ng separation fromthe service
or relief fromactive duty. |n cases where turning the POV into
the port prior to the entitlement termination date will cause
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a personal hardship to the Marine, a request for additional tine
may be subnitted to the Commandant of the Marine Corps (LFT-4),
Headquarters, U. S. Marine Corps, 2 Navy Annex, Washington, DC

20380-1775. Such requests will include, as a mnimm the
fol | owi ng:
a. Copy of applicable discharge/separation order. In the

absence of orders a copy of the Certificate in Lieu of Oders,
NAVMC 11062.

b. Reason(s) why the POV cannot be turned over for
shi prment .

Cc. Anticipated date the POV will be ready for shipnent.

2. Shipnent upon Retirenent (US365D/E/F). The time limt for
shipment of a POV is within 1 year fromdate of retirenent.
Request for extensions may be authorized when the conditions and
ci rcunst ances as prescribed in JFTR paragraphs U5365D, E and F
exi st. Requests nust be forwarded, with required docunmentation,
to the CMC (LFT-4), Headquarters, U. S. Marine Corps, 2 Navy
Annex, Washington, DC 20380-1775.

3. Shipnent upon Separation from Service under the Voluntary
Separation Incentive (VSI), Special Separation Benefit (SSB) and
| nvoluntary Separation (IVS) Prograns

a. Moluntary Separation Incentive (VSI) (U5130/U5125D. 2).
The tinme limt for shipnment under the VSI programis determ ned
by paragraphs U5130 and U5125.D2 of the JFTR

b. Special Separation Benefit (SSB) (U5125D2/U5130). Tinme
limts for shipnent under the SSB program are deternined by
par agraphs U5125. D2 and U5130 of the JFTR

c. lnvoluntary Separation (1VS) (U5458/U5130). The tine
[imt for shipnment under the IVS programis 1 year from date of
separ ati on.

4. Less than 1 Year Remmining at Overseas Duty Station
(U5415A.2a). Shipnent is not authorized if the Marine has |ess
than 1 year remaining on the current overseas tour.

9013. CASUALTY SI TUATI ONS (U5455E)

1. Shipnent of one POV (including overland transportation) at
gover nment expense for those Marines who are officially reported
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as dead, injured, ill, or absent for a period of nore than
29 days in a mssing status.

2. For POV storage entitlenent, see JFTR paragraph U5455E. 2.

3. Refer to MCO P3040.4C for towi ng and storage fees.

9014. REI MBURSEMENT FOR PERSONALLY PROCURED POV TRANSPORTATI ON

(U5425B)

1. Reinbursenent for personally procured transportation will
only be authorized when transportation resulted from

- Erroneous advice froma representative of the Governnent.

- (U5455E) Marine reported as dead, injured, ill, absent for
nore than 29 days in a m ssing status, or upon death.

2. Reinbursement is linmted to cost which would have occurred
had the vehicle been transported at governnent expense.

3. Request for reinbursenent shall be forwarded to the
CMC (LFT-4) and contain appropriate supporting docunentation

9015. CLAIMS FOR LOSS AND DAMAGE. When | oss or damage of a
POV occurs as a result of transportation arranged for by the
Government, the Marine (or the heirs in the case of deceased
personnel) may submt a claimfor reinbursement. Chapter 11 of
thi s Manual publishes procedures and requirenments for clainms
submi ssi on

9016. POV _SHI PMENTS BY AIR (U5425). Shipnents by air freight
are not authori zed.

9017. COUNSELI NG REQUI REMENTS. The TMO will counsel the Marines
regardi ng the follow ng when shiprment of a POV is authorized

1. Shipnent of a POV in excess of 20-neasurenent tons will
result in excess costs.

2. The TMO i s responsible for ensuring Marines are properly
counsel ed concerning entry requirenments and restrictions for
shi pments of POV s destined overseas.

3. Responsibilities when a privately |eased vehicle is shipped.

The Marine will be advised that all requirenents stated in the
| ease remain the sole responsibility of the Marine.
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4. Wen | oss or damage of a POV occur as a result of transporta-
tion arranged for by the Governnment, the Marine (or the heirs

in the case of deceased personnel) may subnit a claimfor

rei mbur senent .

5. Customrequirements for separation/retirenent shipnents are
the responsibility of the Marine.

6. Preparing POV s for shipment. Refer to paragraph 8005 of
DoD 4500. 34-R

9018. POV SHI PMENT TO ALASKA (U5405). The entitlenent to ship a
POV to Alaska is conpletely separate fromthe entitlement to
travel via POC. Wen a Marine travels to Al aska by POV and is
rei mbursed for the Al aska Marine highway (ferry from Washi ngton),
the POV shipping entitlenent is exhausted.
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CHAPTER 10

TRANSPORTATI ON OF MOBI LE HOVES

SECTI ON 1: GENERAL | NFORVATI ON

APPLI CABLE REGULATI ONS ( U5500)
ALLOMNCE I N LI EU OF HHG SHI PMENT (U5500)

GENERAL ENTI TLEMENT (U5500, 5505 A, B,
AND C)

CONDI TI ONS FOR ELI G BI LI TY (U5502).

MAXI MUM ENTI TLEMENT/ EXCESS COSTS (U5505)
HUSBAND AND W FE MEMBERS (U5505B)

| MPROPER SHI PMENTS (5515C)

TRANSPORTATI ON FROM A PRI OR PDS ( U5515E).

ORDERS AMENDED, MODI FI ED, CANCELED,
OR REVOKED (U5515D)

TRANSPORTATI ON BEFORE ORDERS | SSUED
(U5515F)

MARI NE OFFI Cl ALLY REPORTED AS ABSENT IN A
M SSI NG STATUS (U5545A)

TRANSPORTATI ON | NCI DENT TO AN ALERT
NOTI CE ( U5540B)

TRANSPORTATI ON | NCI DENT TO EXTENSI ON OF TOUR
OF DUTY (U5540C)

SEPARATI ON FROM THE SERVI CE, RELI EF FROM
ACTI VE DUTY LI ST, PLACEMENT ON THE TEMPORARY
DI SABI LI TY RETI RED LI ST, OR RETI REMENT
(U5505C) .

EXCESS COSTS FOR MARI NES NOT | N A PAY STATUS
(U5520)

TRANSPORTATI ON OF MOBI LE HOVES OF DECEASED
MARI NES, AND HEI RS OF DECEASED (U5545B)

PARAGRAPH  PAGE
10100 10-5
10101 10-5
10102 10-5
10103 10-6
10104 10-6
10105 10-7
10106 10-7
10107 10-7
10108 10-7
10109 10-7
10110 10-7
10111 10-7
10112 10-7
10113 10-8
10114 10-8
10115 10-8
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MEMBER OPERATED, SELF- PROPELLED MOBI LE
DWELLI NG ON LAND OR WATER (| NCLUDI NG
FI FTH WHEEL TYPE MOBI LE HOVE)

MEMBER- PERFORVED MOVE BY TOW NG A MOBI LE
DVELLI NG DESI GNED FOR TOW NG OVERLAND
(U5510B. 2)

OTHER MOBI LE DWELLI NGS AS DEFI NED I N JFTR
DEFI NI TI ON OF MOBI LE HOVE

SUBM SSI ON OF REI MBURSEMENT CLAI M
(U5510B. 2)

LI QUI DATI ON

Fl GURE

10-1 MOBI LE HOVE EXCESS COST CALCULATI ONS .
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CHAPTER 10

TRANSPORTATI ON OF MOBI LE HOVES

SECTI ON 1: GENERAL | NFORVATI ON

10100. APPLI CABLE REGULATI ONS ((U5500)

1. The conditions governing paynent of nobile hone all owances
i nclude, but are not limted to, eligibility, entitlenent, and
al | owabl e/ nonal | owabl e costs.

2. Procedures and gui dance for the novenent of nobile hones
wi thin CONUS, between CONUS and Al aska, and within Al aska are
contained in DoD 4500. 34-R, chapter 7, paragraph 7010.

3. A guide for preparation of nobile homes for novement is
avai l abl e in MCO 4600. 35 (Moving Your Mbbile Hone) which is a
joint service panphl et.

10101. ALLOMNCE IN LI EU OF HHG SHI PMENT (U5500). Wth the
exception of when husband and wife are both menmbers and entitled
to separate entitlenents (U5505B); dependents relocate to a

desi gnated place incident to a PCS assi gnnent OCONUS ( U5505B)
itens to be renoved for safe transportation (U5515G; and UB
under the provisions of U5330.F3; nobile honme all owances are in
lieu of the transportation of baggage and HHG

10102. GENERAL ENTI TLEMENT (U5500, 5505 A, B, AND Q)

1. Marines ordered on a PCS are entitled to nobile hone

al |l owances for transportation of a nobile dwelling which has been
placed in roadworthy/fit condition at the expense of the Marine
which neets all other eligibility conditions under the JFTR

par agraph U5502. The entitlenment is linted to transfers within
CONUS, within Al aska, between CONUS and Al aska, or between the
CONUS PDS and the PCE or POD.

2. Methods of novenent are described in section 3 of this
chapter.

3. PCS between pernmanent stations in CONUS, between pernmanent
stations in Al aska, and between a permanent station in CONUS and
a permanent station in Alaska. Paragraph U5505A of the JFTR
establishes the basic entitlenent.

4. PCS between permanent stations in CONUS or Al aska and
per manent stati on OCONUS or Al aska (U5505B). Mobile hone
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transportation incident to overseas transfers to or from CONUS is
limted to that within CONUS. Distance is nmeasured in CONUS

bet ween the appropriate port and CONUS duty station or between

t he border crossing and the CONUS duty station, whichever is
applicable. No nobile hone transportation costs are all owed
OCONUS except for shiprments to Al aska.

b. The Governnment will not pay nore for transporting the
nobil e home than it woul d have cost the Government to transport
(i ncludi ng packing, pick up, line-haul or drayage, delivery, and
unpacki ng) the Mrine’'s maxi mum HHG wei ght al | owance, |ess any
wei ght of baggage or HHG actually transported in connection with
t he sane PCS orders.

c. The Marine may al so transport HHG fromthe old to new
PDS, however, the total amount the Government will pay for
transporting the nobile home and HHG may not exceed the anmount it
woul d have cost the Government to transport the naxi mum HHG
wei ght all owance fromthe old to the new PDS

5. Return from Duty OCONUS (U5505B. 4).

a. Entitled to transportation of a nobile honme within CONUS
or Al aska and between CONUS and Al aska fromthe designated place
in CONUS or Al aska or the selected point in CONUS or Al aska to
t he new PDS

b. The Governnment will not pay nore for transporting the
nobi |l e home than it woul d have cost the Government to transport
(i ncludi ng packing, pick up, line-haul or drayage, delivery, and
unpacki ng) the Mrine’'s maxi mum HHG wei ght al | owance, |ess any
wei ght of baggage or HHG actually transported in connection with
t he sane PCS orders.

c. The Marine nmay al so transport HHG fromthe old to new
PDS, however, the total amount the Government will pay for
transporting the nobile hone and HHG from t he desi gnated pl ace
and fromthe old PDS may not exceed the anpunt it would have cost
the Governnent to transport the Marine's maxi rum HHG wei ght
al l owance fromthe old to the new PDS

10103. CONDITIONS FOR ELIGBILITY (U5502). The TMO w Il insure
eligibility is established per U5502

10104. MAXI MUM ENTI TLEMENT/ EXCESS COSTS (U5505). Although the
JFTR aut hori zes the cost of shipping a nobile hone, costs are not
to exceed the costs of shipping the Marine s maxi mum wei ght

al | owance. U5505D identifies allowable costs. U5505E and
paragraph 10203 of this Manual identify costs not allowed.
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10105. HUSBAND AND W FE MEMBERS (U5505B). When both the husband
and wife are menbers, and each is entitled to a nobile hone

al | owance, the prescribed weight allowance may be conbi ned for
determ ni ng the maxi mum anount the Government may pay for the
nobi | e honme nove.

10106. | MPROPER SHI PMENTS (5515C). JFTR paragraph applies.

10107. TRANSPORTATI ON FROM A PRI OR PDS (U5515E). JFTR paragraph
applies.

10108. ORDERS AMENDED, MODI FI ED, CANCELED, OR REVOKED (U5515D)
JFTR par agraph applies.

10109. TRANSPORTATI ON BEFORE ORDERS | SSUED (U5515F). Approva
for a nobile home transportation allowance prior to i ssuance of
orders nust be requested fromthe CMC (LFT-4). The Marine is
entitled to rei nbursenment under U5510B only if PCS orders are

| ater issued and the reinbursenent voucher is supported by
approval from CMC ( MMOS) .

10110. MARINE OFFICIALLY REPORTED AS ABSENT IN A M SSI NG STATUS

(US545A)

1. Approval to transport the nobile home to a new | ocation after
a Marine has been officially reported as absent for a period of
nore than 1 year in a missing status must be subnmitted to the
CMC (LFT-4).

2. (UWs545A) Al transportation and incidental costs of noving a
nobi | e home under this subparagraph will be borne by the
Government. The ceilings prescribed el sewhere in this Manual do
not apply to nobil e homes noved under this subparagraph

3.  Any paynent authorized by U5545A nmay be made before the

transportation occurred.

10111. TRANSPORTATI ON | NCI DENT TO AN ALERT NOTI CE (U5540B)
JFTR par agraph applies.

10112. TRANSPORTATI ON | NCI DENT TO EXTENSI ON OF TOUR OF DUTY

(U5540C) . JFTR paragraph applies.
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10113. SEPARATI ON FROM THE SERVI CE, RELI EF FROM ACTI VE DUTY

LI ST, PLACEMENT ON THE TEMPORARY DI SABILITY RETIRED LIST, OR
RETI REMENT (U5505C). The tine linmits for the novenent of nobile
homes are the sane as those for HHG and extensions will be
processed per chapter 7 of this Manual

2. Procedures for collecting excess costs for Marines no |onger
in a pay status are described in paragraphs 3311.2 and 10114 of
this Manual .

10114. EXCESS COSTS FOR MARINES NOT I N A PAY STATUS (U5520)

1. Transportation of nobile honmes which will involve excess
costs may be made for nenbers who will no | onger be in the pay
st at us.

2. (W5520) The PPGBL will be issued to obligate the Governnent
only for the total cost authorized and will be annotated with the
following statement "This bill of |ading covers |ine haul and
known required accessorial service costs only. Fees for other
services, repairs, or storage are the responsibility of the
consignee for direct settlement with carrier." Additionally,
those statements entered or overprinted on the PPGBL addressing
"necessary fees, repairs, and services are authorized," will be
onmitted or deleted. The PPSOw Il deternine the Iine haul and
known accessorial service costs fromthe comercial transporter
and col | ect any excess costs for excess distance, prior to the
shi pment pick up date.

10115. TRANSPORTATI ON OF MOBI LE HOVES OF DECEASED MARI NES, AND

HEI RS OF DECEASED (\U5545B)

1. (Us372.B2) For nmobile hone shipnments involving deceased
Mari nes, the maxi mum aut horized wei ght all owance of HHG will be
based on 18,000 I bs (net) weight, regardl ess of pay grade.

2. Transportation of the nobile home nust be conpleted within
1 year after the Marine’s death.

3. Extensions to the 1-year tine linmt nmay be requested fromthe
CMC (LFT-4) by the Marine's next of kin.

10116. LOCAL MOVES (U5530)

1. A Marine who is directed in witing by the installation
conmandi ng of ficer to vacate governnment controlled space on which
the nobile honme is located, is entitled to government procured
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transportati on or reinmbursenment for the expenses incurred, not to
exceed what the Governnment would have paid, (including tenporary
storage under JFTR U5555) to another site in the vicinity of the
Mari ne’s PDS. The reinbursabl e expenses include those
necessarily incurred to nake the nobile honme ready for
transportation, nmoving it to another location, and installing it
at the new site.

2. Funding for such noves will be charged to O&MMVC funds of the
activity directing the nove.

10117. STORAGE

1. NTS of nobile hones is not authorized.

2. Tenporary storage (U5555).

a. The cost of tenporary storage is a separate entitlenment
and is in addition to the nobile hone shipnment entitlenent.

b. Tenporary storage of nobile homes is linmted to 180 days.

10118. ARTICLES OF HOUSEHO.D GOODS REMOVED FROM MOBI LE HOVE TO

MEET SAFETY REQUI REMENTS (U5515d U5330F)

1. Itens that extend outside the nobile hone and present a road
hazard in transit shall be renoved fromthe honme and shi pped
separately. Additionally, |oose itens which are not origina
equi prent and overload the floor of the nobile hone will be

shi pped separately.

2. Articles renoved from nobil e hones may be shipped via the

DI TY nethod to reduce excess costs. Refer to paragraph 5109,
5205, and figure 10-1 of this Manual for excess cost calculation
and procedures governi ng novenent by DITY of articles of HHG
renoved from nobile honmes to neet safety requirenents.

3. The TMOw Il determine the articles required to be shipped
separately through visual inspection of the nobile hone.

10119. DI SLOCATI ON ALLOAMNCES. Di sl ocation all owances are
permitted on the same basis as HHG noves for Marines noving
nobi | e homes.

10120. LOSS AND DAMAGE CLAIMS. Refer to paragraph 11402 of this
Manual for procedures to file | oss and damage cl ai ns.
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10121. TRANSPORTATI ON OF HHG DUE TO MOBI LE HOVE BREAKDOVWN
EN ROUTE ((U5330F. 4)

1. Shipnent is authorized when circunstances beyond the Marine's
control causes damage or destruction to the nobile hone.

2. Marines are liable for excess costs over cost to ship their
maxi mum wei ght entitlement (U5510A).
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CHAPTER 10
TRANSPORTATI ON OF MOBI LE HOVES
SECTI ON 2: COUNSELI NG

10200. APPLICABLE REGULATION. The TMO will counsel Marines on
their responsibilities per paragraph 7001, DoD 4500. 34R

10201. GENERAL | NFORMATION. The Marine is responsible for

pl acing the nobile home and its tires, tubes, franes, and other
parts in fit condition to ship and for |oading the nmobile hone to
wi thstand the stress of normal transportation. The Marine wll
not be conpensated for any danage that results either froma

| atent defect in the construction of the nobile home, except when
the carrier is aware of the defect and the Marine is not, or from
the Marine's inability to place the nobile honme in fit condition
to ship.

10202. ALLOMBLE COSTS (U5505D). JFTR paragraph applies.

10203. COSTS NOT ALLOWED (US505E). Counseling shoul d enphasi ze
that the nmost commonly incurred costs not payable by the
Government are:

1. Renpving obstructions, grading the roadway, or otherw se
preparing the site to make it accessible to the carrier’s
equi prent at origin and destination.

2. Tire purchases en route.

3. Materials purchased by the carrier for destination set up

4. Purchase or rental of primary wheels and axl es.

5. Materials or labor for in-transit structural repairs. Labor
to repair and replace tires is allowed.

6. Installation of utilities.
7. | nsur ance.
8. Speci al handling.

9. To reseal the roof and weatherproof the honme is not conpen-
sable, nor is any damage caused by the Marine's failure to do so.

10. Attenpted pick up charges resulting froma nobile hone which
is not roadworthy are the responsibility of the Marine.
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10204. REPAIRS EN ROUTE. Marine is responsible for paying
necessary repairs en route. Such repairs can exceed $5, 000.
Storage required as a result of these repairs is the
responsibility of the Marine.

10205. PRI VATE I NSURANCE. Private insurance should be
consi dered due to the high risk of damage. Separate insurance is
usual ly required for property shipped inside the nmobile hone.

10206. ELECTION OF MOBILE HOVE ALLOAMNCES (U5515A). Application
for governnent transportation of a nobile home will be supported
by a statenent signed by the Marine to the effect that the
Mar i ne:

1. Understands that application for shipment or acceptance of
paynment for the transportati on of the nobile hone precludes
transportation of UB and HHG for PCS nmoves within CONUS, within
Al aska, or between CONUS and Al aska, as applicable except for
such property renmoved fromthe nobile hone for safe
transportati on under U5515G

2. Has not requested and will not request transportation of the
aut hori zed wei ght all owance of HHG at governnent expense in
connection with PCS noves within CONUS, w thin Al aska, or between
CONUS and Al aska, as applicable.

10207. ENTI TLEMENT/ EXCESS COSTS. As stated in section 1 of this
chapter, costs which exceed the costs of shipping the Marine's
maxi mum wei ght al |l owance are not paid by the Governnent.

10208. REDUCI NG COSTS. Since costs not payable can be
significantly high, to reduce them Marines electing noves by
comercial transporters in addition to other required itenmns,
shoul d be counsel ed to:

1. Ensure nobile hone is not overl oaded.
2. Consider requesting a dislocation allowance.
3. Consider inpact of costs in excess of allowable costs.

4. Check with destination to ensure nobile hone entry into the
area is not prohibited or restricted.
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5. Ensure space is available, or will becone avail abl e at
destination within 6 nonths.

6. Consider perform ng sonme accessorial services thenselves to
save entitlenment dollars for other services they cannot perform

7. Ensure the nobile honme is roadworthy in advance of conmerci al
transporter’s arrival for pick up

8. Ensure body, frane, springs, wheels, axles, brakes, and tires
are installed and in good condition. NAVSUP PUB 591 provides
addi tional instructions.

9. Use Mobile Hone Inspection Record, DD Form 1800, as a guide
to pre-inspect the honme for shipnent.

10. Conplete Inventory of Articles Shipped in Mbile Hone,
DD Form 1412.

11. Renove articles of HHG which nust be renoved for safety
reasons; i.e., window air-conditioners, etc. This also includes
| oose HHG articles, not factory installed.

12. Consider performing a DITY nove of the items renpved from
the nobile honme for safety reasons. A DITY nove of these itens
may reduce the excess costs.

13. Consider arranging with the transporter to follow the nobile
hone nove or participate as an escort, if allowed by States en
route, and if nmutually convenient for the Marine and the
conmerci al transporter.

10209. EXCESS COST COVPUTATION. Figure 10-1 is a sanple excess
cost conputation. Conputation used will be 105 percent of the
code 1 segnented |line haul rate and 105 percent of the code 1
MACPAX base line rate to deternine the Marine's maxi mum
entitlenent.
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CHAPTER 10
TRANSPORTATI ON OF MOBI LE HOVES
SECTI ON 3: METHODS OF SHI PMENT/ REI MBURSEMENT
10300. GOVERNMENT- PROCURED TRANSPORTATI ON ((U5510A). Entitled to
the all owabl e costs of transportation outlined in U5505D for

nobi |l e homes and to actual allowable transportati on costs for
rail cars. Not applicable for boats.

1. To the maxi num extent practicable, the novenent of nobile
hones by a commercial transporter will be arranged by the TMO
usi ng a PPGBL.

2. Instructions for shipnment of nobile hones at CGovernnent
expense are contained in DoD 4500.34-R Applications for the
novenent of nobile homes will be prepared on an Application for
Shi prent and/or Storage of Personal Property (DD Form 1299). In
addition to the supporting docunents required to ship HHG two
copies of an inventory of Articles Shipped in the Mbile Hone
(DD Form 1412) will be prepared by the owner. The original and
copies of the DD Form 1299 will be distributed as foll ows:

a. The original DD Form 1299, and one copy of the PCSO s or
other authority for shipment will be placed in an envel ope
clearly marked "Notice to Carrier - Do not Destroy - Enclosed

Docurment s Must Acconpany Billing for Payment of Transportation
Charges." The envelope will be attached securely to the
Governnent bill of |ading when released to the carrier

b. One copy of the DD Form 1299 and all supporting docunents
will be kept in the files of the origin transportation office.

c. One copy of the DD Form 1299 will be sent to the
transportation office having jurisdiction over the area to which
t he nobile honme is consigned.

d. One copy of the DD Form 1299 will be given to the owner

e. One copy of the DD Form 1299 will be sent to:

Conmander (Code 470)

Mari ne Corps Logistics Bases
Al bany, GA 31704-5000
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3. Upon receipt of a request for the nmovement of a nobile hone,
the PPSO wi |l provide Headquarters, MIMC (MIPP-CD) with a request
for a Mobile Home One Tine Only (MOTO rates per paragraph 7004
of DoD 4500. 34-R

4. Mobile horme shipment procedures are outlined in paragraph

7008 of DoD 4500. 34-R

10301. MEMBER- ARRANGED MOVE BY COVMERCI AL TRANSPORTER (U5510B)
Applicable to all types of nobile dwellings, including boats.

1. This is a voluntary option available to the Mrine.
Aut hority for a nenber-arranged nove by comercial transporter
nmust be granted by the TMOin witing.

2. If a nobile home transporter is used they nust be operating
pursuant to the Interstate Commerce Act in interstate commerce or
under appropriate State statutes in intrastate comerce.

3. Entitled to the allowable costs of transportation outlined in
U5505D for mobile honmes and to all allowable transportati on costs
for other types of nobile dwellings.

4. Reinbursenment will be linited to a cost not to exceed what
it would have cost the CGovernnent to ship (including packing,
pi ck up, linehaul or drayage, delivery, and unpacking) the
Mari ne' s maxi num prescri bed wei ght all owance of HHG fromthe
old PDS to the new PDS or between points otherw se authorized
i n paragraph Us505 of the JFTR

5. At the Marine's request, the TMO may authorize, in witing,
personal procurenment of conmercial transportation services to
nove a nobil e home.

a. The owner should be given the nanes of commerci al
transporters (carriers with ICC or intrastate |icenses as
requi red by the nove) serving the area of the location of the
nobi | e home and the procedures to be followed in obtaining a
sati sfactory | ow cost carrier

b. The TMOw Il conpute the maxi mum anount of the advance,
based on 105 percent of the segnented |ine haul plus 105 percent
of the code 1 "MAXPAK' base line rates. Refer to figure 10-1

c. Marines are to be counseled to obtain a nobile hone

al | owance advance under the provisions of U5560 using the nobile
hone al | owance advance prepared by the PPSQO PPO and conputed on
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the DD Form 2277 or DD Form 1351, showi ng the naxi mum anmount of
advance aut horized. PPSQO PPO shall forward a copy of the advance
docunents, including the advance all owance cal culation to the
Conmander (Code 470), Marine Corps Logistics Bases, Al bany,

GA 31704-5000.

6. Advance Operating Al lowance (U5560). Advance paynent of
nobi |l e honme al | owances are authorized to personally procure

shi pment of a nobile home. Marines are authorized 105 percent

of entitlenent. The nobile honme all owance advances will be paid,
accounted for, and liquidated as prescribed in MCO P4650. 37.

a. To obtain an advance all owance, the TMO nust:
(1) Complete the application for shipnment (DD Form 1299).

(2) Conplete the dollar anount applicable, per paragraph
Us560 of the JFTR

(3) Provide a letter of authorization to the disbursing
of fice citing paragraph U5560 of the JFTR, appropriation data,
and the authorized dollar anmount.

7. Reinbursement and |iquidation procedures are discussed in
par agraphs 10305 and 10306 bel ow

10302. MEMBER OPERATED, SELF-PROPELLED MOBI LE DWELLI NG ON LAND

OR WATER (I NCLUDI NG FI FTH WHEEL TYPE MOBI LE HOVE)

1. Reinbursement (U5510B.3). A nonetary allowance of $.030 per
mle will be provided on a reinbursenent basis for the official
di stance between the points authorized in U5505A (the maxi mum

di stance authorized in the nenber’s orders).

2. Reinbursement will be linited to a cost not to exceed what it
woul d have cost the Government to ship (including packing, pick
up, linehaul or drayage, delivery, and unpacking) the nmenber’s
maxi mum prescri bed wei ght allowance of HHG fromthe ol d permanent
duty station to the new permanent duty station or between points
ot herwi se authorized in paragraph U5505 of the JFTR

3. To obtain an advanced paynent, the procedures identified in
par agraph 10301. 6a, apply.

4. Reinbursenment and |iquidation procedures are discussed in
par agraphs 10305 and 10306
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10303. MEMBER- PERFORMED MOVE BY TOWN NG A MOBI LE DVELLI NG
DESI GNED FOR TON NG OVERLAND (U5510B. 2)

1. Mobile hone allowance is limted to reinbursenent of the
expenses al |l owed under U5505D and E (tolls, fuel and oil,
parki ng, and pernit fees en route, etc.).

2. Reinbursement for tenporary storage is authorized per U5555
of the JFTR

3. To obtain an advanced paynment, the procedures identified in
par agraph 10301. 6a apply.

4. Reinbursenment and |iquidation procedures are discussed in
par agraphs 10305 and 10306

10304. OTHER MOBI LE DWELLI NGS AS DEFINED I N JFTR DEFI NI TI ON OF
MOBILE HOVE. Includes a privately-owned rail car converted for
use as a residence; a houseboat or sailboat that the menber uses
as a principal residence. Wen a nenber receives witten

aut hori zation fromthe PPQ PPSO and procures transportation using
a licensed commercial transporter, the allowable costs, as
outlined in U5505D, apply. Wen boats are operated under their
own power, reinmbursenent on the per-nmile basis outlined in
U5510B. 3 appli es.

10305. SUBM SSI ON OF REI MBURSEMENT CLAI M (U5510B.2). All owable
and nonal | owabl e costs for nenber-arranged nobil e hone noves are
i dentical to government-arranged noves per U5505D and E

1. dains for liquidation of advances and/or reinbursement under
the authority of paragraph U5510-B of the JFTR, will be prepared
on a DD Form 1351-2 and submitted with supporting docunents to

t he Commander (Code 470), Marine Corps Logistics Bases, Al bany,
GA 31704-5000. Documents normally required to support a claim
are:

a. Three copies of PCSO s or other witten authority which
establishes the clainant’s right to nobile hone all owances.

b. Certification by the claimant in the follow ng format:
(1) "I certify that the nobile home belongs to ne and is
i ntended for use as a residence by nyself and/or nmy dependents.

The foll owi ng additional shipnments were nmade at CGover nnent
expense under identical orders supporting this claim"
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(2) Indicate the PPGBL nunber, weight, date, and point of
origin and destination of additional shipments. |f no shipnents
were nade, so indicate.

c. TMO s authority letter in those instances when the
cl ai mant has personally arranged for the novenent of the nobile
hone with a commercial transporter

d. The original comercial bill of Iading and |egible copy
of all item zed receipts and permits for transportation of
accessorial services for which rei nbursenent is clained.

e. Receipts for fuel, oil, and parking fees in those
i nstances when the nmobile honme is self-propelled or haul ed by the
nmenber .

f. Acertified copy of a power of attorney or other witten
authority in those instances when the claimis submtted by a
person other than the nmilitary menber.

g. |If applicable, one legible copy of any advance paynent
docunents received.

10306. LI QUI DATION. Menbers nust liquidate their nobile hone
claimby filing a claim In the event the claimis not
liquidated within 90 days after the pick up date or 120 days
after the advance is received, shall initiate collection action
for the entire amount of the advance.
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Transportation of a Mbile Home

Conput ati on used will be 105 percent of the code

1 segnmented line haul rate and 105 percent of the code

1 MAXPAK base line rate to determ ne the menber’s maxi num
entitlenent.

EXAMPLE A:  Shipnent of nobile honme fromold PDS to new
PDS

Aut hori zed shipnment from Beaufort, South Carolina to
Jacksonville, North Carolina = 288 authorized niles
Aut hori zed wei ght all owance = 9,000 |bs

Li ne haul rate:

$15.30 cwt x 105% = $16.07 cwt x 9,000 | bs = $1, 446. 30
MAXPAK r at e:

$11.30 cw x 105% = $11.87 cwt x 9,000 | bs = $1, 068. 30
Maxi mum entitl enent:

Aut hori zed Line haul rate + MAXPAK rate) = $2,514. 60
Total cost to Governnment (paid to carrier) for
Transporting nobile hone: $3, 000. 00
Maxi mum entitl ement: $2,514. 60
Excess cost to menber: $ 485.40

EXAMPLE B:  Shi pnent of nobile home fromold PDS to new
PDS with DI TY authori zed.

Total cost paid to carrier $3, 000. 00
Advance operating all owance: $ 500.00
Total cost to Governnent: $3, 500. 00
Maxi mum entitl ement: $2,514. 60
Excess cost to menber: $ 985.40

EXAMPLE C.  Shipnent of nobile home fromold PDS to new
PDS with DI TY authori zed.

Total cost paid to carrier $3, 000. 00
Actual DITY costs: $ 250.00
Total cost to Governmnent: $3, 250. 00
Maxi mum enti tl ement: $2,514. 60
Excess cost to nenber: $ 735.40

Fi gure 10-1.--Mbil e Honme Excess Cost Cal cul ations.
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CHAPTER 11
CLAI M PROCEDURES
SECTI ON 1: GENERAL | NFORNMATI ON
11100. APPLI CABLE REGULATIONS. The applicable regul ations and
directives which apply to claimprocedures for the | oss and/or

damage of personal property incident to transportation and/or
storage of HHG are:

- Enclosure (5) of JAQ NST 5890.1
- DoD 4500. 34-R, chapter 10, PPTMR
- NAVMC 2760, It’s Your Claim

- NAVMC 2668, It’s Your Move

11101. ESTABLI SHMENT OF A CLAIMS SECTION. A clains section wll
be established at each Marine Corps installation designated in
the MTMC PPCIG vol /11, as a PPPO or PPSO. The clains section
wi Il assist Marines and other service conponent personnel in
submtting clainms for | oss and/or damage of HHG agai nst the
carrier and the Government. C ainms against the Governnent for
Marine Corps menbers will be forwarded to the Conmandant of the
Mari ne Corps (MHP-40), Headquarters, U.S. Marine Corps, 2 Navy
Annex, Washi ngton, DC 20380-1775.

11102. CLAIMS | NVESTI GATI NG SECTI ON | DENTI FI CATI ON.  The
CMC (MHP-40) has assigned each authorized clainms section a
nuneric code for identification purposes.

11103. CARRIER SETTLEMENT. The Marine may elect to allow the
carrier/agent the opportunity to repair or replace itens.

1. The Marine nust be advised that if the carrier/agent
indicates a desire to repair or replace a danaged item the
carrier should be allowed to do so providing that it is a quick
reasonabl e, and fair settlenent.

2. The Marine is not required to initially contact the carrier
3. The Marine has a right to refuse such an offer

4. Refusing carrier settlenent does not prohibit the Marine from
submitting a claimto a nilitary claims office.

5. If the Marine negotiates a settlenment with a carrier and is

not satisfied with the carrier’s actions, the Marine stil
retains the right to submt a claimwith the Governnent.
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11104. PARTIAL DELIVERIES. A separate DD Form 1840 is prepared
and submtted for each partial delivery. Upon receipt of a

DD Form 1840 for a partial delivery, the claims office shal

annot ate "PARTI AL DELI VERY" across the top left front of the

DD Form 1840 and process the DD Form 1840 according to the
procedures identified in paragraph 11204. 2.

11105. GOVERNMENT LIABILITY. The Governnent is linmited by
statute to pay no nore than $40,000 on a clai mwhich arises as a
result of a single incident. Paynent for claims of |oss or
danage to expensive and valuable itens will not exceed the

maxi mum per-item and per-category anounts set fourth in the
“Armed Forces Schedul e of Depreciation/Table of Maxinuns."

See appendi x A of NAVMC 2760 for partial listing.

11106. CARRIER LIABILITY

1. Donestic Through Governnent Bill of Lading (TGBL) Shi pnents

a. Carrier liability for loss or damage occurring within
CONUS, is $1.25 tines the total net weight of the entire
shi pnent. This basic coverage is provided at no cost to the
Mar i ne.

b. If additional increased valuation is desired, Marines nay
elect to release the shipnent at a Higher |Increased Rel eased
Val uation (Option 1) or Full Replacenent Protection (Option 2) as
identified in paragraph 11107

2. International TGBL Shipnents (I TGBL). Overseas Shiprents.
Carrier liability on international shipnents, including Hawaii,
is 60 cents per pound, per article. This is the basic carrier
liability coverage and cannot be increased. Additional coverage
may be purchased by the Marine froma comrercial insurance
source.

3. Direct Procurenent Method (DPM Shipnents. A DPM shi pnent
uses separate contractors to pack, transport, and unpack the
shi prment .

a. The origin and destination contractor liability is $.60
per pound times the weight of the article or carton.

b. If liability lies against the notor freight carrier, the
termarticle is defined as the wei ght of each packed item such
as the weight of a broken dish within a carton rather than the
net weight of a carton, as used with the origin and destination
contractors. Liability is conmputed against the notor freight
carrier at a rate of $0.10 per pound tines the weight of the
article.
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c. The destination contractor is liable for | o0oss and danmage
unless it can be proven that the danmage occurred el sewhere.

d. For additional information regarding DPM carrier
liability, refer to JAG NST 5890. 1.

4. NIS Shipnents. A storage conpany’s liability for persona
property in NTSis limted by contract with the Governnment to a
maxi mum of $50 per inventory line itemfor those itens which are
| ost or damaged due to carrier negligence.

11107. | NCREASED VALUATION. I ncreased rel eased valuation (IRV)
is the basic valuation for service codes 1 and 2 and is fully

paid by the Government. IRV is not reflected on the GBL by any
speci al language. |RV released valuation is $1.25 nultiplied by
the net weight of the shipnent ($2.50 nultiplied by the net

wei ght of the shipment to and from Al aska). |If additiona

coverage is desired, the Marine nmay elect to rel ease the shiprent
at a higher increased rel eased valuation (Option 1) or ful
repl acenent protection (Option 2) as follows:

1. Higher Increased Rel eased Valuation (Option 1). This type
coverage may be purchased by the property owner who desires
protection for itens whose val ue exceeds a maxi num al | owance or
for a shipment whose val ue exceeds the statutory nmaxi mum This
option nust be declared at the tine of counseling and annot at ed
on the original PPGBL. A GBL correction notice is acceptable
only if the carrier or its agent receives the notice of
correction before shiprment pick up. Option 1 is not avail able on
overseas shipnments or during periods of NTS. Option 1 increases
the rel eased valuation to $3 tines the net weight of the

shi prment .

a. Option 1 may be listed on the GBL as, "Option 1: $(Lunp
sum wei ght multiplied by $3)" or "Option 1: $3 tinmes net
wei ght . "

b. The claimant nmust initially file a claimwith the
carrier. The CGovernment will only accept a claimif:

(1) The carrier denies the claim
(2) The delay in settlenent would cause a hardship.

(3) The carrier fails to satisfactorily settle the claim
wi thin 30 days.

c. |If the Marine is not satisfied with the carrier

settlenent and files a claimagainst the carrier, the Marine
shoul d not sign any rel eases or deposit any checks received from
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the carrier. Al correspondence, including check received from
the carrier should be submitted with the Governnent claim

2. Option 2 (Full Replacenent Protection). This type coverage
may be purchased by the property owner who desires protection for
items whose val ue exceeds a nmaxi num al | owance or who does not

wi sh to have the replacenent cost of destroyed/ m ssing itens
depreciated. This coverage provides for the repair or

repl acenent of damaged/m ssing itens at their full current val ue.
This option nust be declared at the tine of counseling and
annotated on the original PPGBL. A GBL correction notice is
acceptable only if the carrier or his agent receives the notice
of correction before shipnent pick up. Option 2 is not available
on overseas shipments or during periods of NTS. M nimum coverage
avai |l abl e under option 2 is $21,000 or $3.50 tinmes the net wei ght
of the shipnent, whichever is greater

a. Option 2 may be listed on the GBL as, "Option 2: $(Lunp
sum wei ght multiplied by $3.50)" or "Option 2: $3.50 tinmes net
wei ght . "

b. The claimant nmust initially file a claimwith the carrier
and allow the carrier the right to repair or replace the itens.
The CGovernnent will only accept a claimif:

(1) The carrier denies the claim
(2) The delay in settlenent would cause a hardship.

(3) The carrier fails to satisfactorily settle the claim
wi thin 30 days.

c. If the Marine is not satisfied with the carrier
settlenent and files a claimagainst the carrier, the Marine
shoul d not sign any rel eases or deposit any checks received from
the carrier. Al correspondence, including check received from
the carrier should be subnitted with the Governnment claim

11108. PRI VATE | NSURANCE. \When private insurance covers the
property shipped, clains nmust be made against the private
i nsurance before maki ng any cl ai magai nst the Governnent.

11109. | NCONVENI ENCE CLAI M5

1. An inconvenience claimmay be filed by the Mrine agai nst
the carrier for bona fide expenses caused by the | ate delivery
of HHG  Although there are no legal requirenents for the
carriers to honor these clains, the carrier industry has

shown a willingness to honor reasonabl e i nconveni ence cl ai ns.
DoD 4500. 34- R, paragraph 10000. 2, refers.
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2. Wen submitting a claimof this nature, the Marine shall be
advi sed by the TMO of the foll ow ng:

a. Submt the claimseparate fromany claiminitiated
agai nst the carrier for |oss/danmage.

b. Submt the claimto the hone office of the carrier

c. Caimreinbursemrent will be for only those expenses which
woul d not have occurred had the HHG arrived on tine.

d. Support the claimwi th appropriate docunments, such as a
copy of the PPGBL and out-of - pocket expense receipts for |odging,
food, laundry, and rental expenses. When it is extrenely
difficult or inmpossible to obtain receipts, a sworn statenent by
the Marine shoul d acconpany the claim certifying the claimto be
correct and that it is understood that the submi ssion of a false
claimis a violation of Federal |aw

e. Cainms should include only the cost of |iving expense
over and above what would nornmally be expended if the shipment
had been picked up or delivered on the required dates.

3. Inconvenience clainms considered justified, either in whole or
in part, which are denied by the carrier may be forwarded to the
Conmandant of the Marine Corps (LFT-4), Headquarters, U S. Marine
Corps, 2 Navy Annex, Washington, DC 20380-1775, for further
coordination with the Commander, MIMC. When forwarding a claim
to the CMC, the TMOw ||l include a statenent as to the

reasonabl eness of the claim

11110. EMERCGENCY PAYMENTS. When | oss or danage to persona
property results in undue hardship to a Marine and/or fanmily
the clainms section can request an energency paynent fromthe
CMC ( MHP- 40) .

1. Emergency paynents are only to be requested when the clai nant
needs funds to feed, clothe, or house thenselves and/or their
famlies as a result of a conpensable |loss. A partial paynment of
an appropriate anmount may be aut horized by the CMC ( MHP-40),
normal Iy one half the estinated total paynent.

2. Wen the clains investigating officer (CIO believes a
clai mant situation warrants an emergency payment and is eligible
as a proper claimant per JAGQ NST 5890.1, the follow ng procedures

apply:
a. ClOcontacts the CMC (MHP-40) and confirns the clai mant

is a proper clainmnt per JAG NST 5890.1 and provi des an opi ni on
regardi ng the reasonabl eness of the enmergency paynent in
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relationship to the anmobunt of damage and hardshi p caused the
claimant or family. This opinion will be based on an actua
i nspection of the damages and/or evidence on file supporting
nondel i very of personal property.

b. dainmant prepares and signs a statenent requesting an
emer gency paynment explaining in detail the circunstances of the
| oss or danmge, the extent of the |oss or damage, the estinated
total value of the claim and the reason an emergency paynment is
required. |In addition, the follow ng paragraph will be included
on the Marine' s statenment.

"l am aware that any amount advanced will be in partial
paynment of my claimand will not constitute a final settlenment of

the claim | agree to refund the Government if the amount of the
emer gency payment exceeds the anount allowed follow ng fina
adj udi cation by the CMC (MHP-40). | amaware of the penalties

i nposed by Title 18, Section 287 of the U S. Code for willfully
making a false claim™"

c. Caimant conpletes and signs a DD Form 1842 (using the
esti mated anount of the | oss as the anount of claim.

d. C O endorses the claimant’s energency claims package with
a statenent formalizing the facts presented in paragraph 2a,
above. At a nmininmumthe endorsenment will contain the Marine's
nanme, rank, SSN, EAS, nunber of menbers in famly, cause of |oss,
type of itens involved, estimated anpbunt of claimand other
pertinent information.

e. ClOtransnits required docunents to the CMC (MHP-40) via
facsimle

3. If the energency paynent is approved, a nessage will
aut horize the | ocal disbursing office to nmake paynent to the
cl ai mant from personnel clains funds authorization

4. If the final claimhas not been filed within 60 days of the
advanced paynment, the CIOw Il notify the CMC ( MHP-40).

11111. CLAIMS NOT PAYABLE UNDER THE PERSONNEL CLAI MS ACT
Danmage to rental cars and inspection/treatnment of gypsy noth
i nfestation are not payable under the personal clainms act.
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CHAPTER 11
CLAI M PROCEDURES

SECTION 2: REPORTI NG LOSS AND DAMVACGE

11200. LOSS AND/ OR DAMAGE DOCUMENTATI ON. The DD Form 1840/
1840R (Joint Statenent of Loss or Danage at Delivery/ Statenment of
Loss and Damege) is the single source docunment for recording |oss
or damage upon delivery of a partial or full shipnent of persona
property. Annotation of |oss or damage on other forns is not
appropriate nor acceptable for docunenting clains.

11201. DD FORM 1840/ DD FORM 1840R DESCRI PTION. The DD

Form 1840/ 1840R is a two-sided pink form The front side of the
formis the DD Form 1840. The reverse side of the formis the DD
Form 1840R. Three copies of the DD Form 1840 are provi ded by the
carrier/agent at tinme of delivery. Specific instructions for
their use are contained bel ow.

11202. LOSS AND DAMAGE NOTED AT TIME OF DELIVERY. On the date
of delivery, the driver and the Marine are required to identify
all 1oss and danmage noted at tine of delivery on the front side
of the DD Form 1840. |If nore than one sheet is required, mark

bl ock 14a of the DD Form 1840 and use additional DD Form 1840’ s
or continuation sheets until all damage noted at tinme of delivery
is noted. Loss or danage noted at tine of delivery is not to be
recorded on the DD Form 1840R. The claimant and the driver are
required to sign all copies of the DD Form 1840 at tine of
del i very.

11203. LGSS AND DAMAGE NOTED AFTER DELI VERY. Loss or danmmge
noted after delivery is annotated on the DD Form 1840R  This is
the reverse side of the DD Form 1840. Ensure annotations on the
DD Form 1840R appear on all three copies provided.

11204. CARRIER NOTI FI CATION OF LOSS AND DAMAGE. The Marine nust
conpl ete the DD Form 1840/ 1840R and present the formto the
claims office within 70 days fromdate of delivery. Failure to
do so may result in the Marine’'s claimbeing reduced by the
amount for lost carrier liability. Upon receipt, the clains

of fice shall distribute the DD Form 1840 as fol |l ows:

1. One copy to the destination PPSO

2. One copy to the carrier to advise of additional |oss/danage.
This copy nust be postnmarked no later than 75 days fromthe date
of delivery.
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3. One copy for filing within the clains office.

11205. THE CLAI M5 PACKAGE. The CGovernnent claimw |l be
submtted by the Marine on a DD Form 1842 (in triplicate). The
DD Form 1842 must contain a detailed statenment of the

ci rcunst ance surrounding the claim The original DD Form 1842,
signed by the Marine, along with the required supporting
docunments are forwarded to the CMC (MHP-40). A power of attorney
is required when anyone el se signs the DD Form 1842 in |ieu of

t he Mari ne.

1. Upon receipt of a conpleted claim the clainms office
receiving the claimshall date stanp the DD Form 1842 and
identify the receiving office.

2. Figure 11-1 identifies the required docunments which nust be
assenbl ed and included as part of the clainms package.

3. Once all information in a clains package is conplete, the

claimis miiled to the CMC (IVHP-40) for adjudication. Batch
mailing is not authorized.

11206. STATUTE OF LI M TATI ONS

1. The claimnust be presented in witing to a mlitary
installation within 2 years after it accrues.

2. A claimaccrues on the day the claimant knows or should know
of the loss. Normally this is the day of delivery or the day the
claimant | oses entitlenment to storage at governnent expense

(whi chever occurs first). |If a claimant’s entitlenment to
government storage term nates, but the property is later
delivered at government expense, the claimaccrues on delivery.
In conputing the 2 years, exclude the first day (day of delivery)
and include the last day. |If the last day falls on a Saturday,
Sunday, or holiday, extend the 2 years to the next workday.

11207. CLAI MS | NVESTI GATI NG OFFI CER REPORT. Upon recei pt of a
conpl eted cl ai ms package, the Cl O shall prepare an advisory
report regarding the claim by line nunber on the DD Form 1844,
and forward the conpl eted package to the CMC (MHP-40) for

adj udi cation. Refer to section 3 of this chapter
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| NCLUDED N A

A, CLAI M FORMES:

1. DD Form 1842
a. Facts/circunstances stated
b Signed by claimant in block 17
c. Claimant’s EAS on top of DD 1842
d. Stanped with date received by TMO
e ClO s signature in block 2la
f. TMO signature and ID Code in

bl ock 21C

2. DD Form 1844
a. Inventory nunbers entered in bl ock
b. Al line itenms have purchase

dates, prices, amunt clained
(replacement or repair)

B. EXH BITS:

1. PCS orders

2. Pick up inventory

3. Rider to inventory

4. GBL (If Optionl/2, claimnust be filed
with carrier first)

5. DD Forns 1840/ 1840R (1840R with date
di spat ched and signature of dispatcher)

6. Estimates/Repair bills
a. Letterhead paper show ng nane,

address, phone # of repair firm
b. Signed by repairman

7. Carrier’'s estimate (if made)

8. Copy of claimagainst the carrier,
storage contractor, or insurance
conmpany and any replies thereto
whi ch have been received or
statement of no insurance coverage.

9. ClOreport

10. COtransnmittal report

11. Power of Attorney

C. CARRI ER RECOVERY DOCUMENTS: Do not mail

to carrier. Include in package to the CMC

( MHP- 40)

1. Conpleted DD Form 1843 (origi nal +1
copy)

2. Documents for carrier
a. DD Form 1840/ 1840R
b. Estimates of repairs
c. GBL
d. Statenent of nonreparable itens

Signature Cl O Dat e Si gned

Figure 11-1.--Personal Property C aim Checklist.
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CHAPTER 11
CLAI M PROCEDURES
SECTI ON 3: RESPONSI BI LI TI ES

11300. MARINE'S RESPONSIBILITIES. The TMO nust informthe
Mari ne when counsel ed of the foll owing requirenents:

1. Act promptly in identifying all |lost or damaged property.

2. Record all loss or danage on DD Form 1840 at the tinme of
delivery. |If the carrier fails to provide this format delivery,
the Marine should imrediately notify the destinati on TMO

3. Record any lost or danaged itens noted after delivery on

DD Form 1840R (reverse side of DD Form 1840) and submit to the
responsi bl e personal property clainms office within 70 days of
the delivery date. Failure to do so will result in the Marine's
cl ai m bei ng reduced by the anpbunt for lost carrier liability.

4. Determine the dollar value of the |oss or damage. btain a
witten estimate of repair for damaged but reparable itens or, if
repairs are made, a copy of the repair bill. Regardless of the
total amount of the claim the requirenent for a witten estimte
for the cost or repair of any itemfor which the anount clai nmed
is less than $100 normally will be waived, providing that the
clainms investigating officer has personally inspected the
property or evidence otherw se available is sufficient to support
the claim

5. If the Marine has insurance with a private insurance conpany,
the Marine nust submit a claimagainst the private insurance
conpany, providing the policy was in effect or purchased at the
ti me the HHG were noved.

6. Keep the clains investigating officer (clains processing
of fice) advised of all correspondence or settlenent received from
the carrier or insurance conpany.

7. Retain all danaged or broken itens for inspection by the TMO
or carrier.

a. The carrier has the right to inspect any danaged item
within 45 days fromthe date that the DD Form 1840/ 1840R was
di spatched or within 75 days fromthe delivery date, whichever is
| ater.

b. Obtain disposition instructions inmediately fromthe TMO
for those itenms which can cause health hazards.
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8. Conplete DD Form 1843 (Demand Against the Carrier) and submit
wi th cl ai s package.

9. Hold itens marked SV/T on the adjudi cated DD Form 1844 for
pick up by the carrier or return to the clains section as

speci fied on the adjudicated DD Form 1844. Coordinate with the
TMO prior to delivering the itens to the property disposa

of fice.

11301. CARRIER S RESPONSI BI LI TI ES

1. Provide the Marine with DD Form 1840/ 1840R at the tinme of
del i very.

2. In conjunction with the Marine, sign the DD Form 1840
after conpleting section B thereon, at the tine of delivery.

3. Provide the Marine with three jointly signed and conpl eted
copi es of DD Form 1840.

4. Provide a copy of the DD Form 1840 to the TMO within
30 days of the delivery date.

5. Pay, decline, or nmake a firmsettlenent offer in witing to
the CMC (MHP-40) within 120 days after receipt of the claim

11302. CLAIMS OFFICE RESPONSIBILITIES. The clains office wll
provide all necessary advice and assistance to the Marine. This
i ncl udes:

1. Ensuring all forms and supporting docunents have been
properly signed, are in order and neet the requirenments necessary
for filing a claim

2. Providing direction regarding obtaining estimates for repair
and/ or replacenent of danmaged/| ost itens.

3. Preparing a CIOreport for each claim
4. Arranging for inspection of damaged property. Disposition
instructions for those itens which can cause heal th hazards

shoul d be provided as quickly as possible.

5. Assisting claimant in processing items through the di sposa
system DoD 4160.21-M and MCO P10150. 1, refer

6. Advising the Marine that paynent of personal property clains
for active duty Marines are paid via the JUWS MVB system
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7. Monitoring for fraudulent clainms. |If a fraudulent claimis
suspected, the incident should be referred to the NIS/CID, as
appropri ate.

11303. _CMC (IMHP-40) RESPONSIBILITIES. The CMC (MHP-40) is
responsi ble for:

1. Receiving and adjudicating clains.

2. Processing paynent for active duty Marines through JUWS/ MVS
Pay | nactive/ RELAD Marines via hard check

3. Notifying the claims office of final settlenent amount.

4. Providing the clainmant with a copy of the adjudicated 1844
contai ning an explanation of the clainms settlenent.

5. Reconsi deration procedures.

6. ldentifying itens to be turned over for sal vage/di sposal
7. Lawsuits fromthird parties incident to the |oss and/or
danmage of personal property will be forwarded to the CMC

(MHP-40). The CMC (MHP-40) will further notify Legal Counse
(CL) and/or the Judge Advocate General (JAR) as appropriate.
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CHAPTER 11
CLAI M PROCEDURES

SECTION 4: POv, BOAT, MOBILE HOVE, AND DI TY CLAI M5

11400. PRI VATELY-OMED VEH CLE (POV) CLAIMS. Danage to POV's is
listed on the Private Vehicle Shipping Docunent for Autonobiles,
DD Form 788, when the vehicle is picked up at the port. Cbvious
external damage that is not listed is not payable. Danage the

cl ai mant coul d reasonably be expected not to notice during pick
up at the port should be considered if the clainmant reports the
damage to clainms personnel within a few days after arriving at
the installation. The maxi num paynent, including property in the
vehicle is $20, 000.

11401. BOAT CLAIMS. Dammge to boats rmust be listed on the
DD Form 1840/ DD Form 1840R  Maxi num paynment is $15, 000 when
damage occurred during shipnent.

11402. MBILE HOVE CLAIMS. Cdainms for danage to nobile hones
and contents in shipnent are payabl e unless the damage was caused
by structural or mechanical defects. The claimant nust submt
the foll owi ng docunentation to support a claimfor damage to a
nobi | e home during shi prent.

1. DD Form 1800. This docunment shows the condition of the hone
at origin prior to shipnent and danmages noted at delivery.
Danmages nay al so be listed on the DD Form 1840/ DD Form 1840R

2. DD Form 1863, Accessorial Services - Mbile Home.

3. DD Forns 1840/ 1840R.

4. DD Form 1412, Inventory of Itens Shipped in Housetrailer

5. DD Form 1841, Governnent |nspection at Destination

6. Driver’'s Statement. The nobile home carrier should be
requested to provide a statenent, within 14 days after delivery,
expl ai ning the circunmstances surroundi ng the danage as well as
detailed travel particulars. |[|f the nobile hone carrier does not
respond, the file should be so annot at ed.

7. Omer’s Statenent. At a mininumthe owner will provide a
statenment concerning the age of the nobile hone, the date and

pl ace purchased, any prior danage or repairs, all prior noves,
and prior clainms.
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8. Estimate of Repair. The estimate of repair should be
obtained fromrepair firnms rather than fromfirnms which sel
nobi | e homes.

9. Engineer’'s Statement. The clainmant should obtain a statenment
froma qualified engineer or vehicle maintenance professiona
with expertise in nobile hones explaining the cause of danage
when the possibility of a latent defect exists.

11403. DITY MOVE CLAIMS. I n certain circunstances, |o0ss or
danmage to property shipped using the DITY programis conpensabl e.
The claimant is required to substantiate that the | oss or danmage
occurred while in shipment and beyond the claimant’s control

1. Inproper packing is considered within the Marine's control

2. Dammge is presuned to be the result of inproper packing
unl ess evidence is presented to show t he danage was caused by
somet hing beyond the claimant’s control. An exanple of danmage
whi ch was beyond the claimant’s control is a truck being rear-
ended by a drunk driver.
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CHAPTER 11
CLAI M PROCEDURES

SECTI ON 5: REI MBURSEMENT FOR SHI PMENTS MADE AT
PERSONAL EXPENSE

11500. THE DITY PROGRAM The provisions of this section do not
apply to shipments nmade under the DI TY program Instructions
concer ni ng novenent under the DI TY program are contained in
chapter 5 of this Manual.

11501. BASIS FOR REI MBURSEMENT (U5320D). When a Marine arranges
for shipment of HHG because a PPO was not avail abl e or because
the Marine was instructed by the TMO to nake a shi pnent at

per sonal expense, the Marine may be reinbursed for the actua
cost, exclusive of special routing and service referred to in

par agraph U5320E of the JFTR  Rei mbursenent may not exceed the
cost which woul d have been incurred by the Governnent had the

shi prent been nade by a TMO

1. Wien a TMO instructs the Marine to nake a shipnent at

per sonal expense, such instructions will be provided to the
Marine in witing. Included in the letter will be verbiage which
advi ses the Marine that reinbursenent may not exceed the cost

whi ch woul d have been incurred by the Governnent had the shi pnent
been nade by a TMO and the applicable rate. Figure 11-2 is a
sanmple letter.

2. \Wen a Marine arranges for shipnment of HHG at persona
expense for any other reason, a statenment fromthe Marine
will be required to support the claim In no case shal

rei mbursement exceed the cost which woul d have been incurred
by the Governnent had the shipnment been nmade by a TMO

11502. PREPARATI ON AND SUBM SSION. Cl ains for reinmbursenent
will be prepared on DD Form 1351-2. The claim together with
requi red supporting docunents, will be subnitted to the Comrander
(Code 470), Marine Corps Logistics Bases, Albany, GA 37104-5000
Charges for all services such as packing, crating, draying,
storing, transporting, and unpacking in connection with one

shi pment of HHG may be included in one claimfor reinbursenent.

11503. SHI PMENTS BY MOTOR FREIGHT. Each claimfor rei nbursenent
in connection with shipments by notor freight, including packing,
crating, storing, draying, unpacking, and uncrating, wll be
supported by the foll owi ng docunents:

11-21



11504 MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL

1. Copy of PCSO s or other witten authority for shipnent.

2. Oiginal bills for any packing, crating, storing, draying,
unpacki ng, and uncrating. (Such docunments will be receipted as
paid in full in the original handwiting of the contractor, or an
aut hori zed agent of such contractor, who performed the services.)

3. Oiginal carrier’s bill for transportation showi ng the date
shi pnrent was nmade, point of origin, point of destination, weight
of PBP&E, weight of other articles, total weight shipped, anopunt
of charges paid, and receipted as paid in full

4. Statenent of the reason(s) why transportation could not have
been arranged through a TMO.  (Were applicable, include the
statement fromthe TMO which instructed the Marine to nove at
per sonal expense.)

5. Copy of the time lint extension authorization, when
appl i cabl e.

6. Copy of the power of attorney or witten authorization
when a claimis subnitted by a person other than the Marine.

11504. SH PMENTS BY COVMERCI AL VAN. On shipments by commerci al
van carrier, an attested scale weight ticket will be furnished
in addition to the applicabl e docunents prescribed in

par agraph 11503.

11505. SHI PMENTS BY DI RECT H RE OR CONVEYANCE W TH OR W THOUT
OPERATORS OF CONVEYANCE. I n addition to the applicable docunents
prescribed in paragraph 11503, the followi ng docunents are
required:

a. The original rental agreenment and paid receipts for
expenses, such as:

(1) Packing Materials. Cartons, tape, rope, etc.

(2) Equipnent. Hand trucks, pads, rental hitch, etc.

(3) Labor Charges. Labor charges incurred | oading or
unl oadi ng the HHG  (Labor performed by the Marine or the
Marine's imrediate fanmily is not reinbursable.)

(4) Road Tolls/Ferry Fees. For rental trucks or rental
trailers only. (Wien a trailer is used, ensure that the receipt
obtained is separate fromthe towi ng vehicle or the specific cost
for the trailer is identified.)
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(5) Gasoline

(a) In connection with a rental truck, the receipt
must cite the rental vehicle nunber, date purchased, place of
purchase, number of gallons, cost per gallon, total cost, and
Mari ne’ s name, rank, and social security nunber.

(b) When a rental trailer is used, reinbursenent will
be 10 percent of the total anobunt of gasoline used by the tow ng
vehicle (receipts required) to conpensate for the nunber of niles
per gallon | ost due to towing the trailer

11506. TEMPORARY STORAGE. When a Marine personally procures

shi pment of HHG rei nbursenent not to exceed what the cost to the
CGovernment woul d have been had the Governnent contracted for the
storage is authorized for a maxi num period of 90 days.

11-23



MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL

From
To:

Subj :

Ref :

4050
™Y
Traffic Managenent O ficer

REI MBURSEMENT FOR SHI PMENT AT PERSONAL EXPENSE

(a) JFTR U5320D

1. You have been instructed to ship your property at persona
expense due to carrier nonavailability. Reinbursement nmay not
exceed the cost which would have been incurred by the
Governnent had the shi pnent been nade by a TMO at the
appl i cabl e commercial rate.

2. To claimfor reinbursenment, conplete a DD Form 1351-2 and
forward it with appropriate supporting docunentation to the
Conmander (Code 470), Marine Corps Logistics Bases, Albany, GA
37104- 5000.

3. Charges for all services such as packing, crating,
draying, storing, transporting, and unpacking in connection
wi th one shipnent of HHG nmay be included in one claimfor
rei mbursenment. Supporting docunents required to support

shi pnments by notor freight include:

Copy of PCSO s or other witten authority for shipment

with all endorsenents.

Oiginal bills for any packing, crating, storing,

drayi ng, unpacki ng, and uncrating.

Oiginal carrier’s bill for transportati on showi ng the

dat e shi pnent was made, point of origin, point of destination,
wei ght of PBP&E, weight of other articles, total weight
shi pped, amount of charges paid, and receipted as paid in

full.

Copy of the tinme limt extension authorization, when

appl i cabl e.

Copy of the power of attorney or witten authorization

when a claimis subnitted by a person other than the Marine.

Certificate of ownership.

4. On shipments by conmmercial van carrier, an attested scale
wei ght ticket will be furnished in addition to the above.

5. On shipnents by direct hire or conveyance, the origina

rent al

agreenment and paid receipts for expenses (such as

packi ng materials, |abor charges (|abor perfornmed by the
Marine or the Marine’'s imediate fanmily is not reinbursable),
road tolls/ferry fees, and gasoline will be furnished in
addition to the applicable docunents prescribed above.

Figure 11-2.--Letter Authorizing Rei nbursable Transportation
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CERTI FI CATE OF ONNERSHI P

| certify that the shiprment consisted of HHG and personal

ef fects which bel onged to nme and were used by nyself (or
famly) previous to the effective date of change of station
orders and were not intended directly or indirectly for any

ot her person or persons or for sale, and that the follow ng
shi pments were previously nade at Governnent expense under the
identical travel orders supporting this claim(if none,

i ndi cate none). ( ) |If applicable, provide state origin,
destination, bill of I|ading nunber, date, and wei ght of
shi prment .

| further certify that the declared professional books and
equi prent belong to ne and are necessary in the performnce of
ny official duties.

Previ ous shi pnents:

Oigin
Gty State
Desti nati on
Gty State
B/L # Dat e Wight
Travel Orders From To
Oigin
Cty State
Desti nati on
Cty State
B/L # Dat e Wight
Travel Orders From To
I have not made and will not nmake claimfor a house trailer

al | owance.

Si gnature of Menber

Figure 11-2.--Letter Authorizing Reinbursable
Transportation--Continued.
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CHAPTER 12

TRANSPORTATI ON VOUCHER CERTI FI CATI ON BRANCH

PARAGRAPH PACGE

MSSION . . . . . . . . . . 12000 12-3
FUNCTIONS . . . . . . . . . . . . . . . . . .. 12001 12-3
PROVPT PAYMENT . . . . . . . . . . . . . . .. 12002 12-4
APPLI CABLE REGULATIONS . . . . . . . . . . . . 12003 12-4
PO NTS OF CONTACT . . . . . . . . . . . . . .. 12004 12-4
DUTY HOURS . . . . . . . . . . . . . . . . .. 12005 12-4
EXCESS COSTS . . . . . . . . . . .« . . ... 12006 12-4
DITY MOVE PROGRAM . . . . . . . . . . . . . . . 12007 12-4
MOBI LE HOVE ADVANCED PAYMENTS . . . . . . . . . 12008 12-5
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CHAPTER 12

TRANSPORTATI ON VOUCHER CERTI FI CATI ON BRANCH

12000. M SSION. To certify payment for public vouchers and
vouchers for transfer between appropriations and/or funds and DoD
billings for the world-w de novenment of Marine Corps personne

and things, including freight, HHG personal effects, baggage
nobi | e honmes, boats, and POV's, as well as, associated charges
applicable to Marine Corps appropriations.

12001. FEUNCTI ONS

1. Certifies for payment public vouchers, contractual invoices
for novenment of Marine Corps personnel, HHG personal effects,
freight, UB, nobile hones, boats, POV's received from commrerci al
carriers and governnent contractors.

2. Processes and receives settlenent on all clains against
comercial carriers for the Marine Corps for |oss and danage of
freight and unearned transportation charges for HHG

3. Maintains an electronic audit trail on vouchers, invoices,
and billings certified by paynment from Mari ne Corps
transportation funds.

4. Prepares transportation statistical reports as required by
regul ati ons of the CMC, MIMC, and GSA.

5. Provides quality control relative to expenditure of Marine
Cor ps funds for novenent of personnel, personal property, and
freight for the Marine Corps.

6. Perforns collection action against conmercial carriers for
unear ned and/ or erroneous charges paid previously that are
rei mbursable to the Governnent

7. Initiates collection action against Marines and civilian
nmembers for excess costs incurred when entitlenments are exceeded.

8. Receives and processes all DI TY clainms for Mrines who have
elected to use this option for noving their personal property
with the exception of DITY noves paid by local funds (local nove
DI TY).
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12002. PROWPT PAYMENT. Billings received by this organization
nmust be paid per the provisions of the Pronpt Paynent Act.

12003. APPLI CABLE REGULATIONS. Transportation Voucher
Certification Branch () follows guidelines set forth by the Joint
Federal Travel Regul ation, the Navy Conptroller Manual, Code of
Federal Regul ations and this Mnual

12004. PO NTS OF CONTACT

1. Marines inquiring on excess costs after receiving a
DD Form 139, Pay Adjustnent Authorization (PAA), may contact
the foll owi ng tel ephone nunbers.

a. Excess costs other than DI TY noves

COML:  912-439-5677
DSN: 567-5677

b. Excess costs for DI TY noves

COML: 912-439-5678
DSN: 567-5678

2. Marines inquiring on the status of DI TY clains nay contact
the foll owing tel ephone nunbers ONLY after 60 days fromthe tine
they submitted their claim

COML: 912-439-5678

DSN: 567-5678

12005. DUTY HOURS. Duty hours are from 0800 - 1630, Eastern
Standard Ti re.

12006. EXCESS COSTS. Excess cost procedures are di scussed
t hr oughout this Mnual .

12007. D TY MOVE PROGRAM

1. is responsible for the processing of all D TY nove cl ains
except those procured by |ocal funds.

2. wi || track advance operating allowances and i ssue a pay
adj ustment aut horizati on when the final DITY nove claimis not
received within 90 days after the operating all owance was
recei ved.

12-4



MARI NE CORPS PERSONAL PROPERTY TRANSPORTATI ON MANUAL 12008

12008. MBI LE HOVE ADVANCED PAYMENTS. will track advanced
operating all owances and issue a pay adjustnent authorization
when the final nobile hone claimis not received within 120 days
after the operating allowance was received.
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CHAPTER 13

TRANSPORTATI ON OPERATI ONAL PERSONAL PROPERTY STANDARD SYSTEM
(TOPS)

13000. GENERAL. The Transportation Operational Persona
Property Standard System (TOPS) is a DoD mandated automated
system whi ch standardi zes operating procedures for the DoD
Personal Property Shipping and Storage program worl dwi de. TOPS
is designed to inprove visibility, and provide an electronic
comuni cation link for all personal property offices worldw de.
TOPS consi sts of five basic nodul es:

1. Counseling.

2. CQut bound.
3. | nbound.
4. NTS.

5. Quality Assurance.

13001. UTILIZATION. Al Marine Corps sites on line with TOPS
are required to use all nodules to their fullest capacity.
Shoul d a nodul e nmal function, sites will use the procedures
descri bed in paragraph 13008 to identify the problem and obtain
appropriate alternative courses of action

13002. TOPS DEVELOPMENT. The followi ng organi zati ons have been
devel oped to ensure the successful devel opment, depl oynent, and
i mpl ement ati on of TOPS.

1. JDT. The Joint Devel opnment Teamis conprised of
representatives fromeach branch of service (including Coast
Guard), MIMC, and TOPS. The role of the JDT is to develop site
depl oyment pl ans, ensure TOPS is inplenmented, recomend

acqui sition of new hardware, prioritize the devel opnent of new
software, prioritize upgrades to existing software, reconmend
har dwar e upgrades, prioritize upgrade distribution, and
prioritize training needs.

2. Joint Steering Conmittee (JSC). The joint steering committee
is the decisionnmaki ng body which approves JDT deci sions and nakes
recomendations to the Configuration Control Board. The CMC
(LFT-4) is the Marine Corps JSC representative.
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3. Configuration Control Board (CCB). The CCB receives
recommendati ons fromthe JSC and advi ses the General Oficer
Steering Commttee (GOSC) regarding TOPS matters. The CMC (LFT)
is the Marine Corps CCB representative.

4. Ceneral Oficer Steering Conmmittee (GOSC). The GOSC is the
pol i cy maki ng body whi ch governs TOPS devel opnent and i npl ement a-
tion. The CMC (LF) is the Marine Corps GOSC nenber.

13003. EQUI PMENT. Equi prent purchased to perform TOPS functi ons
is the property of TOPS.

1. Requests to nmove TOPS equi pnent are forwarded to CMC (LFT-4),
Attn: TOPS JDT

2. Activities with TOPS equi pnent are responsible for
accountability of the equipnent. |[|f the equipnment is no | onger
needed, the activity is responsible to notify CMC (LFT-4) for
redi stribution.

13004. UPGRADE EQUI PMENT. Requests for additional equi pnent or
system upgrades are forwarded to CMC (LFT-4). Requests nust be
in witing and contain proper justification to support the

requi renent.

13005. FEUNCTI ONAL TRAI NI NG

1. The TOPS functional training is a 5-day course of

i nstructions designed to teach transportation personnel to
performtheir duties using TOPS. The training consists of

five nmodul es, which enconpasses the | eading functions required to
process personal property shiprments fromstart to finish as well
as associated functions (QA, NIS billing, etc.). Additionally,
the TOPS users will receive conputer hardware familiarization
training that will ease the transition from conducting persona
property functions in a nmanual environment.

2. TOPS functional training is geographically regionalized.
Only personnel from Marine Corps sites coning on-line with TOPS
for the first time or sites receiving a new hardware system

will receive TOPS functional training (training of new

per sonnel / enpl oyees or refresher training for Marine Corps sites
already on-line is the responsibility of the TMD.

13006. TOPS ADM NI STRATOR (TOPSA)

1. The TMOwi Il designate two transportation-type personnel to
be the primary and alternate TOPSA. This requirenment exists
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regardl ess of site size. Both the TOPSA and ATA will be
identified in witing. A copy of the assignnent letter will be
forwarded to the CMC (LFT-4).

2. The primary and alternate TOPSA will attend TOPS
adm nistrator training. Quotas for the TOPSA training course
will be obtained fromthe CMC (LFT-4).

3. The TOPSA (primary or alternate) will be responsible to
performthe followi ng duties daily:

a. Morning:

(1) Change the tape in preparation for 1200 hours
aut omati ¢ backup.

(2) Save mail to "tamail" file.

(3) Read nmail and review for anything out of the
ordinary (error nassages, rejects, etc.) that needs to be
brought to the attention of the TOPS HOTLINE. The TA or ATA will
read the TOPS Emmil at |east once daily.

(4) Print mail that is out of the ordinary to discussing
with the TOPS HOTLI NE

(5) dean printer queues and tenporary files.

(6) Check uninterrupted power source battery indicator
daily.

b. Evening:

(1) Change the tape in preparation for 2000 hrs
aut omati ¢ backup.

4., Oher duties are detailed in the TA Handbook

5. The TOPSA is responsible to performa shutdown of the system
as often as needed but not |ess than once a week (see TOPS
Admi ni strator Handbook for detailed instructions).

6. The TOPSA shall performthe archiving procedures at |east
twice a year (see the TOPS Admi ni strator Handbook for detailed
instructions). Site size (class 1, 2, 3, 4, or 5) and the nunber
of shi pnent records conpleted since the |last archiving procedure
determ ne when to archive. The TOPS HOTLI NE shoul d be notified
prior to scheduling archiving. This will allow themto provide
assi st ance.

7. The TOPSA shall nmaintain the TOPS Probl enf | ncident Report
Logbook to ensure that all appropriate log entries are nade as
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i ndi cated in paragraph 13007 of this Manual and should be the
poi nt of contact for the TOPS HOTLINE. All duties and
responsibilities outlined in the TA Handbook shoul d be perforned
by the TOPSA/ ATA.

13007. PROBLEM | NCI DENT REPORT LOGBOOK

1. Al sites on-line with TOPS will maintain a TOPS Probl em

I nci dent Report Logbook. Whenever the Customer Assistance Ofice
(CAO is called for assistance with functional or technical
problens, a log entry will be nmade. Additional entries should be
made at a m nimum of twice daily to docunment the status of the
system

2. The TOPS Probl em I nci dent Report Logbook w Il consist of the
followi ng entry categories:

- Name of individual placing call

- Name of individual at CAO contacted

- Date/tinme probleniincident reported

- Type of problem (functional or technical)

- Summary of problemincident

- Problenflncident report nunber assigned (when applicable)
- Date/tinme problemwas sol ved

- Action taken to solve problem

13008. SYSTEM FAI LURE

1. The TOPSA will contact the TOPS CAO Hotline when functi onal
or technical problens occur.

2. If TOPS is in a down status (unable to perform personal
property functions) for 24 hours or |onger, the TOPSA will
contact the CMC (LFT-4) and notify the TOPS Joi nt Devel opnent
Team (JDT) representative of the problem (TOPS Probl em | nci dent
Report Logbook information should be on hand to provide pertinent
i nformation).

13009. TOPS HOTLI NE NUMBERS

Tol | Free 1-800-331-7348 (CONUS ONLY)
DSN: 656- 5611
COWML:  703-806-5611
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APPENDI X A

RELATED PERSONAL PROPERTY TRANSPORTATI ON REGULATI ONS

MCO P1000. 6 Assignment, Cassification and Travel System
MCO P1900. 16 Mari ne Corps Separation and Retirenent Mnual
MCO P3000. 1 Standard Policy for Overseas Movenent of Marines

MCO P3000. 15 Manpower Unit Depl oynent Program Standi ng
Operating Procedures

MCO P4600. 14 Def ense Traffic Managenent Regul ation

MCO 4600. 34 Land Transportation within Areas Qutside the
Continental United States

MCBul 4610 Current Edition of the Marine Corps Bulletin
i ssued annually in the 4610 series, subject:
Cargo and Personal Property Transportation
Accounting Data for Fiscal Year

MCO 5800. 6 Control and Registration of War Trophies and War
Trophy Firearns

MCO P7220. 31 Joint UniformMIlitary Pay System Field
Procedures Manual

O her Services/ Agencies Directives

AFR 75-25 Moverent and Storage of Personal Property
AFR 76-11 U S. Governnent Rate Tariffs
AR 55-71 Transportation of Personal Property and

Rel at ed Servi ces
BUMEDI NST 5360.1 Decedent Affairs NManual
DoD 4140.17-M M LSTRI P Manual

DoD 4500. 34-R Personnel Property Traffic Managenent
Regul ation

DoD 4500. 34 Wor | dwi de DoD Personal Property Shi prent
and Storage Program

DoD 5030. 49-R Custonms | nspection
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JTR Joint Travel Regul ation, Volunme 2
JFTR Joint Federal Travel Regul ation
PPCI G Personal Property Consignnment |nstruction

Cui de Vol unes 1 and 2
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APPENDI X B

LI ST OF FAM LI AR ACRONYMS AND ABBREVI ATI ONS

ATA Assi stant TOPS Adnmi ni strator

AWOL Absent W thout Leave

AVR Admi ni strative Wight Restriction
BAQ Base All owance for Quarters

CBO Consol i dat ed Booking Office

CcC Constructive Governnent Cost

CID Crimnal I|nvestigation Division

clL Certificate in Lieu

cMe Commandant of the Marine Corps
CONUS Continental United States

CPPSO Consol i dat ed Personal Property Shipping Ofice
CTuUS Custonms Territory of the United States
D TY Do-It-Yoursel f Mve

DoD Depart ment of Defense

DOor Depart ment of Transportation

DPM Di rect Procurenent Method

DSN Def ense Syst em Net wor k

EAS End of Active Service

EPA Envi ronnental Protection Agency
FPOV Foreign Made Privately Oaned Vehicle
HHG Househol d Goods

HOR Honme of Record

HOS Hone of Sel ection

I SA I nterservice Support Agreenents

| TO Installation Transportation O ficer
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I VS I nvol untary Separation

JFTR Joint Federal Travel Regulation
JPPSO Joi nt Personal Property Shipping Ofices
JTR Joint Travel Regul ation

LOA Letter of Authorization

VBR Menber

MCLB Mari ne Corps Logistics Base

MVEU Mari ne Expeditionary Unit

MOTO Mobi l e Home One Tinme Only

MoU Menor andum of Under st andi ng

MPMC Mlitary Personnel, Marine Corps
MRT Mlitary Rate Tender

MIrMC Mlitary Traffic Managenment Commrand
NI S Naval | nvestigation Service

NTS Nont enpor ary St or age

OCONUS Qutside Continental United States

oro One Tine Only

PBP&E Pr of essi onal Books Papers and Equi pnent

PCS Per manent Change of Station

PCSO Per manent Change of Station Orders

PDS Per manent Duty Station

PEBC Personal Effects and Baggage Center

POC Poi nt of Contact

POV Privat el y- Omed Vehicl e

PPCl G Personal Property Consignment |nstruction Guide
PPGBL Personal Property Governnent Bill of Lading
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PPO Personal Property Ofice

PPPO Personal Property Processing Ofice

PPSO Personal Property Shipping Ofice

PPTMR Personal Property Traffic Managenment Regul ation
QA Qual ity Assurance

C Quality Contro

RELAD Rel ease from Active Duty

RDD Required Delivery Date

SIT Storage in Transit

SSB Speci al Separation Bonus

TA Transportati on Agent

TAD Tenporary Additional Duty

TCMD Transportation Control Movenent Docunent
TDY Tenporary Duty

TMO Traffic Managenent O ficer

TO Transportation Oficer

TOPS Transportation of Personal Property Standard System
TOPSA TOPS Admi ni strator

TVCB Transportation Voucher Certification Branch
UDP Unit Depl oynment Program

uB Unacconpani ed Baggage

VHA Vari abl e Housi ng Al | owance

WESTPac Western Pacific Base
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APPENDI X C
DEFI NI TI ONS
1. _Personal Property. Personal property, as used in this

Manual , includes HHG UB, POV, boats, and npobile hones as defined
in appendi x "A" of the JFTR

2. Unacconpani ed Baggage

a. That portion of a nmenber’s prescribed weight allowance
which is normally shipped separately fromthe nmajor bul k of HHG
I f shipped by an expedited node, it will be because it is needed
i medi ately or soon after the Marine's or dependents’ arrival at
destination. UB will include itenms in the follow ng categories:

(1) d othing.

(2) Linens, dishes, cooking utensils, and other I|ight
housekeepi ng articl es.

(3) Cribs, playpens, baby carriages, and articles
necessary for the imediate care and confort of infant
dependent s.

(4) Small radios, small portable televisions, portable
sewi ng machi nes, portabl e phonographs, snall tape recorders, and
like itens.

(5) O her articles essential to the health of the Marine
and their dependents.

(6) Professional books, papers, and equi pnent (PBP&E)
urgently needed in the perfornmance of official duties. (Wight
of PBP&E itens does not count against the Marine' s HHG wei ght
al | owance).

b. Itens other than those shown in itens (1) through (6)
above, or itenms which are deternined by the TMO to be
i nappropriate for separate shipment (e.g., when only one or two
items of all those desired to be shipped by the nmenber) do not
qualify as UB

c. UBwIlI not include the following itens: refrigerators,
freezers, or other nmjor appliances, basic itens of furniture,
items of extraordinary val ue, hobby material or other such itens
not essential to the health and welfare of the nenber and/or
dependent s.
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3. Hogh Value. High value is the termused for those itens of
personal property which in the menber’s opinion have a val ue of
$200 or nore (per item) which normally would not appear as
separate line itens on the carrier/contractor prepared inventory.

4. Date HHG are Acquired. The term "acquired" in connection
with shipment of HHGis the date "title" to the goods is passed
to the menber. Title passes when physical delivery of the HHGis
acconpl i shed unless there is explicit agreement to the contrary,
speci fying some other date. |In cases where the nenber orders or
contracts for articles of HHG to be manufactured, and in the
absence of other explicit agreenent or conclusive evidence, such
articles will be considered as "acquired" for entitlenment

pur poses when manufacturing has been conpleted and the articles
are physically available for shipment (52 Conptroller CGenera
765, 1973 decision applies). In the case of marriage, the date
HHG are acquired is the date the HHG becone part of the Marine's
possessions (i.e., date of marriage).

5. Designated Location. To receive entitlenents for a

desi gnated | ocation, the Marine nust certify that the designated
location is the place where the dependents will establish a bona
fide residence until further transportation of the dependents is
aut hori zed at CGovernnent expense. |f there are no dependents,
shi pnent to a designated location is not authorized.

6. HHG Al personal property associated with the hone and all
personal effects belonging to a Marine and the Marine's
dependents on the effective date of the Marine's tenporary or PCS
orders which can be legally transported and accepted as HHG by an
aut hori zed commercial carrier per the rules and regul ations

est abl i shed or approved by an authorized comercial carrier and
per the rules and regul ati ons established or approved by an
appropriate Federal or State regulatory authority. "HHG'

i ncludes the follow ng itens:

a. Engines and spare parts for a POV (extra tires, wheels,
tire chains, tools, battery chargers, accessories, etc.) and pick
up tail gate when renoved.

b. Vehicle parts which are an integral or attached part of a
vehi cl e which nmust be renpved due to high threat of possible
pil ferage and/or vulnerability to damage during transit, such as
seats, tops, w nches, spare tires, portable auxiliary gas cans,
and m scel | aneous har dwar e.

c. Snowmbiles, golf carts, notorcycles, nopeds, and riding
| awn nowers.

d. The following itens are not eligible for shipnent as HHG

(1) Personal baggage when carried free on tickets;
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(2) Automobiles, trucks, vans, and sinilar notor
vehi cl es, airplanes, nobile hones, canper trailers, canpers, and
farm ng vehicl es.

(3) Live animals not required in the performance of
of ficial duties.

(4) Articles of HHG acquired subsequent to the effective
date of PCS orders except when purchased in the United States for
shiprment to a duty station outside the United States with the
approval of the CMC (LFT-4) when they are bona fide repl acenents
of articles which have becone inadequate, worn out, broken, or
unservi ceable on or after the effective date of orders but prior
to the date of release of the bulk of HHG to the TMO or carrier
for shipnment; or replacenment items of HHG not to exceed the
Marine’ s authorized weight allowance, in cases when a Marine's
original shipment of HHG is destroyed or |ost during transporta-
tion incident to a change of tenporary/permanent duty station

(5) Cordwood and buil ding material s.
(6) Property for resale, disposal, or commercial use
(7) Privately-owned |ive anmunition.

(8) Property that could saturate or otherw se danmage
equi prent or other property (e.g., hazardous articles including
expl osi ves, flammable, and corrosive matter, poisons, etc.).

(9) Articles which cannot be taken fromthe prenises
wi t hout damage to the article or the premises.

(10) Perishable articles, including frozen food, articles
requiring refrigeration or perishable plants, unless;

(a) Shipment is to be transported not nore than
150 miles and/or delivery acconplished within 24 hours fromthe
ti me of | oading.

(b) No storage of the shipnment is required

(c) No prelimnary or enroute services or
wat ering or other preservative nmethod is required of the carrier

(11) Items which are irrepl aceable or are of extrene
val ue or sentiment are not provided special security even though
extra-val ue insurance may be purchased. Menbers and their
dependents are advised to personally transport these types of
itens.

7. WESTPac. Overseas tours at |ocations east of the
i nternati onal dateline.






